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CITY OF GROSSE POINTE WOODS

20025 Mack Plaza

Regular City Council Meeting Agenda
Monday, April 1, 2019

CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE

7:00 p.m.

RECOGNITION OF COMMISSION MEMBERS

ACCEPTANCE OF AGENDA

APPOINTMENT A.

Planning Commission (Mayoral)
1. George Bailey Biographical Sketch

MINUTES

©

o O

mm

City Council 03/18/19
Committee-of-the-Whole 03/25/19, w/recommendations:
1. Employee Handbook — Revised 04/01/19
Finance Committee 03/18/19
Beautification Commission 02/13/19, w/recommendation:
1. Appointment (Mayoral)
a. Eric Reiter Biographical Sketch
Historical Commission 02/14/19
Senior Commission 01/15/19, w/recommendation:
1. Ice Cream Social
Tree Commission 02/06/19
Compensation & Evaluation Committee 02/25/19

COMMUNICATIONS

> EQ

FY 2019/20 Budget Summary

w

Records Retention & Disposal Schedule — Hand Written
Checks
1. Memo 03/18/19 — Treasurer/Comptroller
2. Records Retention and Disposal Schedule DTMB-
0043
3. General Retention Schedule #31

Budget Transfer — City Hall and Grounds Contractual

Services
1. Memo 03/25/19 — Director of Public Services

PA 202 - FY 2018 Retiree Health Care Underfunded
Status
1. Memo 03/26/19 — Treasurer/Comptroller
2. Letter 02/27/19 — Michigan Department of
Treasury




3. Application for Waiver and Plan: Defined Benefit
Pension Retirement Systems

4. Additional Employer Contributions for PA 202
Corrective Action Plan

Policy: Use of Recreation Facilities
1. Memo 03/26/19 — Director of Public
Services/Recreation Supervisor
2. Application for Community Use of Recreational
Facilities
3. Community Use of City Recreational Facilities
Guidelines

BIDS/PROPOSALS/
CONTRACTS

Contract: Printing Services
1. Memo 03/22/19 — Director of Public Services

Contract: City-Wide Phone System Consultant
1. Memo 03/26/19 — Information Technology
Manager
2. Letter 02/19/19 — Plante Moran
3. Professional Services Agreement

Budget Amendment/Contract — Fuel Tanks Final
Assessment
4, Memo 03/19/19 — Director of Public Services
5. Proposal 02/11/19 — GES

10.

RESOLUTION

Special License Application — City Events (Revised)
1. Application
2. Resolution
3. Bonds(4)

Military Leave Request — Brian Conigliaro
1. Resolution
2. Supplemental Agreement

11.

CLAIMS/ACCOUNTS

2015-2018 Pavement Joint and Crack Sealing Program —
District 1
1. Michigan Joint Sealing Final Pay Estimate
02/28/19 - $6,778.10

City Engineer — Anderson, Eckstein & Westrick

1. Invoice No. 0116798 02/13/18 - $14,400.00;
Invoice No. 0116799 02/13/18 - $6,900.00;
Invoice No. 0121019 02/26/19 - $7,800.00;
Invoice No. 0121078 03/12/19 - $600.00;
Invoice No. 0121278 03/18/19 - $807.25;
Invoice No. 0121279 03/18/19 - $2,250.10;
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7. Invoice No. 0121280 03/18/19 - $528.50;
8. Invoice No. 0121281 03/18/19 - $266.75;
9. Invoice No. 0121282 03/18/19 - $295.70;
10. Invoice No. 0121283 03/18/19 - $175.10.

C. | County of Wayne Milk River Drainage District

1. Invoice No. 298154 02/27/19 FY 2019 Quarter 1
and 2 - $199,181.00;

2. Invoice No. 298092 02/26/19 Interest -
$132,815.75.

D. | Tokio Marine HCC — Lynne Walter/Sewer Backup Claim
1. Invoice Claim #190868 03/15/19 - $10,000.00.

E. | Assessing Services
1. WCA Assessing Invoice No. 031919 03/19/19 -
$5,786.16

F. | City Attorney
1. Don. R. Berschback - $4,037.50;
2. Charles T. Berschback - $5,675.00.

12. NEW BUSINESS/PUBLIC COMMENT

13.  ADJOURNMENT

Lisa Kay Hathaway, CMMC/MMC
City Clerk

IN ACCORDANCE WITH PUBLIC ACT 267 (OPEN MEETINGS ACT)
POSTED AND COPIES GIVEN TO NEWSPAPERS

The City of Grosse Pointe Woods will provide necessary, reasonable auxiliary aids and services, such as
signers for the hearing impaired, or audio tapes of printed materials being considered at the meeting to
individuals with disabilities. All such requests must be made at least five days prior to a meeting.
Individuals with disabilities requiring auxiliary aids or services should contact the City of Grosse Pointe
Woods by writing or call the City Clerk’s office, 20025 Mack Plaza, Grosse Pointe Woods, MI 48236 (313)
343-2440 or Telecommunications Device for the Deaf (TDD) 313 343-9249.

NOTE TO PETITIONERS: YOU, OR A REPRESENTATIVE, ARE REQUESTED TO BE IN ATTENDANCE AT THE
MEETING SHOULD COUNCIL HAVE QUESTIONS REGARDING YOUR REQUEST










COUNCIL
03-18-19 - 35

Motion by Bryant, seconded by Shetler, that the following minutes be approved as
submitted:

1. City Council Minutes dated February 25, 2019.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Bryant, seconded by Shetler, that the following minutes be approved as
submitted:

1. Committee-of-the-Whole Minutes dated February 25, 2019, and March 11, 2019.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Bryant, seconded by Shetler, regarding Use of Bramcaster/Jackson Soccer
Fields, that the City Council approve the request of Eastside FC to use the Bramcaster
and Jackson Soccer Fields for weekend soccer games from March 22, 2019, through
November 17, 2019, 8:00 a.m. to 6:00 p.m. contingent upon them agreeing to follow all
park rules and clear the fields during storms, clean-up trash around the fields after use,
and submit current rosters.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Shetler, seconded by Bryant, regarding Use of Lake Front Park Tennis

Courts, that the City Council approve the request of Grosse Pointe South to use Lake

Front Park eight (8) tennis courts on May 11, 2019, from 7:45 a.m. to 2:00 p.m. for the
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COUNCIL
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girls” tennis team quad, contingent upon them agreeing to follow all park rules and MHSAA
rules including clearing the courts during storms, relinquishing courts to residents on Courts
1 and 2, clean up trash around the courts after use, and submit current rosters.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McConaghy, seconded by Koester, regarding Monthly Financial Report —
February 2019, that the City Council refer this item to the Finance Committee.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McMullen, seconded by Shetler, regarding Contract: Landscape
Abatement, that the City Council approve a contract with Nu Appearance Landscaping to
provide grass and weed abatement services (landscaping) from April 1, 2019, through May
31, 2020.

Motion by McMullen, seconded by Shetler, to amend the previous motion by inserting, “and
authorize the City Administrator to sign the contract.”

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Koester, seconded by McConaghy, regarding Contract: Michigan
Department of Transportation (MDOT) — 2019 Vernier Road Program, that the
City Council approve the contract with the Michigan Department of Transportation for the
Vernier Road construction project from Fairway Lane to Morningside Dr., authorize the

~
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City Administrator to sign the contract, and authorize the City Clerk to prepare a certified
resolution.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Koester, seconded by Bryant, regarding Second Reading: An Ordinance to
Amend Chapter 28 Offenses, Sec. 28-398 Regulation of Consumer Fireworks
Consistent with The Michigan Firework Safety Act as Amended by Public Acts
634 and 635 of 2018, that the City Council approve this ordinance as presented and
make it effective 20 days after its enactment.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McMullen, seconded by Shetler, regarding Second Reading: An Ordinance to
Amend Chapter 10 Businesses, Article VI Peddlers, Vendors, Solicitors, Division
2 Licenses, To Amend Various Sections of Division 2 to Allow Administrative
Approval and Renewals, Clarify Certain Prohibited Conduct and to Limit The
Number of Available Refuse Vendor Licenses, that the City Council approve this
ordinance as presented and make it effective 20 days after its enactment.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McConaghy, seconded by Shetler, regarding 2019 Refuse Vendor licenses
currently on hold, that the City Council direct the City Clerk to issue the pending 2019
Refuse Vendor licenses in the order in which they were received.

4



COUNCIL
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Motion by McConaghy, seconded by Shetler, to amend the previous motion by inserting,
“and to authorize the issuance of up to five applications for the 2019 year until the first day
of November.”

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Shetler, seconded by Bryant, regarding Professional Services — Plumbing
and Mechanical, that the City Council approve the following invoice:

1. McKenna Invoice No. 21849-9 03/06/19 - $1,500.00; Acct. No. 101-180-818.000.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by Bryant, seconded by Shetler, regarding Bond Improvements, Roofs and
HVAC, that the City Council approve the following invoice:

1. Cross Renovation, Inc. Invoice No. 8 02/21/19 - $104,329.80:
a. Acct. No. 420-902-977.101 - $74,074.16;
b. Acct. No. 420-902-977.103 - $10,432.98;
C. Acct. No. 420-902-977.104 - $19,822.66.

And, that it be conditioned upon Administration’s review of insurance coverage for damages
to building in pending claims for damages to determine if payments should be made at this
time.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger
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Motion by Shetler, seconded by Bryant, regarding City Engineers — Anderson, Eckstein
and Westrick, that the City Council approve the following invoices:

1.Invoice No. 0120503 01/15/19 - $1,200.00; Acct. No. 420-451-974.201;
2. Invoice No. 0120714 01/30/19 - $2,420.25:
a) Acct. No. 101-441-818.000 - $806.75;
b) Acct. No. 101-444-818.000 - $806.75;
¢) Acct. No. 592-537-818.000 - $806.75.
Invoice No. 0120715 01/30/19 - $2,778.45; Acct. No. 592-537-975.004;
Invoice No. 0120738 02/11/19 - $1,200.00; Acct. No. 420-
451.974.201;
5. Invoice No. 0121013 02/26/19 - $1,998.75:
a. Acct. No. 101-441-818.000 - $566.50;
b. Acct. No. 101-444-818.000 - $1.432.25.
6. Invoice No. 0121014 02/26/19 - $3,090.55; Acct. No. 592-537-
975.004.
7. Invoice No. 0121015 02/26/19 - $206.00; Acct. No. 101-000-
285.530.
8. Invoice No. 0121016 02/26/19 - $1,985.50; Acct. No. 592-537-
978.300.
9. Invoice No. 0121018 02/26/19 - $838.25:
a. Acct. No. 203-451-977.803 - $586.78;
b. Acct. No. 592-537-975.401 - $251.47.
10.Invoice No. 0121019 02/26/19 - $7,800.00; Acct. No. 592-537-

hw

978.300.
11.Invoice No. 0121020 02/26/19 - $872.25; Acct. No. 592-537-
977.000.
Motion carried by the following vote:
Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McConaghy, seconded by Koester, regarding Professional Services, that the
City Council approve the following invoice:
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1. Hallahan & Associates, P.C. Invoice No. 16171 03/05/19 - $77.27;
Acct. No. 101-210-801.310.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McConaghy, seconded by Koester, regarding City Attorneys, that the City
Council approve the following invoices dated February 27, 2019:

1. Don R. Berschback - $1,700.00:
a. Acct. No. 101-210-801.000 - $1,190.00;
b. Acct. No. 101-210-801.100 - $510.00.
2. Charles T. Berschback - $7,087.50:
a. Acct. No. 101-210-801.000 - $4,987.50;
b. Acct. No. 101-210-801.100 - $2,100.00.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Motion by McConaghy, seconded by Shetler, regarding Labor Attorney, that the City
Council approve the following invoice:

1. Keller Thoma Invoice No. 115943 03/01/19 - $346.85; Acct. No.
101-210-810.000.

Motion carried by the following vote:

Yes: Bryant, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: Granger

Under New Business, no one wished to be heard.
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The following individual was heard under Public Comment:

o Ernestine Lyons, Linglobal

Motion by Bryant, seconded by Koester, to adjourn tonight's meeting at 7:27 p.m.
PASSED UNANIMOUSLY.

Respectfully submitted,

Paul P. Antolin Robert E. Novitke
Deputy City Clerk Mayor






COMMITTEE-OF-THE-WHOLE
03-25-19- 13

of the new concession stand would commence at the end of this year’s baseball season.
The Chair asked Ms. Champine to provide additional information including start and
completion dates, to address concerns of administration for a food trailer, and provide
insurance naming the City as an additional insured. The City is to identify who will be
responsible for oversite and whether a performance bond is needed.

The Chair clarified Ms. Champine’s request was that she was seeking authorization to tear
down the existing concession stand building and authorization of an agreement to install
a food trailer for the 2019 baseball season.

The City Administrator stated the Building Official has no objections to this request. The
Director of Public Services recommends approval and stated it will be a nice improvement.

The Chair advised Ms. Champine that for this request to be placed on the April 1, 2019,
City Council agenda, a contract is needed along with appropriate insurance and a
performance bond. This item is to remain on the Committee-of-the-Whole agenda.

The Avenue in the Woods Business Association. Donna O’Keefe spoke on behalf of
the Avenue and presented proof of receiving their non-profit 501(c)3 status from the
Internal Revenue Service. By-Laws and Articles of Incorporation were also presented. The
City Attorney reviewed and acknowledged the documents were appropriate.

With regard to the association’s request to install flags on the DTE light poles, she stated
they plan to use the same light poles as previously used by the Chamber of Commerce
for their flags, which has given them permission to use the existing brackets. The Mayor
asked whether permission was received from Wayne County to display the flags, and that
permission is needed from Wayne County as discussed at a prior meeting. She stated The
Avenue did not obtain written permission from Wayne County. Following discussion, there
was a consensus of the Committee that The Avenue may use the City’s DTE poles to
display their flags on existing brackets within the confines of the law.

Ms. O'Keefe then requested to use the Cook Schoolhouse to hold The Avenue’s meetings
at no cost. There was a majority consensus of the Committee to approve the Avenue’s
request to use the Cook Schoolhouse for their meetings at no cost provided that it does
not interfere with the City’s use.

Guidelines for Outside Groups — Use of Ghesquiere Park. Review and discussion
ensued of the new Community Use of City Recreational Facilities Guidelines and forms.
Following discussion, there was Committee consensus that a number of changes be made
as discussed, and that the City Clerk place this item on the April 1, 2019, City Council
Agenda.

The City Attorney provided an overview regarding the GPW Employee Handbook, and
recommended a number of additional changes.
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Motion by Granger, seconded by Shetler, regarding the Grosse Pointe Woods Employee
Handbook, that the Committee-of-the-Whole recommend City Council approve the Grosse
Pointe Woods Employee Handbook with the proposed revisions.

Motion carried by the following vote:

Yes: Bryant, Granger, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: None

Motion by Bryant, seconded by Granger, that the GPW Employee Handbook be removed
from the Committee-of-the-Whole.

Motion carried by the following vote:

Yes: Bryant, Granger, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: None

Consultant Contract — Plante Moran: Citywide Phone System. The Information
Technology Manager provided an overview of his request to contract with Plante Moran
to serve as a consultant to purchase a new I.P. based phone system. He stated it will take
eight to ten weeks to get Plante Moran to complete review and provide recommendations.
There was a consensus of the Committee to move forward with the contract and that the
contract be added to the April 1, 2019, City Council agenda.

Motion by Granger, seconded by Bryant, that this item be removed from the Committee-
of-the-Whole,

Motion carried by the following vote:

Yes: Bryant, Granger, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: None

Military Leave Request — Brian Conigliaro. Brian Conigliaro has received orders
placing him on active duty. The City Administrator stated no other employees will be
affected by this. The City Administrator stated the cost of supplementing his income would
not exceed $11,000.00. The Chair stated a Supplemental Agreement would need to be
entered into with the union. There was a consensus of the Committee to approve this
request. The Treasurer/Comptroller was asked to obtain additional insurance information
regarding coverage when there is a loss of life while serving in the military. There was a
brief discussion regarding the Resolution. The Treasurer/Comptroller was asked to make
a few changes to the Resolution, and that this item be placed on the City Council agenda
for April 1, 2019.
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Motion by Koester, seconded by Shetler, that Military Leave Request — Brian Conigliaro be
removed from the Committee-of-the-Whole.

Motion carried by the following vote:

Yes: Bryant, Granger, Koester, McConaghy, McMullen, Novitke, Shetler
No: None
Absent: None

Under New Business, the Mayor asked administration for clarification on a Grosse Pointe
News article.

The following individual was heard under Public Comment:
e Margaret Potter, 1834 Allard.

Motion by Bryant, seconded by Shetler, that the meeting of the Committee-of-the-Whole
be adjourned at 8:48 p.m. PASSED UNANIMOUSLY.

Respectfully submitted,

Lisa Kay Hathaway Robert E. Novitke
City Clerk Mayor










































APPENDIX I

Oral exams (including evaluations by a specialist) are payable twice in any period of 12 consecutive months.
Prophylaxes (cleanings) are payable twice in any period of 12 consecutive months.

Fluoride treatments are payable twice in any period of 12 consecutive months for people up to age 19.
Bitewing X-rays are payable twice in any period of 12 consecutive months. Full mouth X-rays (which include
bitewing X-rays) are payable once in any three-year period.

Composite resin (white) restorations are optional treatment on posterior teeth.

Porcelain crowns are optional treatment on posterior teeth.

Implants and implant related services are payable once per tooth in any five-year period.

People with certain high-risk medical conditions may be eligible for additional prophylaxes (cleanings) or
fluoride treatment. The patient should talk with his or her dentist about treatment.

YV VYV VY

YV VYV

Having Delta Dental coverage makes it easy for our enrollees to get dental care almost everywhere in the world! You
can now receive expert dental care when you are outside of the United States through our Passport Dental program.
This program gives you access to a worldwide network of dentists and dental clinics. English-speaking operators are
available around the clock to answer questions and help you schedule care. For more information, check our Website
or contact your benefits representative to get a copy of our Passport Dental Information Sheet.

Maximum Payment - $1,000 per person total per benefit year on all services except orthodontics. $1,000 per person
total per lifetime on Orthodontic Services.

Deductible - None.
Waiting Period - Employees who are eligible for dental benefits are covered on the first day of employment.

Eligible People -All full-time employees of the Contractor and those part-time employees working at least 20 hours
per week who choose the Dental Plan and COBRA (Consolidated Omnibus Budget Reconciliation Act of 1985)
enrollees, if applicable. The Contractor pays the full cost of this plan for full-time employees. Part-time employees
pay the full cost of this plan.

Also eligible are your legal spouse and your children under age 26, including your children who are married, who no
longer live with you, who are not your dependents for Federal income tax purposes, and/or who are not permanently
disabled.

You and your eligible dependents must enroll for a minimum of 12 months. If coverage is terminated after 12 months,
you may not re-enroll prior to the open enrollment that occurs at least 12 months from the date of termination. Your
dependents may only enroll if you are enrolled (except under COBRA) and must be enrolled in the same plan as you.
Plan changes are only allowed during open enrollment periods, except that an election may be revoked or changed at
any time if the change is the result of a qualifying event as defined under Internal Revenue Code Section 125.

If you and your spouse are both eligible for coverage under this Contract, you may be enrolled together on one
application card or separately on individual application cards, but not both. Your dependent children may only be
enrolled on one application card. Delta Dental will not coordinate benefits if you and your spouse are both covered
under this Contract.

Benefits will cease on the last day of the month in which the employee is terminated.

Revising Eligible People effective January 1, 2011.

Customer Service Toll-Free Number 800-524-0149
www.deltadentalmi.com
























The City will investigate any alleged incident of unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature brought to its attention and will take
appropriate action. The City considers sexual harassment to be a serious offense that may result in the
termination of an offender's employment.

The purpose of this policy is to establish prevention against sexual harassment and unwanted conduct
in the City working environment.

3.03 Workplace Violence

The City is committed to reducing the potential for workplace violence. The City therefore prohibits any
acts or threats of violence by any party directed toward Employees, citizens, elected officials, or visitors
to the City's facilities. The City is committed to providing a safe and secure work environment and will
take prompt remedial action against any Employee who engages in threatening behavior or acts of
violence. The City has therefore instituted a Policy against Workplace Violence that is attached to this
Handbook as Appendix © B.

3.04 Drug-Free Workplace

The City of Grosse Pointe Woods is dedicated to maintaining a safe and drug-free workplace, and
complies with all state and federal laws. The unlawful manufacturing, distribution, dispensation,
possession, or use of a controlled substance is prohibited in the workplace and on the City's property.

Employees are not allowed to come to work under the influence of any controlled substances or alcohol
and may incur disciplinary action up to and including discharge for doing so.

Employees using properly prescribed medications must disclose to their Supervisor or Department
Head if the use of said medications could affect job performance. Any disclosure regarding the use of
prescribed medications will be kept confidential.

Persons who suspect that they may have an alcoholism or drug dependency problem, even in its early
stages, are encouraged to seek diagnosis and follow through with the treatment that may be prescribed
by a qualified professional in order to resolve the problem as early as possible.

Any person having these problems will receive the same careful consideration and offer of treatment
that is presently extended under existing benefit plans to those having other physical disabilities.
The same benefits and insurance coverages that are provided for all other diseases under the
established benefit plan will be available for individuals who accept medically approved treatment of
alcoholism or drug dependency according to the existing health plan.

3.05 Political Activity, Solicitations & Literature

In general, the workplace should remain free of pressures to participate in or contribute to other
Employees' personal interests, including political activities. If any Employee should encounter activities
they find offensive, they should report the matter to their Supervisor, Department Head, or Appointed
Official.

With regard to political activity, Employees are encouraged to exercise their right to freely participate in
local, state, and national political activities as a private citizen. However, to ensure the integrity and
impartiality of the City, City Employees shall not use their City titles or otherwise apply their position as
an Employee of the City to political activities. Employees involved with political activity shall neither
claim to represent the City nor claim their views or opinions reflect the views or opinions of the City.
Equipment, materials, and supplies belonging to the City, including the City's letterhead and City’s
emails, shall not be used in support of political activities.

Further, Employees are prohibited from engaging in political activities during work hours. This includes
attending meetings, making phone calls, distributing literature or campaign paraphernalia, producing
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secure business with the City, or for any service rendered by the Employee while on duty. If a gift,
gratuity, or tip arising out of an Employee's work with the City is mailed or personally delivered to an
Employee at his/her home or at work, he/she is expected to promptly report the incident to the
Supervisor or Department Head. The City Administrator or City Council may, at their discretion,
approve the acceptance of general group gifts. The acceptance of minor gifts such as homemade
candy, cookies, fruit, and vegetables is generally permissible if the gift has minor financial value.
Infrequent business breakfasts or lunches may also be accepted if the gratuity is reported to the
Employee's immediate Supervisor or Department Head.

3.10 Conflicts of Interest

If at any time an Employee believes there is a conflict of interest between the work they perform for the
City and an outside personal interest, they must immediately report the conflict to their Supervisor or
Department Head. Even the appearance of impropriety is unacceptable so all potential conflicts, no
matter how remote they may seem, should be reported.

An actual or potential conflict of interest occurs when an Employee is in a position to influence a
decision that may result in a personal gain for that Employee, or for a relative, because of the City's
business dealings. For the purposes of this policy, a relative is any person who is related by blood,
marriage, or other legal arrangement or whose relationship with the Employee is similar to that of
persons who are related by blood or marriage.

No "presumption of guilt" is created by the mere existence of a relationship with outside firms. However,
if an Employee has any influence on transactions involving purchases, contracts, or leases, it is
imperative that he/she discloses any actual or potential conflict of interest to the department’s
Appointed Official as soon as possible so that safeguards can be established to protect all parties.

The materials, products, designs, plans, ideas, methods, procedures, and data of the City are the
property of the City and should never be given to an outside firm or individual except through normal
channels and with appropriate authorization. Any improper transfer of material or disclosure of
information, even though it is not apparent that an Employee has personally gained by such action,
constitutes unacceptable conduct. Freedom of Information Act (FOIA) procedures shall be followed.

3.11  Outside Employment

The City expects its full-time Employees to treat their positions with the City as their primary job and
give them exclusive focus while on City work time. Employees are prohibited from engaging in other
work activities during work hours or utilizing City equipment, resources, or information to further private
pursuits.

In all cases, outside activities or employment shall not detract from an Employee’s availability for work,
efficiency at work, or create even the appearance of impropriety.

If an Employee does obtain employment outside of the City, the Employee is required to notify his
immediate Supervisor or Department Head of said employment. If the City determines that an
Employee's outside work interferes with performance or the ability to meet the requirements of the City,
the Employee may be asked to terminate the outside employment if he/she wishes to remain employed
with the City.

Outside employment will present a conflict of interest if it has an actual or potential adverse impact on
the City.

3.12 Attendance
All Employees are expected to attend each day of scheduled work unless they receive pre-authorized

leave. Inthe event an unexpected absence occurs, Employees must notify their Supervisor with as
much notice as possible.
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Unnecessary, habitual, or frequent tardiness or absence will result in appropriate disciplinary action up
to and including discharge.

In all cases, a Personnel Absence Authorization form is required to be forwarded to Payroll.

3.13 Personal Appearance

The appearance and demeanor of City Employees is important to demonstrating the professionalism of
the City and commitment to public service. Employees are expected to report for work each day with an
appropriate appearance for his or her position. Attire should be consistent with job responsibilities and
should not jeopardize the safety of the Employee or distract others.

3.14 Personal Hygiene

Cleanliness is necessary for any position in the City. Personal hygiene shall be tended to not only for
the individual's comfort but also for the protection and safety of fellow Employees. Body odors, strong
perfume, or smoke may be particularly offensive to the public and co-workers. Employees should take
pride in their personal appearance and ensure cleanliness and neatness of hair, shoes, clothing, and
uniforms.

3.15 Use of the City's Resources

Vehicles, materials, facilities, and equipment owned by the City shall be used for public purposes only.
Further, City Employees shall only perform work related to City business while on work time. Specific
examples include the foliowing:

* Mail - Employees may not use the City's postage, letterhead, or envelopes for personal mail.

e Phone - All phone lines are to be kept available for the City's business. Employees may make
and receive occasional local personal calls from phones while on break; however, these calls
must be occasional and of reasonable duration. Employees are required to reimburse the City
for any costs incurred as a result of phone use. Personal long distance calls at the City's
expense are not permitted unless authorized by the Department Head.

¢ Vehicles — City-owned vehicles are to be used for official City business only, unless otherwise
approved by the City Council or Appointed Official. Only the Employee to whom the City vehicle
is released shall operate the vehicle.

+ Equipment, Facilities and Supplies - Equipment, facilities, and supplies are the property of the
City and are to be used for public service only and according to the established policy. This
includes computers, e-mail, the Internet, fax machines, and other technological items owned by
the City. Employees are not permitted to install personal software on computers without
approval by the City Administrator. A designated officer of the City has the authority to check
any computer file, including e-mail, at any time. Refer to the detailed policy below and in
Appendix B-C.

* Personnel - City personnel are only to perform work related to City business and/or projects
while on work time.

3.16 Information Systems Policies

Many Employees have access to a computer with an internet connection and e-mail system. These
resources are provided to enhance customer service, general operational efficiency, and individual
productivity and are to be used primarily for City business.

Internet activity and electronic mail, documents, and other information created or distributed through the
City's information system(s) is the property of the City and may be accessed, monitored, and reviewed.
There is no guarantee of security or confidentiality with regard to any of the above, nor should there be
any expectation of privacy.

Except as otherwise required by an Employee’s specific job duties and with the explicit permission of
their Supervisor or Department Head, the City prohibits Employees from viewing, saving, distributing,
transmitting, downloading, or accessing remarks, images, content, or other items that are defamatory,

™o
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offensive, disruptive, pornographic, sexually explicit, racially or ethnically biased, or harassing or
offensive in any way, either graphic or in text, illegal or pirated, or any other illegal or improper use.

The use of City computer equipment is a privilege that may be suspended or revoked at any time. Upon
termination of employment, a user's access to the system, account information, and passwords will be
terminated.

See the City's detailed Information Technology Policy in the attached Appendix B. C. Employees are
responsible for being familiar with and adhering to all policies and procedures contained therein.

3.17 Care of Equipment

The City of Grosse Pointe Woods possesses and maintains a wide array of costly equipment and
vehicles. Employees are expected to follow prescribed procedures for equipment and vehicle usage,
refrain from equipment abuse, and guard against equipment loss.

Should an Employee encounter equipment malfunction or be involved in an accident, the incident
should be immediately reported to the appropriate Supervisor or Department Head. Intentional
equipment abuse, careless use of equipment, or habitual loss of equipment may result in disciplinary
action, up to, and including discharge.

3.18 Smoking
The City acknowledges the health and safety benefits of a smoke-free workplace. Therefore, smoking

is prohibited in all City buildings and City vehicles.

Employees wishing to smoke on City-owned property must do so during their break periods, and in
designated smoking areas. All Employees are expected to properly extinguish and discard any litter
resulting from smoking.

3.19 Safety

Safety rules may be citywide standards or may apply to a specific department or activity. Each
Employee must be familiar with applicable safety rules in their area and follow prescribed safety
procedures.

Every Employee is responsible for reporting unsafe conditions to a Supervisor or Department Head. No
Employee should perform any work tasks or take any action that endangers the Employee, another
Employee, or the public. If an Employee has any safety concern, he/she should report it to a Supervisor
or Department Head prior to engaging in the activity.

3.20 OSHA/MIOSHA and Right-To-Know

The City is committed to workplace safety for all Employees and complies with all federal and state
occupational safety standards and regulations, including all Employee "Right to Know" requirements in
accordance with 29 CFR 1910.1200 and Michigan Public Act 154. The City posts notices to keep its
Employees informed of their protections under these federal and state safety regulations. Such
postings include Material Safety Data Sheets (MSDS) for all applicable hazardous materials. The City
also maintains a Written Hazard Communication Program which can be accessed by any Employee at
any time.

All Employees are expected to be familiar with departmental safety procedures and requirements.
Employees should periodically reference departmental bulletin boards for such information. Employees
with questions about safety requirements or procedures should always direct such questions to their
departmental supervisor. The City has detailed a Written Hazard Communication Program that is
attached to this Handbook as Appendix G. F

3.21 On the Job Injury and Property Damage
In cases of emergency, call 911 and/or notify your immediate Supervisor or Department Head.
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Employees are expected to immediately report any injury or accident to themselves or others (no
matter how small) or damage to City property to their Supervisor or Department Head and to complete
a written injury or accident report.

Related forms are available in the Treasurer/Comptroller's office and within department locations.

Treatment for job-related injuries is available through the City's designated medical facility. Information
and maps are available in the Treasurer/Comptroller’s office and within department locations. For a
work-related injury, the Employee will be required to use the City's designated facility and/or medical
care providers.

3.22 Return to Work, Light Duty, and Fitness for Duty

Employees should return to work as soon as possible following any extended absence due to iliness or
injury. Employees absent for more than three work days due to iliness or injury shall be required to
provide verification of their fitness for duty, meaning their fitness to perform all essential job functions
with or without accommodation, in writing from a qualified healthcare provider prior to resuming work.
Under certain circumstances, the City may require a second opinion.

The City may allow Employees to return to work with restrictions in which the Employee can undertake
tasks specified by the City, which are within the Employee's ability to perform, as certified by a qualified
healthcare provider.

At times, a healthcare professional's opinion is needed to determine an Employee's continued fitness
for duty. In these situations, Employees may be required to submit to a medical examination or "fitness
for duty" evaluation as a condition of their continued employment.

3.23 Building Security

The City will make every effort to provide for the security of its customers, visitors, Employees, and
property, which may be monitored by surveillance cameras. All doors and windows should be secured
at the close of business hours and Employees are encouraged to secure their own work area when
working alone after hours. Employees should observe "Employee Only" areas and report any
suspicious activities to a Supervisor or Department Head or to the appropriate authorities.

Any Employee who believes they are exposed to an immediate threat should call 911. Employees
should know departmental level emergency procedures and follow them.

Keys to buildings, facilities, and equipment may be issued to some Employees. Employees are never to
lend City keys to anyone, including fellow Employees without prior approval. Security information, keys,
codes, etc., are to be closely guarded and never lent or disclosed without prior approval. Employees
should immediately report lost or stolen keys or other security access items to their Supervisor or
Department Head. All Employees leaving the employment of the City shall turn in all assigned keys
and security access codes and items prior to receiving their final paycheck.

3.24 |dentification Cards

City Employees are issued identification cards upon hire, and should carry these cards during work
hours. These cards help to promote a high standard of customer service by allowing City Employees to
readily identify themselves to the public.

Employees are expected to take reasonable care that their identification cards are safe, secure, and in
appropriate condition. If a card should be lost or damaged, notify your Supervisor or Department Head.
Identification cards must be turned in to their Supervisor or Department Head at the conclusion of
employment with the City.

3.25 Personal Articles in the Workplace and Search
For the safety and security of its Employees and visitors, access to City premises is conditioned upon
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its right to inspect or search workplace lockers, desks, computers, cabinets, and other storage areas
which are the property of the City and may be opened and searched without notice or permission at any
time. Employees should not have any expectation of privacy with regard to workplace computers,
lockers, or storage, even if a personal lock or password is used.

No one shall bring alcohol, pornography, or other derogatory or sexually explicit materials, unauthorized
firearms or other weapons, explosives, or other toxic or caustic chemicals into the workplace, including
City parking lots or any other property, buildings, or facilities of the City.

Prohibited or illegal items or materials discovered through a search will be handled in accordance with
Department of Public Safety protocols and procedures.

Some Employees may need to store their personal articles in common areas that are easily accessible
to other Employees and/or the public. All Employees should be aware that they are in a public
building/facility with open access to the public. The City will not be responsible for lost, damaged, or
stolen personal property brought into the workplace. The City assumes no liability for damage that may
occur to an Employee's personal property, including theft from Employee vehicles.

3.26 Social Security Number Privacy Policy

The City has prepared a policy to ensure the protection of its Employees’ Social Security numbers.
Only persons authorized by the City Administrator shall have access to Social Security numbers and
Social Security numbers will only be collected when required by federal or state law. See the City’s
detailed Social Security Number Privacy Policy attached as Appendix £ F.

COMPENSATION AND BENEFITS

This manual provides only a short description of the benefits currently provided by the City and is not
intended to amend or modify the terms of the benefit plans or underlying insurance policies. The terms
and provisions of the insurance policies and benefit plans control regardless of any statement
contained in this manual. The City reserves the right to amend, modify, or eliminate any benefit at any
time at its sole discretion.

For union Employees, pay schedules and a brief description of the benefits are contained in the
Collective Bargaining Agreement entered into between the City and the unions. Employees not subject
to a Collective Bargaining Agreement should refer to information contained herein as well as the
Employee Benefits guide.

4.01 Compensation

Compensation of non-union Employees is determined by the City Administrator, Treasurer/Comptroller,
City-Assessor, and City Clerk within the limits of budget appropriations and in accordance with the pay
plan adopted by the City Council. An annual adjustment to pay may or may not be provided around July
1 each year. Adjustments may be made at other times as determined by the City Administrator with
mput from Supervnsors/Department Heads and within estabhshed budgetary gundehnes—Pagt

4.02 Pay Period
Employees are paid every other Wednesday. Direct deposit is available to all Employees. See the

Treasurer/Comptroller for the appropriate forms.

4.03 Mileage and Expense Reimbursement

The City will reimburse Employees for authorized expenses incurred on behalf of the City, provided
appropriate forms and receipts are submitted and approved. Forms for expense advances and
reimbursements are available from your Supervisor or Department Head or the Treasurer/Comptroller.
See Appendix H for more information.
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4.04 Break Periods/Work Day

Employees are expected to report to work on time, leave for and return from lunch and breaks
according to established schedules, and depart at the end of the day according to policies and
schedules.

Employees may take a rest period, not to exceed fifteen (15) minutes, near the midpoint of each four
(4) consecutive hours worked and a one-half (1/2) hour or one (1) hour lunch period near the middle of
the work shift. Check with your Supervisor or Department Head for more specific departmental
practices.

Rest periods may not be saved and aggregated, combined with lunch periods, or used at the beginning
or end of a day except when pre-approved by the Supervisor or Department Head. Employees are
expected to limit all lunch breaks and rest periods to the specified time limits. Timing and location of
breaks are subject to operational needs and, in certain instances, an Employee may be required to
delay or forego a lunch break or rest period.

Collective bargaining agreements may contain specific language regarding breaks. Refer to those
documents for details.

4.05 Overtime

The Federal Fair Labor Standards Act (FLSA) provides guidelines for determining which positions
within the workforce are eligible for overtime (non-exempt) and which are not paid for overtime work
(exempt.) If you are unsure of your status, contact the Treasurer/Comptroller.

Non-exempt positions will be compensated for overtime work at the rate of time and one-half (1.5) for
all time worked over eight hours in a day or all time over forty (40) hours in a week. Time worked on
Saturdays is compensated at time and one-half and time worked on Sundays or a recognized holiday is
compensated at double time if the employee has worked forty (40) hours in that work week.

If overtime is necessary, the Employee must have prior authorization from the Department Head or City
Administrator. Employees responding to emergency conditions do not need prior authorization but are
expected to obtain it as soon as possible. Compensatory time off in lieu of overtime pay may be
permitted with prior permission of the Appointed Official.

UNPAID/PAID LEAVE TIME
4.06 Furlough Days

Employees may be subject to unpaid furlough days at the discretion of the City Council. Please see
your supervisor or the Treasurer/Comptroller’s office for more details.

4.07 Holidays
The following holidays are recognized as paid holidays for regular full-time Employees immediately

upon hire:

New Year's Day |[Veteran's Day
President's Day | Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve Day
Independence Day| Christmas Day

Labor Day New Year's Eve

When a holiday falls on a Saturday, the preceding Friday will be taken as the holiday. When a holiday
falls on a Sunday, the following Monday will be taken as the holiday.

4.08 Vacation
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Vacation days with pay accrue to all regular full-time Employees according to the following schedule:

Length of Service Vacation Days
1 year 10 days
4 years 15 days
9 years 20 days
14 years 25 days
19 years 27 days
24 years 30 days

During the first year of service, an Employee may take time earned on a prorated basis with permission
of the Supervisor or Department Head. Vacation banks are replenished on June 1 each year and on a
prorated basis as needed. Vacation leave must be taken in full or half day increments. A vacation leave
day equals seven and a half (7.5) or eight (8) hours of pay, depending upon job classification, at the
Employee's straight time rate of pay.

Employees are expected to utilize vacation leave time during the year in which it is earned unless an
extension of the time for use is requested in writing by the Employee, recommended by the Department
Head, and approved by the City Administrator.

Employees may accumulate their vacation time not to exceed thirty-five (35) working days. Prior
approval to extend one's vacation accrual or to request payment must be given in writing by both the
City Administrator and the Department Head.

While Employee preferences will be considered to every extent possible, vacations are to be scheduled
with the understanding that the efficient and proper operation of the City has priority.

Cash payment in lieu of vacation may be made upon request of the Employee to the City subject to
approval by the City Administrator and Treasurer/Comptroller. This cash payment is limited to one
request each fiscal year (July 13! through June 30™). Payment cannot be made for vacation days in
excess of twenty-five percent (25%) of an employee’s accumulated balance as of June 1% and said
accumulated balance cannot exceed a maximum of thirty-five (35) days.

If a holiday is observed while an Employee is on approved vacation leave, the holiday will not be
counted against the Employee's vacation leave.

Upon termination, Employees will be paid for any unused, accrued vacation time.

4.09 Sick Leave/Personal Leave Days

Paid sick leave is reserved for regular full-time Employees to use in the event of illness or to attend to
medical, dental, or related health appointments. Employees earn sick leave with pay at the rate of one
working day for each full month of continuous service immediately upon hire. Sick leave may
accumulate to a maximum of 75 days. Sick leave may be used in increments as small as one hour (one
guarter hour if FMLA leave of absence).

Employees should notify their Department Head or immediate Supervisor at least one hour prior to the
beginning of their regular work if they are unable to report to work due to iliness.

In some cases, the City may require substantiation of personal illness prior to returning to work. Under
certain circumstances, a medical release to return to work prepared by a licensed medical doctor is
required where absence due to iliness is three (3) or more consecutive working days.

Holidays falling within a period of sick leave will not be counted against sick leave.
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must be signed over to the City.

412 Workers' Compensation Leave of Absence

An Employee who has incurred a work-related injury or disability that incapacitates him or her from
performing the duties of his or her position will be placed on a workers' compensation leave of absence.
The Employee will be paid compensation pursuant to the Michigan Workers' Disability Compensation
Act (WDCA). Employees on a workers’ compensation leave of absence will continue to receive City-
provided health benefits.

While on a workers' compensation leave of absence, the Employee will not accrue sick leave, personal
leave days, or vacation unless the collective bargaining agreement specifically provides otherwise.
Employees on a workers' compensation leave of absence who are receiving benefits pursuant to the
WDCA may make up the difference between the pay received through the WDCA and their regular pay
by exhausting sick leave, personal leave days, or vacation. Once the Employee's sick leave, personal
leave days, and vacation are exhausted, the Employee will not be entitled to any additional pay or
"differential pay" from the City.

A workers' disability compensation leave may be terminated by the City when payment under the
WDCA ceases, the Employee retires, the Employee terminates their employment with the City, upon
certification by the City's selected physician that the Employee is physically able to return to his/her
regular duties, or after one calendar year. The City will provide written notification to the Employee if the
workers' compensation disability leave is discontinued. If the workers' compensation disability leave is
discontinued and the Employee does not return to employment, the City will consider the Employee
terminated.

A worker’s compensation leave of absence and FMLA leave of absence shall run concurrently. Please
see section 4.13 below and Appendix & D for more information.

4.13 Family Medical Leave Act Leaves of Absence (FMLA)

The Family and Medical Leave Act (‘FMLA”) provides up to 12 weeks (or up to 26 weeks of military
caregiver leave to care for a covered service member with a serious injury or illness) during a 12-month
period to eligible Employees. The leave may be unpaid or a combination of paid and unpaid leave,
depending on the circumstances of the leave and as specified in the City’s policy. In the event of any
conflict between the City’s policy and the applicable law, Employees will be afforded all rights required
by law. This policy will be administered in accordance with the City and Employees rights and
obligations under the Family and Medical Leave Act and its regulations.

See the City's detailed FMLA Policy in the attached Appendix & D. Employees are responsible for
being familiar with and adhering to all policies and procedures contained therein.

414 Military Leave

In compliance with the Uniformed Services Employment and Reemployment Rights Act of 1994,
Employees who are members of a federally recognized reserve component of the armed forces will be
granted military leave in accordance with state and federal laws.

Employees who are called up for active duty will be treated as if on a leave of absence. City policies
that apply to other Employees who are on non-military leaves of absence also apply to the Employee
on active duty. If certain basic conditions of the federal and state laws are met, the returning veteran or
reservist will be reinstated to the prior position (or a position with the same seniority, status and pay),
with the same wage and benefit increases he or she would have earned if employment had not been

interrupted by military service.

Employees should promptly submit related orders and paperwork to their immediate Supervisor to
ensure timely and proper processing.

HEALTH AND OTHER INSURANCE BENEFITS
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Short-Term: Employees may purchase short-term disability insurance through the AFLAC program
using payroll deduction.

4.18 Continuation of Benefits

COBRA (Consolidated Omnibus Budget Reconciliation Act)
Federal law gives you and your dependents the right to continue group health coverage under certain
circumstances after benefits would otherwise cease.

An Employee may continue his or her health coverage for up to 18 months if coverage ends due to:
1. A reduction in the number of hours worked, or
2. Termination of employment for any reason other than the Employee's gross misconduct.

Your dependents may continue their health coverage for up to 36 months if their coverage ends due to:
Divorce or legal separation from the Employee.

Death of an Employee.

Employee becomes eligible for Medicare.

A dependent child marries.

A dependent child reaches the limiting age for coverage under the policy.

aorN -~

You, or the affected dependent, should notify the Benefits Coordinator promptly if any of these events
occur so that you or your dependent will receive a COBRA election form.

If you elect continuing coverage, you or your dependent will be required to pay the full monthly premium
cost of health coverage, plus an additional two percent (2%) to cover the cost of administration.
Continued coverage will be the same health coverage you or your dependent would have been entitied
to if your employment or his/her dependent status had not changed. The right to continue coverage
applies only to group health coverage, which provides benefits for hospital, medical, dental, and optical.
It does not apply to other benefits including but not limited to: prescription coverage, life insurance,
accidental death and dismemberment, or long-term disability benefits.

A change in the benefits or cost of coverage will apply to you or your dependent the same way it would
if your employment of his/her dependent status had not changed.

HIPAA (Health Insurance Portability and Accountability Act of 1996)

This act is intended to enhance the portability and availability of health coverage for those with health
status issues or preexisting conditions. The act requires that covered group health plans and issuers of
health insurance furnish Certificates of Creditable Coverage for individuals when their group coverage
concludes so they may gain subsequent coverage elsewhere with reduced or no preexisting condition
limitations. This act has been recently expanded to also provide additional privacy protection and rights
to Employees with regard to protected health information. See the Treasurer/Comptroller for
information.

4.19 Employee Assistance

The Employee Assistance Program provides assistance to Employees by offering, at no cost,
confidential help for personal and family problems. Additional information is posted on Employee
bulletin boards in each department.

RETIREMENT BENEFITS

4.20 Pension Plan and Retirement Savings

For all full-time Employees, the City funds and administers a Pension Plan. All eligible Employees are
required to contribute to the plan. Participants become fully vested after ten (10) years of employment.
Employees may also qualify for a supplemental annuity. For further information regarding pension
benefits and requirements, consult the Treasurer/Comptroller.
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Employees shall submit a request in February (February 1 — February 10) of each year; requests shall
be honored as set for above on a first come first serve basis.

All courses must be directly related to the employee’s current employment or promotional opportunities.

4.25 Park Passes
All full-time, part-time, and retired Employees may apply to receive an annual park pass to the City of
Grosse Pointe Woods' Lake Front Park. Employees shall observe the Rules and Regulations of Lake

Front Park.

All full-time and part-time Employees and retired Employees will receive a regular permit for himself
and his/her immediate family and be afforded an opportunity to rent a boat dock space, dependent
upon availability, in accordance with the applicable City ordinance.

4.26 Bereavement Policy

Provided budget funds are available, the City Administrator shall send cards to the Employee upon the
death of the spouse, parents, or children of the Employee.
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APPENDIX B
CITY OF GROSSE POINTE WOODS

Policy against Workplace Violence

The City of Grosse Pointe Woods is committed to providing, insofar as it reasonably can do so within available
resources, a safe environment for working and conducting business. The City will not tolerate acts of violence
committed by or against City Employees or members of the public while on City of Grosse Pointe Woods
property or while performing City of Grosse Pointe Woods business at other locations.

The word violence in this policy shall mean an act or behavior that:

e is physically assaultive;

o would be perceived by a reasonable person as obsessively directed (e.g., intensely focused on a
grudge, grievance, or romantic interest in another person that would reasonably be likely to result in
harm or threats of harm to persons or property);

o consists of a communicated or reasonably perceived threat to harm another individual or in any way
endanger the safety of an individual,

* would be interpreted by a reasonable person as carrying potential for physical harm to the individual;

¢ is a behavior, or action, that a reasonable person would perceive as menacing;
involves carrying or displaying weapons, destroying property, or throwing objects in a manner
reasonably perceived to be threatening; and/or

e consists of a communicated or reasonably perceived threat to destroy property.

Violent actions on City property or facilities or while on City business will not be tolerated or ignored. Any
unlawful violent actions committed by Employees or members of the public while on City property or while
using City facilities will be prosecuted as appropriate. The City intends to use reasonable legal, managerial,
administrative, and disciplinary procedures to secure the workplace from violence and to reasonably protect
Employees and members of the public.

Policy Goals and Objectives
The objective of this policy is to achieve the following:

1. Reduce the potential for violence in and around the workplace;

2. Encourage and foster a work environment that is characterized by respect and healthy conflict
resolution; and

3. Mitigate the negative consequences for Employees who experience or encounter violence in their work
lives.

Possession and Use of Dangerous Weapons by Employees

Prohibition

In the interest of maintaining a workplace that is safe and free of violence, except as hereinafter
provided, possession or use of dangerous weapons is prohibited on City property, in City vehicles, or in
any personal vehicle that is used for City business.

Dangerous Weapons Defined

A dangerous weapon is any instrument capable of producing bodily harm, in a manner, under
circumstances, and at a time and place that manifests intent to harm or intimidate another person or
that warrants alarm for the safety of another person.
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Exceptions to Dangerous Weapons Prohibitions

Employees of the City of Grosse Pointe Woods may possess a firearm on City property if engaged as:
* law enforcement personnel;
» official security personnel engaged in official duties named as security personnel by the City;
* a person involved in military activities sponsored by the federal or state government while engaged in
official duties.

Responsibilities

Employees

All Employees are responsible for:

. refraining from acts of violence and for seeking assistance to resolve personal issues that may
lead to acts of violence in the workplace; and

. reporting to managers and supervisors any dangerous or threatening situations that occur in the
workplace.

Employees are encouraged to report to their Department Head or Supervisor situations that occur
outside of the workplace that may affect workplace safety (e.g., instances where personal protection
orders have been issued).

Supervisors/Department Heads

Supervisors and Department Heads are responsible for assessing situations, making judgments on the

appropriate response, and then responding to reports of or knowledge of violence and for initiating the

investigation process.

. Any report of violence will be evaluated immediately and confidentially and appropriate action
will be taken, when possible, to protect the Employee from further violence. Appropriate
disciplinary action will be taken when it is determined that City of Grosse Pointe Woods
Employees have committed acts of violence.

. When issues of Employee safety are of concern, the Department Head or Supervisor should
evaluate the workplace and make appropriate recommendations regarding a reasonable
response.

Achieving Goals and Evaluating Progress

To achieve the goals and objectives of this policy, the City intends to do the following:

. Establish procedures and methods for implementing policies and for addressing violence in the
workplace;
. Provide training to managers, supervisors, and other Employees;

Evaluate the physical environment for safety and consider modifications; and
Evaluate progress in achieving the goals and objectives of this policy.

Procedures for Dealing With Acts of Violence in the Workplace

Guidelines

When a violent act occurs:

. If the act or altercation constitutes an emergency, CALL 911. Contact your Department Head or
Supervisor after calling for emergency aid. In instances that are not emergency situations,
contact your immediate Supervisor or Department Head.

. If possible, separate the parties involved in the violent altercation. If the parties cannot be
separated or it would be too dangerous to the Employee or supervisor to attempt to separate
the parties, CALL 911.

. Contact the appropriate Department Head.

. The Department Head will contact the City Administrator, who will take responsibility for
coordinating response to the incident.
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In instances that involve emergency situations or criminal activity, the City Administrator will

contact Public Safety.

In instances when it is not appropriate to refer an incident to Public Safety, the City
Administrator will evaluate the situation and make a recommendation regarding the need for an
investigation. If an internal investigation is recommended, the Treasurer/Comptroller will

coordinate the investigation process.
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APPENDIX C
CITY OF GROSSE POINTE WOODS

Information Technology Policy

Local Area Network (LAN)
User Access

¢  Only authorized individuals are permitted to use computer resources owned, rented, or leased by the City of
Grosse Pointe Woods.

» Prior to accessing city computer resources, any new employee’s supervisor must complete a “New Domain User”
form and submit it to Information Technology Department.

e Upon termination, a “Terminate Domain User” form must be completed by the Supervisor and all access to city
resources must be disabled by the Information Technology Department.

Security

» All file storage devices including online “Cloud Storage”, flash drives, SD cards, CD, DVD, of floppy disks
introduced into our private network (LAN) must be approved by the Department Head and scanned for viruses
before being loaded on the City's computer system. If you're not sure how to scan a storage device, contact the
Information Technology Department for assistance.

* Any suspicious computer behavior or belief that you have encountered malware or a computer virus must be
reported immediately to the Information Technology Department.

¢ The Department of Public Safety and Municipal Court should refer to the Michigan State Police (LEIN) protocols.
Unless authorized by the Information Technology Department, the following is strictly prohibited:

I Tampering with any network device, cabling, software interface, or hardware interface
il. The use of wireless routers or personal computers which are not authorized and operated by the City.
fl. The use of Network Administration Tools by employees other than information Technology Staff.

Hardware and Software

* All hardware and software specifications must be approved by Information Technology Manager prior to purchase
of system. Failure to do so may result in the inability to operate or efficiently support the system.

e Only Information Technology personnel or persons contracted by the City may install software or hardware on any
City computer system. Information Technology may, at their discretion, authorize staff to perform specific software
or hardware installations. All other software or hardware instaliations are prohibited.

* The City of Grosse Pointe Woods forbids unlawful copying of any software. This includes loading personat or
unlicensed software on our computers or loading City-owned software on computers that are borrowed, rented, or
leased by the City.

e Troubleshooting or repairs for computers hardware or software that are not owned, rented, or leased by the City is
prohibited uniess authorized by the City Administrator.

e Any software, databases, graphics, Web applications, or digital publications that are developed by City employees
are property of the City of Grosse Pointe Woods.

Internet Use

Access to the Internet is provided as a tool for official City-related research and communication.
Use of the City's computer resources or Internet service for any unlawful purpose is strictly prohibited. The City
actively monitors incoming and outgoing internet traffic for this type of usage.

« [nappropriate or unfawful use of the Internet may result in the loss of access for the user and/or disciplinary action
up to and including discharge.

* All requests for Internet access to sites that are blocked by the City’s security system must be both requested and
approved by a Department Head prior to making the request to the information Technology Department.
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E-mail Use

» E-mail file attachments are discouraged unless it is absolutely necessary; such is the case when sending or
receiving a file to or from an external recipient. The city has a LAN for file storage and retrieval so please use it to
share files within our network.

= E-mail usage is generally for official City communication purposes only, whether it is internal or external.

* Al E-mail originating from or received by the City computer systems is the property of the City of Grosse Pointe
Woods and is not considered private information.

¢ Electronic mail may constitute a public record under certain circumstances and may be accessible or obtainable
by individuals, agencies, and others outside the City of Grosse Pointe Woods.

¢ |tis each individual employee’s responsibility to organize their E-mail records within their mailbox with the
provided set of Managed Folders of the Mail System. This allows automated E-mail retention rules to regularly
purge messages from your mailbox in accordance with record retention schedules.

Communication Devices

The City may provide a cellular phone to eligible employees to use for City business. Eligible employees include:
Department Heads, Public Safety personnel, DPW personnel, on-call employees, and other employees as designated by
their Department Head. The use of City cellular phones is limited to the number of monthly minutes allotted by the City's
current plan. The allotted minutes are intended for City-related use.

Personal use of City resources is generally prohibited unless authorized in writing by the City Administrator. This policy
creates an exception for limited cell phone use when such use does not result in additional charges to the City. In
instances where an employee is provided or assigned a City-issued cell phone, personal use of the cell phone is
permitted subject to the following limitations:

¢ Any such personal use that results in additional costs will be recovered by the City via an automatic payroll
deduction from the employee’s paycheck.

e Such personal use is deemed by Federal Tax Law to create a taxable benefit subject to all appropriate income
taxes. Any employee provided or assigned a City cell phone shall be taxed on the equivalent of the minimum
monthly charge per phone.

¢ All Smart phones which are connected to the City E-mail system MUST be password protected. This is enforced
by Information Technology via software policies within the mail system.

The City forbids synchronization of email, contacts, and calendars to Smart phones that are not owned, rented, or leased
by the City unless authorized by their Department Head and the Information Technology department prior to connection.

With the City Administrator's consent, phones may be upgraded to personal digital assistants (PDAs) or any other phone
upgrade necessary for a specific duty. Recipients will pay the full cost difference of the upgrade.

The use of cell phones shall be monitored by Department Heads and audited by the Treasurer/Comptroller. Employees

are responsible for the phone and its use. Any misuse of a City phone or violation of this policy is subject to revocation of
phone privileges in addition to any other remedy listed in the Handbook.

Pending Approval 471/2019



APPENDIX D
CITY OF GROSSE POINTE WOODS

Family and Medical Leave Act (“"FMLA") Policy

GENERAL PROVISIONS

The Family and Medical Leave Act (“FMLA”), provides up to 12 weeks (or up to 26 weeks of military caregiver
leave to care for a covered service member with a serious injury or iliness) during a 12-month period to eligible
Employees. The leave may be paid, unpaid or a combination of paid and unpaid leave, depending on the
circumstances of the leave and as specified in this policy. In the event of any conflict between this policy and
the applicable law, Employees will be afforded all rights required by law. This policy will be administered in
accordance with the City and Employees rights and obligations under the Family and Medical Leave Act and
its regulations.

EMPLOYEE ELIGIBILITY
To qualify to take FMLA leave under this policy, the Employee must meet all of the following conditions:

(a) The Employee must have worked for the City for 12 months or 52 weeks. The 12 months or 52 weeks
need not have been consecutive. Separate periods of employment will be counted, provided that the break in
service does not exceed seven years. Separate periods of employment will be counted if the break in service
exceeds seven years due to National Guard or Reserve military service obligations or when there is a written
agreement, including a collective bargaining agreement, stating the employer's intention to rehire the
Employee after the service break. For eligibility purposes, an Employee will be considered to have been
employed for an entire week even if the Employee was on the payroll for only part of a week or if the Employee
is on leave during the week.

(b) The Employee must have worked at least 1,250 hours for the City during the 12-month period immediately
before the date when the leave is requested to commence. Time spent on paid or unpaid leave does not count
in calculating the 1,250 hours needed for eligibility.

(c) The Employee must work in a worksite where 50 or more Employees are employed by the City within 75
miles of that office or worksite. The distance is to be calculated by using available transportation by the most
direct route.

BASIC ENTITLEMENTS
An eligible Employee may take FMLA leave for one of the six reasons listed below:

(1 The birth of a child and in order to care for that child.

(2) The placement of a child for adoption or foster care and to care for the newly placed child.
(3) To care for a spouse, child or parent with a “serious health condition” (described below).
(4) Because of the Employee’s own “serious health condition” (described below).

"Serious health condition" means an iliness, injury, impairment, or physical or mental condition that
involves either:

* Inpatient care (i.e., an overnight stay) in a hospital, hospice, or residential medical-care facility,
including any period of incapacity (i.e., inability to work, attend school, or perform other regular
daily activities) or subsequent treatment in connection with such inpatient care; or

* Continuing treatment by a health care provider, which includes:

(1) A period of incapacity lasting more than three consecutive, full calendar days, and
Pending Approval 4/1/2019





















APPENDIX E
CITY OF GROSSE POINTE WOODS

Social Security Number Privacy Policy

Policy
It is the City's policy to ensure to every extent practicable the confidentiality of Employees'
Social Security numbers in accordance with the requirements of the Michigan Social Security

Number Privacy Act.

Implementation and Enforcement
The effective date of this Policy was January 1, 2006. The City Administrator has responsibility

for the implementation and enforcement of this policy.

Permitted Uses of Social Security Numbers
There are numerous legitimate and permissible uses of Social Security numbers. The most

common include:

A. Use Authorized or Required by Law. The City may use Social Security numbers if
authorized or required by state or federal statute, rule, or regulation, or by court order or
rule.

B. Primary Account Number. The City may use an individual's Social Security number as
the primary account number for the purposes itemized in section (C.) below.

C. Administrative Use in the Ordinary Course of Business. The City may use Social
Security numbers:

o To verify the individual's identity or for similar administrative purposes related to
employment;

* Toinvestigate an individual's claim, credit, criminal or driving history;
To detect, prevent, or deter identity theft or other crimes;

o To lawfully pursue or enforce legal rights, such as an audit, collection, investigation, or
transfer of an Employee benefit, or a claim, debt, receivable, or account;

* To provide or administer Employee health insurance or membership benefits, claims,
or retirement programs or to administer the ownership of shares of stock or other
investments.

Restrictions on Use and Disclosure. The City will comply with the following restrictions on the
uses and disclosures of Social Security numbers as follows:

A Public Displays
The City will not publicly or visibly display more than 4 sequential digits of a Social

Security number.

B. Computer Use
The City will not require Employees to use or transmit more than 4 sequential digits of
their Social Security numbers over the Internet or on a computer system or network
unless the connection is secure or the transmission is encrypted. Similarly, the City will
not require Employees to use or transmit more than 4 sequential digits of their Social
Security numbers to gain access to the Internet or a computer system unless the
connection is secure, the transmission is encrypted, or a password or other unique
personal identification or authentication device is also required.

Pending Approval 4/1/2019



C. Mailing of Documents
Mailing means the use of U.S. mail or other delivery services that do not require the
recipient to sign for the package.

1. The City will not include more than 4 sequential digits of Social Security numbers
on the outside of envelopes or packages and will not mail documents or
information containing more than 4 sequential digits of Social Security numbers if
those numbers are visible without manipulation from the outside of the envelope
or package.

2. The City will not include more than 4 sequential digits of Social Security numbers
in documents or information mailed to individuals for purposes other than those
set forth in Section lll (C) unless:

(1)The use of Social Security numbers is permitted or required under
state or federal law;
(2) The document is sent as part of an application or enroliment process
initiated by the individual,
(3) The document is sent to confirm the accuracy of an individual's Social
Security number for an account, contract, policy, or insurance benefit or
to establish, service, amend, confirm the status of, or terminate the
account, contract, policy, or benefit;
(4) The document or information is mailed by or at the request of an
individual or that individual's parent or legal guardian if a minor whose
Social Security number appears in the document; or
(5) The document or information is mailed in a manner consistent with
specific federal regulations.
D. Access to Information and Training
The City limits access to Social Security numbers to those Employees whose job duties
require that they use this information in connection with City business. The Employees
who have access to Social Security numbers are those who work in the following areas:
. Human Resources
. Benefits Administration
J Computer and Information Technology
. Executive Management
Documents and electronic files containing Social Security numbers will be maintained in
a confidential manner and will not be disclosed to persons other than those working in
the above areas.
All Employees in the above areas will he provided training on the specific requirements
of the Michigan Social Security Number Privacy Act and the provisions of this policy.
E. Disposal of Documents and Data
The City will properly dispose of documents containing Social Security numbers by
ensuring that all such materials are shredded prior to discarding. Data stored in
electronic format will be rendered irretrievable before computers are discarded or
destroyed.
Penalties

Any Employee who has intentionally violated the Social Security Number Privacy Act or this
policy will be subject to disciplinary measures up to and including discharge.
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V.

HAZARDOUS NON-ROUTINE TASKS

A

On occasion, Employees are required to do work in hazardous areas (e.g., confined spaces).
Prior to starting work in such areas, each Employee will be trained about the hazards involved in

these areas.

This information will include:

o Specific chemical hazards;
. Protection/safety measures the Employee must take to avoid harm;
. Measures the City has taken to lessen the hazards including ventilation, respirators, the

presence of another Employee, and emergency procedures.

. It is the policy of the City that no Employee will begin work in a confined space or any non-

routine task without first receiving proper training.

Pending Approval 47172018



APPENDIX G
CITY OF GROSSE POINTE WOODS

Travel & Related Business Expense Policy

SECTION |

Introduction

This is a statement of policy on travel and business-related expenses for the City. This policy is intended to
establish equitable standards and to achieve consistent and fair treatment of all elected officials, appointed
officials, and/or Employees who incur such expenses. Reimbursement is not intended to provide supplemental
income and travelers are expected to use the City’s tax dollars with discretion. Effective control of travel and
business expenses is a vitally important part of this City and is therefore a primary responsibility of anyone who
incurs such expenses.

Purpose
The purpose of this travel and related business expense policy is to define the guidelines for legitimate and

allowable expenses to comply with City and Internal Revenue Service requirements. It is also the purpose of
this policy to accomplish the following:

o To furnish guidelines for those who incur, authorize, and/or approve expenses.
+ To provide instructions for and establish uniformity in the reporting and substantiation of expenses
incurred.

Definitions
The following position levels are subject to the guidelines of this policy:

o Elected officials: Mayor, City Council Members, and Municipal Judge;

e Appointed officials: City Administrator, City Assessor, City Attorney, City Clerk, and
Treasurer/Comptroller
Department heads/supervisors (administrative officers)

+ Departmental staff/personnel: Including Employees under the direct supervision of an appointed official
or a Department Head.

SECTION I

Policy Guidelines

1. Any proposed travel expenses for elected or appointed officials of the City on overnight travel shall
receive prior approval by the City Council. Department Heads and other Employees shall receive prior
approval by the City Administrator. The Finance Committee shall review verification of all such travel
expenses and authorize the payment of it following the trip. The City Administrator will review and
authorize payment for Department Heads and other Employees.

2. The Finance Committee and/or the City Administrator may deviate from this Policy for good cause.

In addition, recurring conference/meeting/training/seminar requests should be submitted by Department Heads
on the appropriate annual budget worksheet. Reimbursements may be limited to previously authorized
requests.

Travel requests for appointed or elected officials must be approved by City Council. Expense reports for
approved travel must be approved by the Finance Committee.

)]
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standard unless these meals are already included as part of the
lodging/conferenceltraining/seminar costs. Receipts are required
for all reimbursements. Alcohol is not a reimbursable expense.

Business Meals: The Internal Revenue Service regulations set forth the following qualifications of a business
meal: “It must be a quiet business meal in a restaurant, hotel dining room, eating club, or similar place where
the surroundings and atmosphere are conducive to and at which a bona fide discussion actually takes place.”
The meal should be paid for and reported by the most senior elected official, appointed official, or Employee in
attendance hosting the event. A receipt is required for all reimbursements.

Entertainment/Hospitality: Entertainment expenses can only be incurred by elected or appointed officials of
the City. The entertainment expense should be paid for and reported by the most senior elected or appointed
official in attendance hosting the event. A receipt is required for all reimbursements.

Miscellaneous Expenditures: The cost for Council Members or appointed officials, if attending, and their
spouse/guest to attend the annual banquet and spouse/guest registration of the Michigan Municipal League
and the host city reception of the National League of Cities or equivalent meeting will be paid for by the City.
The Council Members or appointed officials will pay any other costs incurred in relation to the conference for
the said spouse/guest.

SECTION Iil

Advances: Cash advances, with prior approval, may be provided to Employees, appointed, or elected officials
who travel so that they do not need to use personal funds to pay reimbursable expenses. An advance is a
short-term loan and should be used to pay expenses directly for the business-related
conference/meeting/training/seminar. Sponsoring agencies offering registration discounts should be utilized
whenever possible as cost containment measures for the City.

Personal Credit Cards: Travelers may use their personal credit cards for travel-related expenses with the
understanding that reimbursement may be made by the City after the trip is taken as long as proper
documentation is submitted.

Telephone Calls: Long distance calls that are business-related may be paid by the City. However, if the
traveler has an assigned City cell phone, he/she is required to use it whenever possible.

Receipts, statements, or paid bills are also required for reimbursement of all the following items:
Committee meetings.

City seminars.

Conference or planning meetings.

Convention registration.

Employee relations.

Reimbursement:
1. Properly completed and approved expense reports must be submitted within 30 days after the end of

the conference/meeting/training/seminar.

2. Reimbursements will be paid in the form of a check.

3. If expenses are less than the cash advance received, repayment to the City by the traveler for the
difference must be in the form of cash or a check payable to the “City of Grosse Pointe Woods” at the

time an expense report is submitted.
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ATTACHMENT A

Acknowledgement of Receipt of Employee Handbook

| have received the Employee Handbook and | understand that it is my responsibility to read and comply with
all the policies and procedures contained therein.

Employee Signature Date

Print Name

cc:.  Employee









FINANCE COMMITTEE
03-18-19

There was a brief discussion regarding ornamental poles, gas lights and the use of LED lights.

The Committee commenced review of the General Fund Balance. The Treasurer/Comptroller
provided an overview of the Budget Statistics sheet and Fund Balance Analysis update. She
provided answers to questions of the Committee.

Discussion ensued regarding the comparison between the SEV, Taxable Value, and Millage rate
of FY 18-19 and FY 19-20.

The Headlee Rollback results in a loss of $169,557 in property tax revenue for FY 2020, although
the overall increase in tax revenues is approximately $250,000. The Consumer Price Index
increased our taxable value for FY 2020 by 2.4%. Expenses have been based upon an increase
of 3.5% in the fiscal forecast as a result of the unknowns associated with union negotiations.

Topics to consider when preparing budget and fiscal forecast:
e Union negotiations forthcoming;
¢ Needs and wants of each department;
¢ Limiting spending
¢ Being cautious when budgeting

The City Administrator stated that the figures in the budget are still tentative, in which a majority
still needs to be approved.

The Treasurer/Comptroller was asked to provide information of current fiscal year budget with
actual fiscal forecast numbers for 12 months to provide an estimate of surplus funds with the
current fiscal year.

Honeywell was briefly discussed. When information is available a comparison will be conducted.
Public Comment:

e A resident briefly discussed his experience with Honeywell. Topics he mentioned were
maintenance cost and system turnover rate.

Motion by Koester, seconded by Novitke, that tonight’s meeting be adjourned at 8:23 p.m.
PASSED UNANIMOUSLY.

Respectfully submitted,

Paul P. Antolin
Deputy City Clerk

NS






Motion by Martin-Marshall, seconded by Stephens to adjourn the Beautification Advisory
Commission meeting at 8:11 pm.

Motion carried by the following vote:

Yes: Arslanian, Hess, Koester, McCarthy, Martin-Marshall, Miller, Stephens, Stewart

No: none

Excused: Casinelli, Hage, Medura, Sauter, Spreder, Ragland

Respectfully submitted,
Rachelle Koester
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CITY OF GROSSE POINTE WOODS

20025 Mack Plaza R
Grosse Pointe Woods, MI 48236 E@Ei VED

FEB ~ 4 g9
BIOGRAPHICAL SKETCH ' &iiosse o

v" I am interested in making application to serve as a member on the following Board/Commission:

v/| Beautification Commission Building Authority
Board of Review Community Tree Commission
Citizens' Recreation Commission Downspout Board of Appeals
Construction Board of Appeals Historical Commission
Community Events Committee Mack Avenue Business Study Committee
Local Officers' Compensation Commission Planning Commission
Pension Board Other:
Senior Citizens' Commission

NAME: i‘/ e 'Qe"'l”‘:'/

ADDRESS: [5977 Neweastle K.
TELEPHONE: Home: 313~ 88 1-3(22 Office: 248 ~ 27171-Ce00(
EMail: €vicjreiter @ hotmail. com

occupation:  Renaissoumece Baronete Holel,  Director, Rooms Operudions

# OF YEARS RESIDENT OF GROSSE POINTE WOODS: I 4

PERSONAL SKILLS OR AREAS OF EXPERTISE RELATIVE TO THE COMMISSION:
Previous member Fb mary 2010 = Novembtr 2016

EDUCATION: _Southeastevn Academy , Monigomery Col Ifje

PROFESSIONAL / SERVICE CLUB AFFILIATIONS:

DESCRIBE WHY YOU WOULD BE AN ASSET TO THE COMMISSION/BOARD:
Ton & hard worke, M”Imi to "\dP all ”\UMIO'C"S

(Dys Aoy I @éy

Signatﬁ're of spons“r Signature of applicant

Date: Q-'I 2 l | OI

Return to Clerk’s Office

NOTE: Biographical sketches will be retained on file for one year. Please resubmit a new
form after that time.
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C. Approval of Annual Report: Tabled.

D. By-Laws Change: Murphy reported that he met with City Clerk Lisa Hathaway regarding
Commission by-laws. Since the by-laws of the commission were not written under the city’s
charter, our amendments were approved and commission by-laws are valid.

7. New Business
A. Memorial Day: Ferry shared details and assignments were given to prepare for the annual
Circle of Honor.
B. Update: Information for the April 25" issue will be submitted. Open House dates will be:
Saturday June 8th, Saturday July 20th, September 14th, October 12th (all noon-2:00 p.m.,
except September, which will be 5:00-7:00 p.m.)

8. Public and Commissioner Comments
A. Council member McMullen Jr. shared various updates on city events and happenings.
B. Kent invited members to a workshop being presented by Hartert, at the HW Library. Kent
also shared information about the MI Local History Conference.

9. Adjournment
The meeting adjourned at 9:15 p.m. by Chairperson Millies.

Respectfully submitted:

Becky Veitengruber, Secretary

The next meeting of the Grosse Pointe Woods Historical Commission will take place on
March 14th, 2019 at 7:30 p.m. in the Conference Room at City Hall,
20025 Mack Plaza Drive, Grosse Pointe Woods, MI 48236









CITY OF GROSSE POINTE WOODS
SENIOR CITIZEN COMMISSION
TREASURER'S REFORT
DECEMBER 31, 2018

-FOR Ul
CASH RESERVES -0CTOBER 31, 2018 $ 6,736.47
ACTIVITY:
SENIOR PICNIC RECEIPTS 70.00
BALANCE AS OFDECEMBER 31, 2018 6,806.47

COUNCIL APPROVED GENERAL FUND

BUDGET BALANCE - OCTOBER 31, 2018 §2,573.41
ACTMITY:
EXPENSES:
HOLIDAY SOCIAL 561.28
BAILANCE AS OFDECEMBER 31, 2018 $2,012.12

CARRY FORWARD REVENUES(JULY 1, 2018- DECEMBER 31, 2018)

ACCOUNTING CODE CORRECTION 3 (81.00)
SENOR PICNIC RECEIPTS § 4156.00

GENERAL FUND EXPENSES DETAIL(JULY 1, 2018 - QCTOBER 31, 2018)

SENIOR PICNIC: DEPOSIT WALLY'S FROZENCUSTARD  $  100.00
NATIONAL CONEY ISLAND 575.00
GIFT CARDS, ICE 74.59
MISC SUPPLIES 12.00
$ 76159
SENIOR EXPQ: ASSUMPTION CULTURAL CENTER $  165.00
HOLIDAY SOCIAL GIFT CARDS $ 50.00
DESSERT - MACHIORI CATERING 511.29
$ 56129
TOTAL $ 1,487.88

REW
0113119






Members should review their budget needs and get them to Tim Butler for preparation of the
2020 budget.

Council representative Rich Shetler provided an update of current city business. He reported
that Maria Galbo was officially appointed to the Tree Commission by the mayor on February 4,
2019.

Motion to adjourn at 8:25 p.m. moved by Gaskin, and seconded by Greening, was unanimous.

Submitted by: Mary Ellen Meyering  Office Held: Secretary  Cell: 313 505 2352


















RECORDS RETENTION AND DISPOSAL SCHEDULE
Michigan Department of Technology, Management and Budget
Records Management Services

DTMB-0043 Revised 3/6/2018

SECTION 1. LOCAL GOVERNMENT INFORMATION

1. Local Government Type

County D City IX] Village [:] Township [:] Court [:] School District D College/University D Other [:]

2. Government Unit Name 3. Department Name

CITY OF GROSSE POINTE WOODS FINANCE DEPARTMENT

SECTION 2. APPROVALS

The records described herein are deemed necessary:

(1) For the continued effective operation of this agency;

(2) To constitute an adequate and proper recording of its activities; and

(3) To protect the legal rights of the government entity and of the people of Michigan.
This Retention and Disposal Schedule meets the administrative, legal and fiscal requirements of this agency.
Note: This schedule must be signed by all approving entities before the agency disposes of any records.

Lisa K. Hathaway, City Clerk

Local Government Signature Printed Name Date

Department of Technology, Management and Budget, Printed Name Date

Records Management Services Signature

Department of Natural Resources, Archives of Michigan Signature Printed Name Date

State Administrative Board Approval Stamp Date

SECTION 3. RETENTION SCHEDULE
Item i o S Retention
/Re Series Ti Description .

Number | Record/Record Seri tle and cript Period

138 Customer Checks Receipted by City 60 Days

SUBMIT TO: State of Michigan, Records Management Services, P.O. Box 30026, Lansing, MI 48909

10f1




<7 Page 1
General Retention Schedule #31
Local Government Financial Records 14
Item Total
Number Series Title and Description Retention

Finance Department

Note: personnel and payroll records are covered separately by General Schedule #26 Local
Government Human Resources (approved 10-7-2008) which is available online at
http://www.michigan.gov/recordsmanagement/.

100  Insurance Policies ACT

These files include insurance policies that provide coverage for property
and casualty, workers compensation, errors and omission, fleet, general
liability, umbrella, etc. ACT = until the insurance provider is no longer
obligated to pay out on the particular policy after it expires. Contact
the insurance provider of each policy to determine this length of time,
if the information is not specified within the policy itself. Note: if a
policy covers a “lifetime,” then 80 years should be sufficient.

101  Insurance Claims | FY+7

These files are used to document claims that are submitted to an insurance
provider. They may contain claim forms, correspondence and supporting
documents for each claim that is submitted.

102A Accident Reports/Claims--Adults CR+7

Accident reports for personal injuries, property damage claims, and other
incidents provide details about any unexpected incidents on govermment
property. The reports may list the location of the accident, description of
the accident, first aid administration, witnesses, person injured, type of
mjury or property damage, actions taken, recommendations to prevent
reoccurrence, etc. The reports may be reviewed and signed by relevant
administrators. These files may include related information, such as
witness statements, medical information, legal counsel, subsequent claims,
etc.

102B  Accident Reports/Claims--Minors ACT+3

Accident reports for personal injuries, property damage claims, and other
incidents provide details about any unexpected incidents on government
property. The reports may list the Jocation of the accident, description of
the accident, first aid administration, witnesses, person injured, type of
injury or property damage, actions taken, recommendations to prevent
reoccurrence, etc. The reports may be reviewed and signed by relevant
administrators. These files may include related information, such as
witness statements, medical information, legal counsel, subsequent claims,

PERM = Permanent ACT = Active EVT = Event SUP = Superseded
EXP = Expiration Date CR = Creation Date FY = Fiscal Year



General Retention Schedule #31
Local Government Financial Records

Page 2

Jtem

Total

Number Series Title and Description Retention

103A

103B

104

105

etc. ACT = until minor turns 18 years old. Note: pre-injury waivers
effectuated by parents on behalf of their minor children are not
presumptively enforceable. Specifically, within the context of
Michigan’s overriding policy, and in the absence of any specific
legislative exceptions permitting the waiver of liability by parents in
these situations, the release signed on behalf of a minor cannot be
construed as valid. See MCL 600.5851-5852 and Michigan Court of
Appeals Docket #275079.

Bids and Quotes--Awarded ACT+6

Bids are received from vendors for products, services and contracts that
are needed for construction, furnishings, grounds maintenance, trash and
snow removal, cleaning services, transportation, etc. These files may
include the invitation to bid, request for proposal, the bid documents that
are submitted, the reviewer documentation, etc. ACT = until the
contract with the awarded vendor expires.

Bids and Quotes—Not Awarded ACT+2

Bids are received from vendors for products, services and contracts that
are needed for construction, furnishings, grounds maintenance, trash and
snow removal, cleaning services, transportation, etc. These files may
include the invitation to bid, request for proposal, the bid documents that
arc submitted, the reviewer documentation, etc. ACT = until a bid is
awarded.

Contracts, Leases and Agreements

These contracts may cover a variety of services including construction,
custodial work, copiers, facility rental, information technology service
providers, maintenance, wiring, telephone services, employment, land, etc.
These files may include contracts, correspondence with the vendor,
warranties, copies of purchase orders, etc. Note: the Clerk or some other
office may be the official recordkeeper for contracts.

Anpual Budget FY+5

These records document the requested and adopted amount of money for
all departments, along with any amendments, that is appropriated for each
account/line item for each fiscal year. These records may include work
papers. A copy of all approved budgets will be retained permanently in
the governing body’s meeting records.

PERM = Permanent ACT = Active EVT = Event SUP = Superseded

EXP = Expiration Date CR = Creation Date FY = Fiscal Year
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General Retention Schedule #31
Local Government Financial Records

Page 3

Item

Total

Number Series Title and Description Retention

106

107

108

109

110

Financial Data System FY+7

This record is used as a general ledger to track and document financial
transactions. It is usually maintained as a database or spreadsheet. It may
contain  digital images, electronic documents and electronic
correspondence that serve as supporting documents to each transaction.
This system may also contain data that documents other govemment
functions, such as payroll, pensions, etc. Seclect data and supporting
documents may need to be retained longer if the transaction relates to a
contract, loan or other activity that is not completed within the specified
timeframe.

Accounting Transaction Detail FY+7

This record details all revenue, expenditures and balance sheets that are
recorded in various accounts. It may be retained as paper, electronic data,
computer output microfiche, etc. It also includes the chart of accounts that
defines the accounting codes that are used.

Receivables FY+7

These records document items that are purchased by others or services that
are provided to others. They may include invoices, cash receipts, support
documents, agreements, ledgers, etc.

Receipts FY+7

These records document deposits into various accounts. They may
include a cash receipt list, receipt register, etc. Information in these
records may include the check number, date, receipt number, description,
amount deposited, batch number, account number, etc.

Journal Entries FY+7

These records document transfers between accounts, they record expenses
not included in accounts payable, and revenues not in cash receipts. The
transaction balance report may identify the account number, account
description, transaction amount, date, journal entry number, transaction
description, etc. Note: individual records that document the purchase
of a fixed asset may need to be retained until the asset is disposed of.

PERM = Permanent ACT = Active EVT = Event . SUP = Superseded

EXP = Expiration Date CR = Creation Date FY = Fiscal Year
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Item Total
Number Series Title and Description Retention
111 Budget Summaries and Balance Sheets FY+7

These records document the status of budgetary activity on each account.
They may identify the account balances per month and year to date,
activity within the month on each account, etc.

112  Payment Records FY+7

These files document the payment for goods and services. They may
include purchase orders, packing slips, requisitions, invoices, etc. Note:
individual records that document the purchase of a fixed asset may
need to be retained until the asset is disposed of.

113 Telephone/Communications Bills FY+7

These bills are received from the telephone service provider and may be
used to generate bills that are distributed to each department. These bills
may cover services for telephones, cellular phones, pagers, etc. These
records may contain the call detail and the financial statement.

114  Procurement Card Applications ACT+5

These records document which employees are issued a procurement card
for making purchases. These files may include the procurement
cardholder application, cardholder agreement form, the cardholder
maintenance form, etc. ACT = while the procurement card is held by the
cardholder.

115  Bank Activity FY+7
These records document activity on the government entity’s bank account.
They may include deposit slips, reconciliations, cancelled checks, check

registers, bank statements, electronic funds transfer transactions, etc.

116 Annual Local Unit Fiscal Report FY+7

The State of Michigan and the Federal Government require all local units
of government to file an annual fiscal report with the Michigan
Department of Treasury (Form F-65) that documents financial activity.

PERM = Permanent ACT = Active EVT = Event SUP = Superseded
EXP = Expiration Dale CR = Creation Date FY = Fiscal Year
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Item Total
Number Series Title and Description Retention
117 Sales Tax Reports FY+7

118

119

120

121

123

These annual reports are prepared at the end of each calendar year to
document the amount of sales tax that 1s collected. They are sent to the
Michigan Department of Treasury.

Comprehensive Annual Financial Report (CAFR) FY+7

These reports are submitted annually to the Michigan Department of
Treasury at the end of the calendar year. They are often prepared with the
assistance of auditors, and they document all incoming and outgoing
funds. These records include the work papers and the reports. Some local
governments choose to keep the final reports permanently.

Municipal Finance and Borrowings EXP+7

These files document bonds for capital and construction projects. They
may include transcripts of bond proceedings and other supporting
documentation.

Qualifying Statements CR+1

These forms are submitted annually to the Michigan Department of
Treasury. They permit the local government to buy bonds. If a bond is
purchased, these records will be maintained in accordance with item #118
as supporting documentation. If no bonds are sold, these records can be
destroyed after 1 year.

Final Affidavit of Payment | , PERM

The final affidavit of payment is evidence that all funds that were
borrowed by the local government were paid back in full.

Bond Cremation Certificates PERM

The Bond Cremation Act (PA 56 of 1962) requires public corporations to
cremate or disintegrate obligations or interest coupons upon maturity, and
to receive a certificate documenting the destruction of the records.

Fixed Asset Inventory Data ACT

This record is a list of all major property and its book value. Local
governiment policy determines the value at which property must be
included on an inventory. The value of these items is then distributed

PERM = Permanent ACT = Active EVT = Event SUP = Superseded
EXP = Expiration Date CR = Creation Date FY = Fiscal Year
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Item Total
Number Series Title and Description Retention

across the useful life of the property. Information on the inventory may
include a description of the item, value, date purchased, depreciation
amount, insurable value, building location, etc. ACT = until the annual
report for the fiscal year in which the item was disposed is audited.

124  Fixed Asset Annual Report FY+7

The Government Accounting Standards Board (GASB) Statement 34
establishes the annual reporting requirements for financial statements
prepared by local governments. This annual report is produced from the
fixed asset inventory.

125  Disposition of Scrap and Surplus Materials FY+3

These records document the disposition (destruction or sale) of scrap and
surplus materials. They may include authorizations, correspondence,
receipts, inventories, etc.

126  Audits--Support Documents ACT+7

Audits of finances are conducted annually by an independent certified
public accounting firm. These files may include work papers, schedules,
reconciliations, etc. ACT = until the final report is issued [see OMB
Circular A-133.320 (g)].

127  Audits--Final Report CR+10

This final report is submitted by the auditors. A copy of final audit reports
will be retained permanently in the governing body’s meeting records.
However, this office may select to keep a permanent copy too.

128  Financial Projections/Plans/Forecasts SUP

These reports contain multi-year projections/plans/forecasts about
anticipated income and/or expenditures. They may cover capital
improvement projects, construction cost schedules, general fund revenue,
fund balances, taxable value, road projects, etc. SUP = retain until
superseded by a new report. Superseded reports may continue to be
valuable for reference purposes beyond this minimum retention
period.

PERM = Permanent ACT = Active EVT = Event SUP = Superseded
EXP = Expiration Date CR = Creation Date FY = Fiscal Year
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129  Indirect Costs FY+7

These records are created annually to determine the allowable indirect cost
rate that the local government may charge to various state and federal
grants.

130 Grants ' ACT.

These files document grants from state, federal and private agencies that
are administered by the finance department. These files may contain
applications, budgets, worksheets, adjustments, plans, rules and
regulations, award letters, committee records, staffing sheets with account
numbers, grant evaluation/monitoring reports, audits, periodic progress
reports, etc. ACT = until the grant is closed out, plus any additional
time that is required by the granting agency for auditing purposes.
Final reports and products of the grant may be kept longer for use
and reference purposes.

131 Denied Grant Applications CR+1

These records document grants that were applied for, but were not
received. They may have reference value for preparing future grant
applications. They may contain application forms, budget proposals,
letters of support, narrative plans, supporting documentation, etc.

132 State Reports FY+7

Local governments are required to submit various financial reports to the
Michigan Department of Treasury annually.

133  Pension Plan Documentation ACT

These records -document the terms of employee pension plans. They
include plans that are administered by the local government, and plans that
are adininistered by outside parties. ACT = as long as any employee is
enrolled in this specific plan.

134  Pension Investment and Finance Statements FY+7

Some local governments administer their own pension plans internally or
with the assistance of a vendor. These monthly reports document pension
plan investments and the financial status of accounts.

PERM = Permanent ACT = Active EVT = Event SUP = Superseded
EXP = Expiration Date CR = Creation Date FY = Fiscal Year
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135  Pension Plan Audits, Annual Reports and Actuarial Valuations CR+100
Some local governments administer their own pension plans. These
reports document annual audits, financial reporting and third party
actuarial valuations of the pension plan accounts and investments.
136  Employee Pension Files ACT+5
Some local governments administer their own pension plans. These
records document pension benefits for employees and retirees and their
beneficiaries. They may include the original hiring notice, promotion
notices, correspondence, exclusion letters, beneficiary forms, insurance
elections, disability retirement approvals, etc. Note: these records may be
maintained by Payroll. ACT = until the retiree or beneficiary dies or a
former employec becomes ineligible for a pension.
137  Public Body Meeting Records PERM

These files document the meetings of public bodies such as retirement
boards, investment committees, etc. They include agendas, minutes, and
supporting documentation (such as transcripts,
correspondence, investment reports, etc.) that were reviewed by the public
body during its meetings.

PERM = Permanent ACT = Active EVT = Event SUP = Superseded
EXP = Expiration Date CR = Creation Date FY = Fiscal Year






















of prior actions that have already been implemented to adequately address its underfunded status. For purposes of Sec.
6.(1) of the Act, this application will also be considered the plan.

Underfunded status for a defined benefit pension system is defined as being less than 60% funded according to the most
recent audited financial statements, and, if the local unit of government is a city, village, township, or county, the
actuarially determined contribution for all of the defined benefit pension retirement systems of the local unit of
government is greater than |0% of the local unit of government’s annual governmental fund revenues, based on the
most recent fiscal year.

3. DESCRIPTION OF PRIOR ACTIONS

Prior actions are separated into three categories below: System Design Changes, Additional Funding, and Other
Considerations. Please provide a brief description of the prior actions implemented by the local government to address
the retirement system’s underfunded status within the appropriate category section. Within each category are sample
statements that you may choose to use to indicate the changes to your system that will positively affect your funded
status. For retirement systems that have multiple divisions, departments, or plans within the same retirement system,
please indicate how these changes impact the retirement system as a whole.

Please indicate where in the attached supporting documentation these changes are described and the impact of those
changes (i.e. what has the local unit of government done to improve its underfunded status, and where can we find the
proof of these changes in the supporting documentation?).

Note: Please provide the name of the system impacted, the date you made the change, the relevant page number(s)
within the supporting documentation, and the resulting change to the system’s funded ratio.

Category of Prior Actions:

System Design Changes - System design changes may include the following: Lower tier of benefits for new
hires, final average compensation limitations, freeze future benefit accruals for active employees in the defined
benefit system, defined contribution system for new hires, hybrid system for new hires, bridged multiplier for
active employees, etc.

Sample Statement: The system’s multiplier for current employees was lowered from 2.5X to 2X for the General
Employees’ Retirement System on January I, 2018. On page 8 of the attached actuarial supplemental valuation, it shows
our funded ratio will be 60% by fiscal year 2020.

Enter System Design Statement here:

The following changes have been put into place effective 2008. For active Employees hired prior to August 1, 2008,
the retiree healthcare contributions listed below began in April, 2011, These contributions will be through payroll
deduction under a salary reduction agreement and pro-rated monthly. Employee contributions shall be placed in a
retiree healthcare arrangement as determined and adopted by the City. This is a closed plan.

Employees hired after August 1, 2008 are not entitled to the healthcare benefits presently provided to
retirees/spouses. The City will contribute to a plan on behalf of each new Employee for each month in which the
Employee is compensated for at least 150 hours $150.00 per month effective August 1, 2009 thereafter. Employee
accounts will be invested in a qualified Retiree Health Coverage Arrangement under the provisions of the Internal
Revenue Code which will permit application of a vesting schedule to retiree benefits.

Additional Funding - Additional funding may include the following: voluntary contributions above the actuarially
determined contribution, bonding, millage increases, restricted funds, etc.

Sample Statement: The local unit provided a lump sum payment of $1 million to the General Employees’ Retirement
System on January I, 2018. This lump sum payment was in addition to the actuarially determined contribution (ADC) of the
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system. The additional contribution will increase the retirement system’s funded ratio to 61% by 2025. Please see page 10 of
the attached enacted budget, which highlights this contribution of $1 million.

Enter Additional Funding Statement here:

Since fiscal year 2015-2016, the City has voluntarily contributed $50,000 to the Retiree Health Trust account for those
employees hired prior to 2008. This account is held at Charles Schwab and actively managed by Fund Evaluation
Group. The fund is overseen by the Retiree Health Care Board of Trustees.

In addition to the $50,000 annual contribution made by the City, in February 2018, $508,000 was transferred from an
Employee Incentive Program Retiree Health Care account previously held at ICMA-RC. This account is funded
through payroll deduction of those employees who are entitled to retiree health care upon meeting the applicable
criteria of the City. These payroll deductions are remitted monthly to the City's Charles Schwab account and range
from $4,600 to $5,000 per month. Total current annual contributions to the Retiree Health Care Trust account range
between $105,200 and $110,000 annuaily.

Other Considerations —~ Other considerations may include the following: outdated Form 5572 information,
enterprise fund revenue considerations, actuarial assumption changes, amortization policy changes, etc.

Sample Statement: The information provided on the Form 5572 from the audit used actuarial data from 201. Attached is
an updated actuarial valuation for 2018 that shows our funded ratio has improved to 62% as indicated on page 13.

Sample Statement: 50% of our retirement liabilities are attributable to employees within our enterprise divisions as shown
in the attached anadlysis, yet we could not include enterprise revenue as part of our governmental funds. The attached analysis
shows that our revenue ratio (ADC / Total Governmental Funds) would only be 5% when including enterprise funds within the
calculation.

Enter Other Considerations Statement here:

The City of Grosse Pointe Woods is currently managing our Retiree Health Care obligations for employees hired prior
to August 1, 2008 on a pay as you go basis. The City has utilized this methodology of paying retiree health care
obligations and has never withdrawn funds from the Retiree Health Care Trust account to fund these liabilities.
Attached is a copy of the corrective action plan prepared by City actuaries providing an estimate of the annual
contribution required to reach a 40% level of in our retiree health care fund by 2047. The annual retiree health care
estimated expenses continue to be budgeted during the annual budget process and discussion will take place during
the budget process for Fiscal Year 2019-20 regarding the additional allocation of $200,000 required to meet this goal.
The City is awaiting the determination of the State regarding the 2017 Corrective Action Plan submitted on 3/1/2019.

4. DOCUMENTATION ATTACHED TO THIS WAIVER APPLICATION AND PLAN

Documentation must be attached as a .pdf to this waiver application. The documentation must demonstrate the prior
actions that have already been implemented to adequately address the local unit of government’s underfunded status.
Please ensure this documentation directly supports and highlights the systems funded ratio as entered in section three
of the waiver application above. Please check all documents that are included as part of this application and attach in
successive order as provided below:

Naming convention: when attaching documents please use the naming convention shown below. If there is more than
one document in a specific category that needs to be submitted, include a, b, or ¢ for each document. For example, if
you are submitting two supplemental valuations, you would name the first document “Attachment 2a” and the second
document “Attachment 2b”.

Continued on Page 4.
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Naming Convention Type of Document

Attachment — | This Waiver Application and Plan (Required)

Attachment — |a Documentation from the governing body approving the
Waiver Application and Plan (Required)

Attachment — 2a Actuarial Analysis (annual valuation, supplemental valuation,
projection)

[J Attachment - 3a Internally Developed Projection Study

[] Attachment—4a Documentation of additional payments in past years that is not

reflected in your audited financial statements (e.g. enacted
budget, system provided information).

(] Attachment — 5a Documentation of commitment to additional payments in future
years (e.g. resolution, ordinance)

[ Attachment — 6a A plan that the local unit has already approved to address its
underfunded status, which includes documentation of prior
actions and the positive impact on the system’s funded ratio

Attachment - 72 Other documentation, not categorized above

5. LOCAL UNIT OF GOVERNMENT’S ADMINISTRATIVE OFFICER APPROVAL OF WAIVER

APPLICATION AND PLAN

| Cathrene A. Behrens , as the government’s administrative officer (enter title)
Treasurer/Comptrolier (Ex: City/Township Manager, Executive director, Chief Executive Officer,

etc.) approve this Application for Waiver and Plan. We are requesting a waiver of underfunded status, because we

have already implemented substantial changes to our retirement system as described above.

| confirm to the best of my knowledge that because of the changes listed above the following statement will occur:

The Retirement Pension System listed below will achieve a funded status of at least 60% by the Fiscal Year listed below.

Retirement Pension System Name: Grosse Pointe Woods Retiree Health Care Plan Fiscal Year: 2047

Signature: Date:

Page 4




City of Grosse Pointe Woods
Retiree Health Plan
Additional Employer Contributions for
PA 202 Corrective Action Plan

The contributions below include an additional contribution each year of
$200,000 in excess of benefit payout.

Year Employer Funded
Beg 7/1 Contribution  * Ratio

2018 $ 1,616,800 1.94%
2019 1,681,165 2.54%
2020 1,785,160 3.13%
2021 1,868,702 3.73%
2022 1,963,583 ' 4.33%
2023 2,052,657 4.95%
2024 2,157,361 5.57%
2025 2,271,358 6.20%
2026 2,381,029 6.86%
2027 2,538,336 7.54%
2028 2,698,895 8.25%
2029 2,839,741 9.01%
2030 2,970,844 9.82%
2031 3,137,746 10.67%
2032 3,300,938 11.60%
2033 3,445,919 12.61%
2034 3,576,941 13.70%
2035 3,708,541 14.88%
2036 3,819,387 16.17%
2037 3,909,175 17.58%
2038 3,991,921 19.11%
2039 4,078,545 20.77%
2040 4,142,057 22.58%
2041 4,192,326 24.56%
2042 4,252,324 26.70%
2043 4,306,115 29.05%
2044 4,351,750 31.62%
2045 4,369,063 34.44%
2046 4,395,397 37.52%
2047 4,214,435 40.89%

* Includes the $200,000 additional contributions each year.

February 7, 2019 Rodwan Consulting Company






City of Grosse Pointe Woods

Parks and Recreation Department
20025 Mack Plaza, Grosse Pointe Woods, Michigan 48236
Telephone: 313-343-2408 - Fax: 313-642-5105 - Email: comctr@gpwmi.us
Application for Community Use of Recreational Facilities
Applications should be submitted 60 days prior to requested use date and must have approval by City Council
to use Recreational Facilities.

et o

Fiivas v st

Name of
Date of Application: Organization:
Organization Contact Person: City, State, Zip:
Phone Number: Email:
ORGANIZATION TYPE
1 Public School in GPW [Q Public School in Grosse Pointe District ] Private School In GPW
O Non-Profit (provide 5013C number): =) Other:

Name of GPW Resident: Home Phone:
Address of GPW Resident: Cell Phone:
Email:

O Ghesquiere Baseball Diamond # O Ghesquiere Hockey Rink
U Bramcaster Soccer Field O Jackson Soccer Field
[0 Lake Front Park Tennis Court # O other:
Requested Use Date: Start Time: End Time:
Estimated Total # Attendance Estimated # of GPW Residents in Attendance:

Purpose for which premises to be used:

The undersigned agrees to make financial restitution to the City for any damage to or loss of City property or equipment caused by the above named group or any individual present at
this event. Further, the undersigned does hereby release and hold harmless the City of Grosse Pointe Woods, its elected or appointed officials, employees and volunteers from any and
all claims or loss resulting in bodily injury or property damages caused by the undersigned or any third parly present at this event Further, the undersigned agrees to financial
reimbursement to the City if additional cleanup is necessary by city employees. The City reserves the right to cancel arrangements in case of emergencies with or without notice.

Liability insurance coverage must be submitted with the application. Such insurance shall state “The City of Grosse Pointe Woods is listed as an additional insured.” under “Description
of Operations” be in a form acceptable to the City and certificates of such insurance coverage shall be furnished upon request and prior to the use of the facilities. If deemed necessary,
the user will provide security coverage as directed, and will also be responsible for associated costs.

Applicant Signature Date

Class Type: Insurance submitted with application: O Yes O No Insurance rating:
Recommended for approval as submitted : O Yes O No Signature & Date:
Department Head Date
Recommended for approval as submitted : O Yes O No Signature & Date:
City Administrator Date

Council Approval Date:




City of Grosse Pointe Woods

Parks and Recreation Department
20025 Mack Plaza, Grosse Pointe Woods, Michigan 48236
Telephone: 313-343-2408 - Fax: 313-642-5105 - Email: comctr@gpwmi.us

b Memess o

Community Use of City Recreational Facilities Guidelines

Community Use of City Facilities

Community Use Applications should be submitted at least 60 days prior to requested use date and will be
considered in the order received. Applications must have approval by City Council for use. The City reserves
the right to deny use of Recreational Facilities.

Priority Statement:

Organizations that are categorized in Class I will receive first priority consideration for use of City facilities,
followed by those in Class 11, and III.

The City reserves the right to classify or reclassify all organizations and to reduce part or all of the fees
because of special circumstances.

Classification of Users

The City’s recreational programs have first priority in the use of all City facilities. The priority of other uses
for City recreational facilities is divided into three classes. A fee schedule may be implemented by the City to
help defray the cost of the recreational facilities and to preserve the parks and recreation budget.

Class I — City of Grosse Pointe Woods

This includes actual City recreation programs, functions, and special events. This can also include actual City
committees or groups affiliated with the City as determined by the City Council. No fees are assessed for
Class I groups.

Class IT — Grosse Pointe Woods Groups and Organizations

This classification includes community groups using the Grosse Pointe Woods recreation facilities that
contain a majority of persons who reside in the City of Grosse Pointe Woods. Community groups and
organizations can also be designated by City Council when they provide substantial recreation or service to
Grosse Pointe Woods. These groups may be charged labor, contractual, and equipment fees.

Class III — Individual Residents of Grosse Pointe Woods or Non-Profit

This classification includes community groups requesting the use of the Grosse Pointe Woods recreation
facilities when less than 50% of the group reside in Grosse Pointe Woods, however more than 50% of the
participants reside in the Grosse Pointe School District. These groups may be charged labor, contractual, and
equipment fees in addition to rental fees.



Classification of Users Chart

, ~ Residency  TypeofGroup Insurance Required
Class I GPW City Event » City event ¢ No
. o City commission
| ClassTI 50% GPW residents or more ¢ School within GPW ® Yes, “The City of Grosse
¢ GPW community based league Pointe Woods is listed as
an additional insured.”
under “Description of
Operations”.
| ClassIII Less than 50% GPW residents ® Non-profit group (5013C) * Yes, “The City of Grosse
and 50% or more GP School e School within GPW district Pointe Woods is listed as
residents boundaries an additional insured.”
» Competitive league under “Description of
e Private School Operations”.

General Regulations:

l.

3.

All applications for use of City facilities shall be made on a printed form, Application for Use of
Recreational Facilities. The use of any City facility shall, under all circumstances be subject to the
terms and conditions, and to the agreements of the applicant set forth in these policies and regulations
and hereby adopted by the City of Grosse Pointe Woods as an integral part of these policies. All
applications shall be made to the Recreation Supervisor.

The applicant or organization requesting the use of City facilities must be a resident of Grosse Pointe
Woods or the organization must be located within the City of Grosse Pointe Woods or be a public
organization providing recreational services to residents of Grosse Pointe Woods. Organizations or
groups requesting use of City facilities must be able to demonstrate substantial local resident
participation in order to meet City rental requirements and admittance requirements.

Liability insurance coverage must be submitted with the application. Such insurance shall state “The
City of Grosse Pointe Woods is listed as an additional insured.” under “Description of
Operations” be in a form acceptable to the City and certificates of such insurance coverage shall be
furnished upon request and prior to the use of the facilities. If deemed necessary, the user will provide
security coverage as directed, and will also be responsible for associated costs.

Once an application is approved by the City Council there is to be no variation from the permit or any
dates of use listed on the permit except under the following conditions:

a.  Cancellation — All permits are granted with the understanding the City reserves the right to
cancel. In the event of a cancellation, any prepaid rental will be reimbursed to the applicant.
Organizations which have been granted permits may cancel them by giving written notice of
cancellation to the Parks and Recreation Department at least 24 hours in advance of the
specified time for use. For Saturday and Sunday permits, a 48 hour notice is required. Permit
holders will be responsible for the full agreed rental upon failure to given proper notice of
cancellation in the time required.

Upon approval of an application, it is agreed by the organization or individual that:
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12.

13.

14.

a. The City is released from all liability whatsoever to persons or property for injuries or
damages resulting from the use of the property described in the application, and that the City
will be fully indemnified against any claims therefore.

b.  The City will be reimbursed for the full amount of the cost of repairing any damage over and
above ordinary wear to the facility used by it. The user is responsible for the cost of any
damage to City or private equipment and/or property damaged as a result of the use of City
facilities, including damage caused by any member of the public.

The right of permit holders to assign or sublease this permit or to charge a fee to other organizations for
the use of City property is specifically prohibited.
All permits granting use of a facility will be granted for a specific time period not to exceed one year in
length from the date of issuance.

A list of all participants with addresses shall be submitted.

The City reserves the right to use, for any purpose, any portion of a building or of the grounds, not
specifically reserved by this permit at the same time the permit is in effect.

. Building use will be limited to use of public restrooms unless otherwise specified in the permit.

Applicants are not permitted to sell food or drink.

. All advertising is prohibited.
. Fire Prevention:

a. Smoking in all City buildings is prohibited.
b. Use of open flames is prohibited, unless in City provided equipment or with prior approval by
the City and included in the permit.

c¢. Exits and corridors must be kept free of obstructions at all times.
The use of City supplies or equipment is not permitted. Storage of user’s supplies and materials
permitted only with permission of city administration.
No decorations or signs may be erected without the specific approval of city administration, and all
decorations and signs must satisfy the legal requirements of the State of Michigan and the City.
A permit is subject to cancellation if the regulations are not followed or if there is a violation of the law
while the City facilities are being used.









Plante & Moran, PLLC

p l a nt e 27400 Northwestern Highway
B3O Box 307
Southfield, Ml 48037-0307

AVl
mor an Toh 248.352,2500

Fax: 248.352 0018
plantemorancom

February 19, 2019

Mr. Bruce Smith

City Administrator

City of Grosse Pointe Woods
20025 Mack Piaza

Grosse Pointe Woods, Mi 48236

Dear Bruce:

Plante Moran is pleased to present our proposal to provide services to define requirements and select a
replacement phone system to the City of Grosse Pointe Woods. As requested, we are sending this letter
and the accompanying Professional Services Agreement, which is hereby incorporated as part of this
engagement letter, to confirm our understanding of the nature and limitations of the services we will
provide and the terms of our engagement with the City.

PROJECT OBJECTIVE

The City of Grosse Pointe Woods is seeking assistance with a replacement of their current telephone
environment. The City is considering replacement of the entire system to take advantage of current
technologies, in particular Voice over IP (VoIP), and is open to considering hosted as well as on premise
solutions. The City desires to engage the services of a highly qualified consultant to define the technical
requirements and lead vendor selection activities for a new system. Please note that based on our
discussions with your team, the City’s emergency dispatch center is out of scope for this project.

The key objectives of this project are to conduct the necessary assessment and design activities to develop
a detailed Request for Proposal (RFP) in order to solicit proposals from qualified vendors to provide a new
voice communications solution for the City, as well as to analyze and evaluate the proposals received in
order to aid the City in selecting a preferred vendor. We have used the following methodology for
numerous design and selection projects for public sector clients; the work-plan below summarizes our

approach.

SCOPE OF SERVICES

In order to achieve the City’s outlined objectives we will use the following phased approach with the
fourth phase as an optional activity upon the City’s selection of a telephony solution. The phases will be

conducted as shown below:

Request for Proposal (RFP) Development

Vendor Selection

Implementation Management (Optional)

Praxity:
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Mr. Bruce Smith February 19, 2019
City of Grosse Pointe Woods 2

Phase 0 - Project Management

Phase Objective and Summary of Activities: The purpose of this phase is to conduct activities that are
relevant to managing the project and enhancing its success for the City. The major activities to be
performed will be as follows:

1. Conduct project initiation activities & define project organizational structure
2. Establish project collaboration center

1. Conduct Project Initiation & Define Project Organizational Structure

This step will be completed during an on-site kick-off meeting with the City’s Project Team. Project
initiation activities will be conducted to introduce the Project Team, finalize the project scope,
deliverables and timetables. These objectives will be accomplished through the development of a
project organizational structure, a detailed project plan, and regularly scheduled progress meetings.

We will work jointly with the City’s Project Team to design a process that will meet the overall needs of
the City. As standard practice in the majority of our engagements, particularly those related to IT
assessments and RFP development, we have designed a very collaborative approach to create a high
probability of implementation success.

2. Establish Project Collaboration Center

Over the last few years, collaboration environments such as Microsoft SharePoint have become
increasingly viable tools in which to establish project collaboration environments for large-scale
projects. These environments can serve a variety of purposes including acting as a repository for
documentation developed during the course of this engagement. As a firm, we have significant expertise
in the use of SharePoint as an overall project repository for our engagements. We will work with the City
in the establishment of a project collaboration environment using SharePoint that will last for the
duration of the entire project.

As part of this activity, we will also prepare and distribute an initial Information Request List. City staff
responsible for collecting this information will be trained by Plante Moran staff on how to upload data
to the collaboration center. Should the City prefer to use an alternative document repository, we would

be happy to accommodate.

Phase 1 - Requirements Definition and Request for Proposal (RFP) Development
Phase Objective and Summary of Activities: The purpose of this Phase is to review the City’s current
network and telephone processes and systems in order to gain a comprehensive understanding of the
current technical environment. Using the information gathered during discovery activities, we will
develop an RFP document to solicit proposals from qualified vendors to replacement the current
telephone system for the City. The overall objective of Phase 1 is to develop a comprehensive Request
for Proposal (RFP) document that will allow the City to select a new telephony solution that best
satisfies your requirements. This phase will include the following activities:

1. Collect and review documentation
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2. Assess technical environment
3. Develop preliminary budget for the new solution
4. Develop and finalize telephone and infrastructure specifications
5. Develop and finalize a Request for Proposal (RFP} to providers of telephone solutions

1. Collect and Review Documentation

Prior to our kickoff meeting, Plante Moran will review existing documentation to gain a comprehensive
understanding of your current technology environment. Documents to be reviewed are anticipated to
include the following:

o Network & Telecom - WAN and LAN diagrams, internet connectivity, network management
tools, security management tools, telecommunication systems, vendor and service contracts,
etc.

e Server & Storage Environment - Equipment & Operating Systems inventory, system
management tools for the purposes of examining the feasibility of a virtualized VolP solution.

s  Workstation Environment - Equipment & Operating Systems inventory for the purposes of
determining compatibility with various manufacturers’ softphone and presence solutions.

* Productivity Applications - List of office productivity and mobile device applications used by the
organization, number of users of the application, etc.

Please note that we do NOT expect the City to create any documentation that does not already exist.
For any of the areas where documentation is either lacking or does not exist, the pertinent information
will be obtained during the subsequent assessment processes.

2. Assess Technical Environment

As a part of the discovery we will meet with your IT Manager to review and clarify the following:

s Infrastructure architecture and telephone environment

e System performance and monitoring

e Current issues and limitations of the infrastructure

e Proposed/revised architecture or configuration change deployment plans

Key feedback from these activities will be incorporated into the RFP design and specifications.

3. Develop Preliminary Budget

Given the timing for this project in relationship to the City’s fiscal year and annual budget development
process, we will develop a preliminary budget for the new solution with consideration for the following

costs in both an on premise and hosted deployment model.

e Year1 Costs
o Initial capital expenditures and first year operating expenditures for on premise

solutions
o Non-recurring and monthly recurring costs for hosted solutions
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® Year 2 through 5 operating expenditures and/or monthly recurring costs
e 5year total cost of ownership

4. Develop Telephony Specifications

As a basis for the development of telephone specifications, we will leverage existing best practice
technical specifications that we have developed for public sector clients of similar size and complexity.
These best practices will be tailored with the critical and unique requirements for the City that were
identified in Phase 1 of the project. The ultimate design for the new solution will include all technical
and functional specifications needed to satisfy the City's requirements for a new VolP communications
system, including consideration for on premise and hosted solutions.

On completion of the development of draft specifications and requirements, we will meet with the
appropriate City staff to review and collect feedback and edits which will be incorporated into the final
RFP.

5. Develop Request for Proposal (RFP) Document

We will develop a RFP document to solicit responses in a format that will ensure that comparable
proposals are received from all bidders and which will facilitate proposal analysis. The RFP will be
tailored to the City’s unique requirements based on the information gathered, but is minimally expected
to include the following:

General Terms & Conditions o Background & Statement of Intent
e  RFP and Implementation Timeline

e Proposal Response Format

e  RFP and Contractual Requirements

Technical & Functional e Project Scope

Requirements s Current Technical Environment and Technology Standards
e VolP System Specifications

e Required Interfaces

e Required Professional Services

e  Warranty and Support Requirements

Appendices e Bidder Pricing Response Forms
e Required Forms & Affidavits

» Key Scoping Volumes

e Design Diagrams

e Proposed Standard Contract
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6. Review and Finalize Request for Proposal (RFP) Document

On completion of the development of the draft RFP, we will meet with you to review the document in
detail and gain any feedback and necessary edits. We will then incorporate that feedback into the RFP
prior to release, and will ensure that the final document has been approved by the City for all content.

Phase 2 — Vendor Selection

Phase Objective and Summary of Activities: The objective of this phase is to identify a finalist vendor to
provide the necessary hardware and integration services that best fit the needs of the City. Also included
in this Phase will be an analysis of the proposals received via the RFP process. We will use our experience
with similar systems as well as bid evaluations to assist the City in determining the solutions that best
meet the short and long term requirements of the City. Key steps for this Phase of the project include the
following:

1. Management of the bid process
2. Proposal analysis and due diligence
3. Selection Committee recommendation

1. Manage Bid Process

We will work with your staff to release the RFP to qualified integration vendors as well as the
manufacturers of VolP solutions and hosted solution providers who are able to satisfy the requirements
of the RFP. Prior to release of the RFP, we will develop a list of candidate vendors that we will review
with you for feedback, including consideration for any vendors with whom the City has an existing
relationship. We will then facilitate the distribution of the RFP to that vendor list, accommodating any
local and State bidding requirements (e.g., direct distribution of the RFP, posting to the City’s website
and/or posting to bid services).

We will serve as the point of contact while the bid is released to the vendor community, including the
facilitation any necessary pre-proposal vendor conference and the management of vendor questions
related to the RFP. We will develop any necessary RFP addenda to ciarify requirements, reviewing the
content of those addenda with your staff for approval prior to distribution. We will also conduct any
necessary public bid opening in accordance with your procurement policies.

2. Proposal Analysis and Due Diligence

We will conduct a thorough analysis of all proposals received, including any necessary clarifications with
bidders, compiling the resuits of that analysis into a series of comparison spreadsheets which will align
to the selection criteria identified in Phase 1 of the project. This analysis is expected include data related
to the following categories:

e Vendor Fit

e Functional Compliance
* Technical Solution

e Cost
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Also included in the analysis will be detail on any exceptions that the bidders may have taken to the RFP
requirements from a functional, technical or contractual standpoint.

We will meet with your Selection Committee to review the proposal analysis and facilitate discussion to
determine finalist vendors from the selection process. Once the Committee identifies finalists, we will
schedule and facilitate vendor interviews and demonstrations to further determine the preferred
solution. We can also facilitate reference checking activities as needed.

3. Selection Committee Recommendation

On determination of a preferred solution and vendor, we will document the decision of the Selection
Committee into a formal memorandum, including summary analysis. We will meet with City leadership
to review the recommendation, confirm understanding and gain any necessary feedback. We will attend
a City Council meeting to present the recommendation for approval, addressing any questions that the
Council may have.

Phase 3 — Implementation Management (Optional)

If desired, Plante Moran will assist the City with managing the implementation of the selected solution.
Our firm has extensive experience in using a project management methodology based on the principles
in the Project Management Body of Knowledge (PMBOK). PMBOK, a set of principles developed by the
Project Management Institute {PMI), provides a project management framework that can be used on
projects of any size, type, complexity and industry to enhance the ability to complete projects on-time,
within budget, within scope and meet project objectives while managing change that frequently occurs
on any project.

Due to uncertainty regarding the final solution we are unable to provide a specific fee number for these
services at this time. Upon determination of the preferred solution, we will provide an addendum to
this proposal identifying the costs for our project management services if the City desires. Note that the
fees provided in this proposal include Phases 0 through 2 only.

STAFFING, FEES AND TIMING

Judy Wright will serve as the Partner for this engagement, with Matt Lindner and Alex Dietrich serving as
the consultants for the project. This team has worked on numerous design and selection projects in the
past for public sector organizations. We anticipate being able to begin project activities immediately on
receipt of a signed engagement letter, and expect that 8 to 10 weeks will be required to complete the
project. Based on the above scope, we estimate that our fees for this engagement will be $13,200,
inclusive of any minimal expenses that we expect to incur related to mileage for on-site meetings.

As is our standard practice, we invoice our clients monthly for services provided and expenses incurred in
the prior month.
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If you agree with the terms of this engagement as described in this letter, please return a signed version
of this engagement letter, including the accompanying Professional Services Agreement, to Plante
Moran. Should you have any questions, do not hesitate to contact me at 248.223.3304 or
Judy.Wright@plantemoran.com.

Sincerely,

PLANTE & MORAN, PLLC
Wty tefe”
‘ B f‘{r‘j{

Judy Wright, Partner

cc: William Brickey, Matt Lindner
Agreed and Accepted

We accept this engagement letter and the accompanying Professional Services Agreement, which set
forth the entire agreement between the City of Grosse Pointe Woods and Plante & Moran, PLLC with
respect to the services specified in the “Scope of Services” section of this engagement letter. This
agreement may be amended by written agreement between Plante & Moran, PLLC and the City of
Grosse Pointe Woods.

City of Grosse Pointe Woods

Mr. Bruce Smith Date
City Administrator
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Professional Services Agreement
Addendum to Plante & Moran, PLLLL.C Engagement Letter

This Professional Services Agreement is part of the engagement letter for our consulting services dated February 19, 2018
between Plante & Moran, PLLC (referred to herein as “PM") and the City of Grosse Pointe Woods (referred to herein as “the City").

1.

Management Responsibilities — The consulting services PM will provide are inherently advisory in nature. PM has no
responsibility for any management decisions or management functions in connection with its engagement to provide these
services. Further, the City acknowledges that the City is responsible for all such management decisions and management
functions; for evaluating the adequacy and results of the services PM will provide and accepting responsibility for the results
of those services; and for establishing and maintaining internal controls, including monitoring ongoing activities, in connection
with PM's engagement. The City has designated Gary Capps, Information Technology Manager, to oversee the services PM
will provide.

The City represents and warrants that any and all information that it transmits to Plante Moran will be done so in full compliance
with all applicable federal, state, and foreign privacy and data protection laws, as well as all other applicable regulations and
directives, as may be amended from time to time (collectively, "Data Privacy Laws”). The City shall not disclose personal data
of data subjects who are entitled to certain rights and protections afforded by applicable federal, state, and foreign privacy
and data protection laws ("Personal Data") to PM without prior notification to PM. The City shall make reasonable efforts to
limit the disclosure of Personal Data to PM to the minimum necessary to accomplish the intended purpose of the disclosure

to PM.

Nature of Services — PM's project activities will be based on information and records provided to PM by the City. PM will rely
on such underlying information and records and the project activities will not include audit or verification of the information
and records provided to PM in connection with the project activities.

The project activities PM will perform will not constitute an examination or audit of any the City financial statements or any
other items, including the City's internal controls. This engagement also will not include preparation or review of any tax
returns or consulting regarding tax matters. If the City requires financial statements or other financial information for third-
party use, or if the City requires tax preparation or consuiting services, a separate engagement letter will be required.
Accordingly, the City agrees not to associate or make reference to PM in connection with any financial statements or other
financial information of the City. In addition, this engagement is not designed and cannot be relied upon to disclose errors,
fraud or illegal acts that may exist. However, PM will inform you of any such matters that come to PM's attention.

Project Deliverables — At the conclusion of PM's project activities and periodically as PM progresses, PM will review the
results of its work with the City and provide the City with any observations related to PM's services that PM believes warrant
the City's attention. PM also will provide the City with copies of analyses or other materials that PM may develop in the course
of this engagement upon the City’s request. PM will not issue a written report as a result of this engagement and the City
agrees that the nature and extent of the work product that PM will provide, as outlined in this agreement, are sufficient for the

City’s purposes.

Interactive Analyses and Visualizations — In instances where PM expressly agrees in the accompanying engagement letter
to provide interactive analyses or visualization tools (collectively, “Electronic Documents”) to the City, such Electronic
Documents will be provided in a format determined to be acceptable to PM. The City acknowledges and agrees that the City's
ability to access such Electronic Documents requires software programs which PM does not develop, license, distribute,
support, or sell, and the City shall be solely responsible for the costs to obtain, use, or support any such required software.
PM makes no representation or warranty with respect to such software or the continuing functionality of such software relative
to the Electronic Documents and disclaims any and all express or implied warranties if any, associated with such software,
its merchantability, and/or its fitness for any particular use by the City.

If and to the extent provided by PM, Electronic Documents are provided solely for the purpose of supporting the project
deliverables and are to be used only as expressly described in and authorized by the project deliverables. PM disclaims any
responsibility for any use of the Electronic Documents that is not expressly provided for in and authorized by the project
deliverables. Further, the City acknowledges that the City is solely responsible for evaluating the adequacy and accuracy of
any results generated through the use of Electronic Documents. PM will have no responsibility to support or update the
Electric Documents for any events or circumstances that occur or become known subsequent to the date of their
corresponding project deliverables.

The City acknowledges that PM may utilize proprietary works of authorship that have not been created specifically for the City
and were conceived, created, or developed prior to, or independent of, this engagement including, without limitation, computer
programs, methodologies, algorithms, models, templates, software configurations, flowcharts, architecture designs, tools,
specifications, drawings, sketches, models, samples, records, and documentation (collectively, "PM Intellectual Property”).



The City agrees and acknowledges that PM Intellectual Property is and shall remain solely and exclusively the property of

Upon payment for the engaged services, to the extent that PM incorporates PM Intellectual Property into the Electronic
Documents (which PM shall do only as expressly provided for in the accompanying engagement letter), PM grants to the City
a limited royalty-free, nonexclusive, right and license to use such incorporated PM Intellectual Property for internal purposes
only and in the original format. The City agrees not to copy, publish, modify, disclose, distribute, decompile, reverse engineer,
or create derivative works based on PM Intellectual Property. Notwithstanding the foregoing, in no event will PM be precluded
from developing for itself or for others, works of authorship which are similar to those included in the project deliverables.

If and to the extent PM shares information obtained from third-party data sources with the City, the City agrees not to (i)
disclose or redistribute any such third-party data to third parties without the express written consent of PM; or (ii) attempt to
extract, manipulate, or copy any embedded or aggregated third-party data from the Electronic Documents for any purpose.

Confidentiality, Ownership and Retention of Workpapers — During the course of this engagement, PM and PM staff may
have access to proprietary information of the City, including, but not limited to, information regarding general ledger balances,
financial transactions, trade secrets, business methods, plans, or projects. PM acknowledges that such information,
regardless of its form, is confidential and proprietary to the City. PM will comply with all applicable ethical standards, laws,
and regulations as to the retention, protection, use and distribution of such confidential information. Except to the extent set
forth herein, PM will not disclose such information to any third party without the prior written consent of the City.

In the interest of facilitating PM's services to the City, PM may communicate or exchange data by internet, e-mail, facsimile
transmission or other electronic methods. While PM will use its best efforts to keep such communications and transmissions
secure in accordance with PM’s obligations under applicable laws and professional standards, the City recognizes and
accepts that PM has no control over the unauthorized interception of these communications or transmissions once they have
been sent, and consents to PM's use of these electronic devices during this engagement.

Professional standards require that PM create and retain certain workpapers for engagements of this nature. All workpapers
created in the course of this engagement are and shall remain the property of PM. PM will maintain the confidentiality of all
such workpapers as long as they remain in PM's possession.

Both the City and PM acknowledge, however, that PM may be required to make its workpapers available to regulatory
authorities or by court order or subpoena in a legal, administrative, arbitration, or similar proceeding in which PM is not a
party. Disclosure of confidential information in accordance with requirements of regulatory authorities or pursuant to court
order or subpoena shall not constitute a breach of the provisions of this agreement. In the event that a request for any
confidential information or workpapers covered by this agreement is made by regulatory authorities or pursuant to a court
order or subpoena, PM agrees to inform the City in a timely manner of such request and to cooperate with the City should the
City attempt, at the City’s cost, to limit such access. This provision will survive the termination of this agreement. PM's efforts
in complying with such requests will be deemed billable to the City as a separate engagement. PM shall be entitled to
compensation for its time and reasonable reimbursement of its expenses (including legal fees) in complying with the request.
PM reserves the right to destroy, and it is understood that PM will destroy, workpapers created in the course of this
engagement in accordance with PM’s record retention and destruction policies, which are designed to meet all relevant
regulatory requirements for retention of workpapers. PM has no obligation to maintain workpapers other than for its own

purposes or to meet those regulatory requirements.

Upon the City's written request, PM may, at its sole discretion, allow others to view any workpapers remaining in its possession
if there is a specific business purpose for such a review. PM will evaluate each written request independently. The City
acknowledges and agrees that PM will have no obligation to provide such access or to provide copies of PM's workpapers,
without regard to whether access had been granted with respect to any prior requests.

Consent to Disclosures to Service Providers— In some circumstances, PM may use third-party service providers to assist
with an engagement. In those circumstances, PM will require any such third-party service provider to: (i) maintain the
confidentiality of any information furnished; and (i) not use any information for any purpose unrelated to assisting with PM’s
services for the City. In order to enable these service providers to assist PM in this capacity, the City, by its duly authorized
signature on the accompanying engagement letter, consents to PM's disclosure of all or any portion of the City's information
to such service providers to the extent such information is relevant to the services the third-party service provider may provide
and agrees that PM's disclosure of such information for such purposes shall not constitute a breach of the provisions of this
agreement. The City's consent shall be continuing until the services provided for this engagement agreement are completed.

Third-Party Data — PM may reference third-party data sources in performing the services described in this engagement
letter. Third-party data may include publicly-available data, commercially-available data licensed to PM, or information
obtained from other sources. PM will use its judgment, discretion, best efforts and good faith in evaluating the use of third-
party data sources, but does not warrant or guarantee the accuracy, completeness, or timeliness of any data obtained from
third-party data sources and disclaims any liability arising out of or relating to the use of data from third-party data sources. the
City acknowledges that any commercially-available third-party data sources referenced by PM are licensed to PM and PM's
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ability to share information obtained from commercially available third-party data sources is often restricted by the terms of
use granted to PM by the licensor and, unless expressly set forth in the accompanying engagement letter, PM makes no
representation or warranty that the City will have access to data obtained from third-party data sources. If and to the extent
PM shares information obtained from third-party data sources with the City, the City agrees not to disclose or redistribute any
such third-party data to third parties without the express written consent of PM. This agreement does not convey to the City
a sublicense to any third-party data source unless expressly agreed to in writing and signed by a duly authorized
representative of PM. However, nothing herein shall prevent the City from directly contracting with or obtaining a license from
any third-party data source if the City determines, in its sole discretion, that any such direct contract or license to be in its best

interest.

Fee Quotes - In any circumstance where PM has provided estimated fees, fixed fees or not-to-exceed fees (“Fee Quotes”),
these Fee Quotes are based on the City personnel providing PM staff the assistance necessary to satisfy the City
responsibilities under the scope of services. This assistance includes availability and cooperation of those the City personnel
relevant to PM’s project activities and providing needed information to PM in a timely and orderly manner. In the event that
undisclosed or unforeseeable facts regarding these matters causes the actual work required for this engagement to vary from
PM's Fee Quotes, those Fee Quotes will be adjusted for the additional time PM incurs as a result.

In any circumstance where PM’s work is rescheduled, PM offers no guarantee, express or implied, that PM will be able to
meet any previously established deadline related to the completion of PM's work. Because rescheduling its work imposes
additional costs on PM, in any circumstance where PM has provided Fee Quotes, those Fee Quotes may be adjusted for
additional time PM incurs as a result of rescheduling its work.

PM will advise the City in the event these circumstances occur, however it is acknowledged that the exact impact on the Fee
Quote may not be determinabie until the conclusion of the engagement. Such fee adjustments will be determined in
accordance with the Fee Adjustments provision of this agreement.

Payment Terms -~ PM’s invoices for professional services are due upon receipt unless otherwise specified in this engagement
letter. In the event any of PM's invoices are not paid in accordance with the terms of this agreement, PM may elect, at PM's
sole discretion, to suspend work until PM receives payment in full for all amounts due or terminate this engagement. In the
event that work is suspended, for nonpayment or other reasons, and subsequently resumed, PM offers no guarantee, express
or implied, that PM will be able to meet any previously established deadlines related to the completion of PM’s consulting
work. The City agrees that in the event that work is suspended, for non-payment or other reasons, PM shall not be liable for
any damages that occur as a resuit of PM ceasing to render services.

Fee Adjustments — Any fee adjustments for reasons described in this agreement will be determined based on the actual
time expended by PM staff at PM's current hourly rates, plus all reasonable and necessary travel and related costs PM incurs,
and included as an adjustment to PM's invoices related to this engagement. The City acknowledges and agrees that payment
for all such fee adjustments will be made in accordance with the payment terms provided in this agreement.

Force Majeure — Neither party shall be deemed to be in breach of this engagement agreement as a result of any delays or
non-performance directly or indirectly resulting from circumstances or causes beyond its reasonable control, including, without
limitation, fire or other casualty, acts of God, war or other violence, or epidemic (each individually a “Force Majeure Event’). A
Force Majeure Event shall not excuse any payment obligation relating to fees or costs incurred prior to any such Force

Majeure Event.

Exclusion of Certain Damages ~ Except to the extent finally determined to have resulted from PM'’s gross negligence or
willful misconduct, the liability of PM and any of PM's officers, directors, partners, members, managers, employees, affiliated,
parent or subsidiary entities, and approved allied third party service providers (collectively, "PM Persons”) for any and all
claims, losses, costs, and damages of any nature whatsoever is limited so that the total aggregate fiability of the PM and/or
the PM Persons with respect to and arising out of the services provided hereunder shall not exceed the total fees paid to PM
for the services provided in connection with this engagement agreement. It is agreed that these limitations on PM's and the
PM Persons’ maximum liability are reasonable in view of, among other things, the nature, scope, and limitations of the services
PM is to provide, and the fees PM is to receive under this engagement. In no event shalil the PM or the PM Persons be liable,
whether a claim be in tort, contract, or otherwise, for any consequential, indirect, lost profit, punitive, exemplary, or other
special damages. The exclusion of certain damages as set forth in this Section apply to any and all liabilities or causes of
action against PM and/or the PM Persons, however alleged or arising, unless and to the extent otherwise prohibited by law.
This provision shall survive the termination of this engagement.

in the event this engagement agreement expressly identified multiple phases of services, the total aggregate liability of PM
shali be limited to no more than the total amount of fees received by PM for the particular phase of services alleged to have

given rise to any such liability.

Defense, Indemnification, and Hold Harmless — As a condition of PM’s willingness to perform the services provided for in
the engagement letter, the City agrees to defend, indemnify and hold PM and the PM Persons harmless against any claims
by third parties for losses, claims, damages, or liabilities, to which PM or the PM Persons may become subject in connection
with or related to the services performed in the engagement, uniess a court having jurisdiction shall have determined in a final
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judgment that such loss, claim, damage, or liability resulted primarily from the willful misconduct or gross negligence of PM,
or one of the PM Persons. This defense, indemnity and hold harmless obligation includes the obligation to reimburse PM
and/or the PM Persons for any legal or other expenses incurred by PM or the PM Persons, as incurred, in connection with
investigating or defending any such losses, claims, damages, or liabilities.

Receipt of Legal Process — In the event PM is required to respond to a subpoena, court order, or other legal process (in a
matter involving the City but not PM) for the production of documents and/or testimony relative to information PM obtained
and/or prepared during the course of this engagement, the City agrees to compensate PM for the affected PM staff's time at
such staffs current hourly rates, and to reimburse PM for all of PM's out-of-pocket costs incurred associated with PM's
response unless otherwise reimbursed by a third party.

Termination of Engagement —This agreement may be terminated by either party upon written notice. Upon notification of
termination, PM's services will cease and PM's engagement will be deemed to have been completed. The City will be
obligated to compensate PM for all time expended and to reimburse PM for related costs PM incurs through the date of

termination of this engagement.

Time Limits — Except for actions to enforce payment of PM's invoices and without limiting any claims for indemnification
hereunder, any claim or cause of action arising under or otherwise relating to this engagement must be filed within two years
from the completion of the engagement without regard to any statutory provision to the contrary.

Entire Agreement — This engagement agreement is contractual in nature, and includes all of the relevant terms that will
govern the engagement for which it has been prepared. The terms of this letter supersede any prior oral or written
representations or commitments by or between the parties regarding the subject matter hereof. Any material changes or
additions to the terms set forth in this letter will only become effective if evidenced by a written amendment to this agreement,

signed by all of the parties.

Severability — If any provision of this engagement agreement (in whole or part) is held to be invalid or otherwise
unenforceable, the other provisions shall remain in full force and effect.

Conflicts of Interest - PM's engagement acceptance procedures include a check as to whether any conflicts of interest exists
that would prevent acceptance of this engagement. No such conflicts have been identified. The City understands and
acknowledges that PM may be engaged to provide professional services, now or in the future, unrelated to this engagement
to parties whose interests may not be consistent with interests of the City.

Agreement Not to Influence — the City and PM each agree that each respective organization and its employees will not
endeavor to influence the other's employees to seek any employment or other contractual arrangement with it, during this
engagement or for a period of one year after termination of the engagement. The City agrees that PM employees are not
“contract for hire.” PM may release the City from these restrictions if the City agrees to reimburse PM for its recruiting, training,
and administrative investment in the applicable employee. In such event, the reimbursement amount shall be equal to two

hundred hours of billings at the current hourly rate for the PM employee.

Signatures — Any electronic signature transmitted through DocuSign or manual signature on this engagement letter
transmitted by facsimile or by electronic mail in portable document format may be considered an original signature.

Governing Law — This agreement shall be governed by and construed in accordance with the laws of the State of Michigan,
and jurisdiction over any action to enforce this agreement, or any dispute arising from or relating to this agreement shall reside
exclusively within the State of Michigan.

End of Professional Services Agreement — Consulting Services
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PROPOSAL FOR: City of Grosse Pointe Woods =]
Facility: GES Project No: 1703922
1200 Parkway Client Contact: Frank Schulte

Client Authorization (e.g., PO):

Grosse Pointe Woods MI 48236 Contract Reference:

Proposed Scope and Costing

Proposal Name/Title: Final Investigation and Reporting

Total "GROSS" Budget: $24,989.86

Scope of Work

The purpose of this cost estimate is for the required final assessment delineation activities and reporting pursuant to
Michigan Department of Environmental Quality (MDEQ) Part 213, Section 324.21311a of the Leaking Underground
Storage Tanks, of the Natural Resources and Environmental Protection Act, 1994 PA 451, as amended, for the open
confirmed release number, C-0135-18 (Diesel, Unleaded Gasoline).

02/185 Due to Non-Aqueous Phase Liquid (NAPL) present on-site in proximity of the maintenance buildings, a site specific
risk evaluation and a work plan will be developed to address each relevant exposure pathway(s).

02/281 Specifically, no less than three (3) soil borings will be installed to define the boundaries of the NAPL. The soils will
be continuously screened in the field using hand held analyzer to identify soil samples to be selected for laboratory analysis.
Subsequently each boring will be backfill with naive soil or bentonite and finished with 1x1 concrete pad. The soil samples
will be submitted for laboratory analysis of unleaded gasoline parameters and polynuclear aromatic hydrocarbons based on
the known substances released, per MDEQ Operational Memorandum No.14 (June 12, 1998). In addition, select soil
samples will be analyzed for total petroleum hydrocarbons (TPH) gasoline range organics (GRO) and diesel range organics
(DRO) by EPA method 8015B.

02/210 Up to five (5) sub-slab vapor pins will be installed through the floor of the maintenance buildings to asses whether
diesel/gasoline vapors are migrating through subsurface soils into the overlying buildings. Subsequently, GES will collect
sub slab scil gas samples for laboratory submittal in accordance to MDEQ Guidance Document for the Vapor Intrusion
Pathway, Appendix F.3 — Sampling Utilizing USEPA Method TO-15.

02/206 In addition, groundwater samples will be collected from the existing monitoring wells on-site by the low flow
method. The groundwater samples will be submitted for laboratory analysis of unleaded gasoline parameters and polynuclear
aromatic hydrocarbons based on the known substances released, per MDEQ Operational Memorandum No.14 (June 12,
1998).

02/126 Per Part 213, GES will complete a Final Assessment Report (FAR) within 365 days after a release has been
discovered. The FAR will define the vertical and horizontal extent of the soil and groundwater impact on-site, evaluate and
select the most cost effective corrective action technology applicable to the site and develop a Corrective Action Plan (CAP).
An electronic copy of the FAR will be submitted for your review and approval. Following receipt of comments, the FAR
will be submitted to the MDEQ.

02/815 As part of the FAR a Conceptual Site Model (CSM) will be developed to evaluate the physical, chemical and
biological processes that control the transport, migration and current or potential impacts of contamination (in soil,
groundwater, and soil gas) to human and/or ecological receptors.

02/118 In addition, GES will draft Nonresidential Land Use restrictions for the site to be included in the FAR for MDEQ
review.

GES on behalf of the City of Grosse Pointe Woods has submitted the Michigan Underground Storage Tank Authority
(MUSTA) Cleanup Fund Claim Number 18-091 for the above-mentioned facility, which has been approved for a maximum

http://webapps.gesonline.com/Applications/Analytical DB/CostReport/finalreportformat3.a... 2/11/2019
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reimbursement limit of $1,000,000.00 minus deductible of $2,000.

02 Site Assessment

Page2 of 4

Ph/Tsk/Act| Item No. Description Class IUOM Rate m(;:; ' ,?::: \
02/185 NA IE)ata E\{aluation/Work Planning Site Specific T&M | Eachl81,446.00] 1 |51 .446.00
valuation
02/281 NA Subsurface Investigation T&M ] EachJ$6,018.36] 1 [86,018.36
02/210 NA Air Monitoring/Sampling T&M |Eachj$2,185.50] 1 [$2,185.50]
02/206 NA Monitoring Well Sampling T&M | Each [$2,723.00] 1 [$2,723.00}
02/126 NA Final Report T&M | Each [$5,703.00] 1 [85,703.00]
02/815 NA CSM Development T&M | Each $5,502.00] 1 185,502.00
02/118 NA geed{Rggistry Research Nonresidential Land Use T&M | Bach [$1,412.00] 1 k141 2_00l
estrictions

Details for Time and Materials (T+M) Contract ltems

02 Site Assessment Total: $24,989.86

T+M Bregkout for: Data Evaluation/Work Planning Oty  Subtotal Total
Ph/Tsk/Act 02/185 Details: Site Specific Evaluation 1 $1,446.00 $1,446.00
Code IDescription Qty !(E)’:; Unit Rate Total
P4 Project Professional 11 ] 1 /hr $96 $1,056.00,
P6 Principal 3 1 /hr 3130, $390.00
T+M Breakout for: Subsurface Investigation Oty  Subtotal Total
Ph/Tsk/Act 02/281 Details: 1 $6,018.36 $6,018.36
Code lDescription Qty g’;; Unit Rate Total
A4 JAdminll 4 1 /hr $59 $236.00
P4 Project Professional 12 1 /hr 356 $1,152.00
P4 Project Professional 6 1 /hr $96 $576.00
P6 Principal 3 1 /hr 3130, $390.00
Laboratory Testing - Soil MI ULG 48 6 $+10% 311 $316.80
Laboratory Testing - Soil PAHs 75 6 $+10% 31.1 $495.00
Laboratory Testing - Soil TPH GRO 20 6 3+10% $1.1 $132.00
Laboratory Testing - Soil TPH DRO 35 6 $+10% 511 $231.00
Subcontractor - Driller | day of service 2045.05 1 $+10% 311 $2,249.56
1601 [Photoionization Detector 1 1 DY $75 $75.00
1603 |LEL O2 meter/Explosimeter 1 1 DY $35 $35.00
5602  {Pickup Truck Full Size 1 1 DY 31301 $130.00,
T+M Breakout for: Air Monitoring/Sampling Qty  Subtotal Total
Ph/Tsk/Act 02/210 Details: 1 $2,185.50 $2,185.50
Code [Description Qty !(E;;; Unit Ratel Total
A4 Admin [ 3 1 /hr $59 $177.00
P4 Project Professional 3 1 /hr $96 $288.00
P6 Principal ) 1 1 /hr 3130 $130.00
Laboratory Testing - Other 180 6 3+10% $1.1 31,188.00,
Vendor Rentals - Air Monitoring 1751 1 $ $1.1 $192.50}
7101 _|O&M Package 111 DY $210 $210.00}

http://webapps.gesonline.com/Applications/AnalyticalDB/CostReport/finalreportformat3.a... 2/11/2019
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T+M Breakout for: Monitoring Well Sampling Oty  Subtotal Total
Ph/Tsk/Act 02/206 Details: 1 $2,723.00 $2,723.00
Code [Description Qty g’:; Unit Ra tel Total
A4 Admin IT 3 1 /br $59 $177.00
P4 Project Professional 5 1 /hr $96 $480.00
P6 Principal 2 1 /hr $130] $260.00
T4 Senior Technician 12 1 /hr 3781 $936.00)
Laboratory Testing - Groundwater MI ULG 451 5 $+10% $1.1 $247.50
Laboratory Testing - Groundwater PAHs 751 5 $+10% 311 $412.50
7201 JWater Sampling Package 1 1 DY 52104 $210.00
T+M Breakout for: Final Report Qty Subtotal Total
Ph/Tsk/Act 02/126 Details: 1 §5,703.00 $5,703.00
Code lDescri ption Qty g’:; Unit Rate] Total
A4 Admin I 3 1 /hr $59 $177.00]
G4 (Graphics/CADD Operator 11 6 1 /ar $62 $372.00
P1 Junior Professional 2 1 /hr 366 $132.00
P2 Associate Professional 4 1 /hr $75 $300.00
P3 Staff Professional 4 1 /hr $85 $340.00
P4 |Project Professional 40 1 /hr $96 $3,840.00]
P6  |Principal 411 Jhr $130 $520.00)
[Postage 20 | 1 $ $1.1 $22.00]
T+M Breakout for: CSM Development Qty Subtotal Total
Ph/Tsk/Act 02/815 Details: 1 $5,502.00 $5,502.00
Code lDescription Qty g’g} Unit Ratej Total
G4 Graphics/CADD Operator II 8 1 /hr 362 $496.00
P3 Staff Professional 8 1 /hr $85 $680.00
P4 |Project Professional 41 1 /hr $96 $3,936.00
P6  [Principal 3 1 /hr $130] $390.00
T+M Breakout for: Deed/Registry Research Qty  Subtotal Total
Ph/Tsk/Act 02/118 Details: Nonresidential Land Use Restrictions 1 §1,412.00 $1,412.00
Code IDescription Qty P(:;gr Unit Rate] Total
P4 Project Professional 12 1 /hr $96 $1,152.00
P6 Principal 2 1 /hr $130 $260.00,
TOTAL T&M COSTS: $24,989.86
TOTAL LS COSTS: $0.00
TOTAL GES CONTRACT AMOUNT: $24,989.86
TOTAL DIRECT COSTS: $0.00
TOTAL CLIENT AMOUNT: $24,989.86
Approvals:
Client: Date:
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GES: Date:

Groundwater & Environmenial Services, Inc. 2/11/2019
Proposal No. MI-2018-0113-02
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Part 5 - Local Law Enforcement Approval*
The local law enforcement agency with primary jurisdiction over the event location must complete this section.

Name of law enforcement agency: City of Grosse Pointe Woods Department of Public Safety

Name &title of reviewing officer:  Lt. Keith Waszak

Phone number of officer: 313 343-2422 Email of officer: kwaszak@gpwmi.us
If event will be held on a Sunday, is the sale of alcohol from 7:00am to 12:00 Noon on Sunday allowed in this focal governmental unit? ("Yes (@ No
If the event will be held on a Sunday, is the sale of alcohol after 12:00 Noon on Sunday allowed in this focal governmental unit? & Yes (" No

| certify that | have reviewed the application of the applicant

organization for a Special License and approve the issuance of a ﬂ}%‘; - / g
Special License by the Michigan Liquor Control Commission at oo TR LT /% sl /f o
the proposed event location. Signature of Re\Wg Officer Date’
P
&

Part 6 - Church/School Consent (If Applicable)*

If the event location is located within 500 feet of a church or school, the applicant organization must obtain the consent of the church or school. A
church or school within 500 feet of the event location may object based on such the sale of alcohol at the location adversely affecting the church or
school's operations. If a proper objection is filed, the Commission shall hold a hearing to determine whether the granting of the application wilt

adversely affect the operation of the church or school.

Name of church or school:  Grosse Pointe Presbyterian Church

Address of church or school: 19950 Mack Avenue

City: Grosse Pointe Woods Zip Code: 48236

Phone number: 313 886-4301 Email: gpwpc@comcast.net

Name of clergy member or superintendent: Rev. Edward Dunn

I, the authorized representative of the above named church or

- .

school, state that the church or school has no objection to the ? 9 SR e R
issuance of a Special License to the applicant organization at its &.cc b’ Ag™ 7 it ? fid
proposed event location. Signature of Clergy Member or Superintendent © Date

*Please note; the Commission has the sole and only right to approve or dény this request for a Special License,

Part 7 - Existing On-Premises Licensee Escrow Request (If Applicable)

If the event location is currently licensed with an on-premises license, the licensee must request that its license be placed into escrow
for the date(s) and time(s) of the Special Licenses issued for use at the event location requested on this application. If the existing
license would prefer to temporarily drop space from its licensed premises, it must submit a letter to the Commission requesting to drop
space temporarily from its licensed premises during the event date(s) and time(s), accompanied by a diagram showing the area where
the license will temporarily drop space from its licensed premises to accommodate the applicant organization.

Name of licensee: Business ID Number:

Type of license held at this location (e.g. Class C, Club, Tavern, etc.):

Phone number: Email:

Name of authorized signer for licensee:

I, the authorized signer, for the above named on-premises
licensee, request that the licensee's licenses at this location be
placed into escrow during the date(s) and time(s) specified for
the Special Licenses issued for use at this location. Signature of Authorized Signer for Licensee Date

LCC-110(06-17) LARA is an equal opportunity employer/program. Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities. Page5of 9
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Committee members, employees (including Public Safety
personnel), and/or Public Safety Auxiliary officers over the age
of 21 will be checking patrons I.D. and monitoring the entrances
and exits of the beer and wine tent to ensure compliance with
the laws of the State of Michigan and Rules of the MLCC
regarding the sale, furnishing, and consumption of alcoholic
beverages;

Public Safety Auxiliary Officers and/or Public Safety Officers
monitor the entrances and exits of the fenced in area to ensure
compliance with the laws of the State of Michigan and the Rules
of the MLCC with regards to entering and existing the premises;
The beer/wine tent will be enclosed on three sides with signage
posted “Must be 21 Years of Age or Older to Enter/Consume
Alcoholic Beverages” as well as a sign stating “Picture 1.D. Must
be Shown”’;

Only individuals with wrist bands will be permitted to purchase
or consume beer/wine;

Total service area is 138’ x 232’ = 32,016 sq. ft.;

Perimeter of fenced area is 732’ (grassy area in front of City
Hall);

Snow fencing will be used to enclose grassy area.






Michigan Department of Licensing and Regulatory Affairs Business ID: _161089
Liguor Control Commission (MLCC)

Constitution Hall - 525 W. Allegan, Lansing, MI 48933 RequestiD:
Mailing Address: P.O. Box 30005, Lansing, Mi 48908 (For MLCC Use Only)
Toll-Free: 866-813-0011 - www_michigan.govilce

64512876

Bond of Special License for Sale of 2004 N
Beer, Wine, andfor Spirits for Consumption on the Premises
{Required under MCL 436.1801(1)(b) - Not Requured if Applicant Orgamzatuon is a Church or School]

Applicant orgamzatxon name:

City of Grosse Pointe Woods

Address of eventlocation:

20025 Mack Plzzs Drive, Srosse Fointe Woeds, MI 4£23¢
City, township, or village where event will be held County:
Grosse Pointe Woods Wayne

Know all men by these presents, that the above applicant, as principal,

and WESTERN SURETY COMPANY

ofaddress 101_S. Reid St., Ste. 300 . City of . Sioux Falls  State of__South Dakota

have been authorized to do business in the State of Michigan, as surety, are held and firmly bound unto the People of the State of
Michigan in the sum of One Thousand ($1,000.00) dollars, to the payment whereof, well and truly to be made we bind ourselves, our
heirs, executors, administrators, successors and assigns, firmly by these presents.

Sealed with our seals and dated this (date and year): February 6th, 2019

Now therefore the condition of this obligation is such that if the principal shall well and truly keep and perform all and singular the
terms and conditions of this contract of license and/or permit and permits, and any modifications thereof, together with all and singular
the obligations imposed by the Michigan Liquor Control Code of 1998, as amended, and will comply with all the rules and regulations
promulgated by the Liquor Control Commission, and will pay all fines, costs and/or penalties that may be imposed upon him for
violations of this Act andfor for violations of the rules and regulations promulgated by the Liquor Control Commission and

Conditioned further, that if the said principal will not directly or indirectly, by the principal, clerk, agent or servant of the principal at any
time, sell, furnish, give or deliver any alcoholic liquor to @ minor, nor to any adult person who is at the time visibly intoxicated, and that
if the said principal will pay all actual damages that may be adjudged to any person or persons for injuries inflicted upon such person
or persons either in person or in property of means of support or likewise, by reason of the said principal, selling, furnishing, giving or
delivering any such alcoholic liquor, then this obligation shall be void; otherwise to remain in full force and effect.

June 28th, 2019

prlnmpal Jsbé;aqae“n to-said date, excepting as may be set forth in this bond, or atherwise limited by law and the rules and regulations
of tHe said Liguor a¥Commission. If the effective date of the bond is not filled in, the date of execution shall be effective date of
the bond: :

That all rights and liabilities under this bond shall be governed, controlled and fixed by the terms thereof, and by the law and the
regulations made pursuant thereto as the same now exists or may hereafter be modified, amended or supplemented.

Witness our hands and seals this {date and year): .. Eebruary 6th, 2019

Officer name & titie (print or t

Attarney-in-fact signature:

Attorney-in-fact name {print or type): Paul T. Bruflat, _»Vice resident

STERN SURETY CQT’IPANY
P Box 5077
Address & Phone of Surety Company: __ Sicux Falls, 8D 571317-5077 {605)336-0850

Name of Surety Company:

-

LCCA 10 {06-17) LARA s an equat oppoitunty employer/toF &, Awsitary s, senscas and oherr; N3 b e ae tzhle upon rrquesiio indwicuals vith dsadides. Page 708



Western Surety Company

POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS:

That WESTERN SURETY COMPANY, a corporation organized and existing under the laws of the State of South Dakota, and
authorized and licensed to do business in the States of Alabama, Alaska, Arizona, Arkansas, California, Colorado, Connecticut,
Delaware, District of Columbia, Florida, Georgia, Hawaii, Idaho, lllincis, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, New Hampshire, New Jersey,
New Mexico, New York, North Carolina, North Dakota, Ohio, Oklahoma, Oregon, Pennsylvania, Rhode Island, South Carolina,
South Dakota, Tennessee, Texas, Utah, Vermont, Virginia, Washington, West Virginia, Wisconsin, Wyoming, and the United
States of America, does hereby make, constitute and appoint

N Paul T. Bruflat of ___ Siocux Falls ,
State of South Dakota _ ., its regularly elected Vice President .
as Attorney-in-Fact, with full power and authority hereby conferred upon him to sign, execute, acknowledge and deliver for and on

its behalf as Surety and as its act and deed, the following bond:

One Lizuor Zvent

bond with bond number __ 64512873

for City of Grosse Pointe Woods

as Principal in the penalty amount not to exceed: § 1.0200.00

Westemn Surety Company further certifies that the following is a true and exact copy of Section 7 of the by-laws of Western Surety Company
duly adopted and now in force, to-wit:

Section 7. All bonds, policies, undertakings, Powers of Attorney, or other obligations of the corporation shall be executed in the corporate
name of the Company by the President, Secretary, any Assistant Secretary, Treasurer, or any Vice President, or by such other officers as the
Board of Directors may authorize. The President, any Vice President, Secretary, any Assistant Secretary, or the Treasurer may appoint
Aftorneys-in-Fact or agents who shall have authority to issue bonds, policies, or undertakings in the name of the Company. The corporate seal is
not necessary for the validity of any bonds, policies, undertakings, Powers of Attorney or other obligations of the corporation. The signature of any
such officer and the corporate seal may be printed by facsimile.

In Withess Whereof, the said WESTERN SURETY COMPANY has caused these presents to be executed by its

. ___Vice President with the corporate seal affixed this _____6th day of Eebruary
2019 .
COMPANY

ATTEST WESTERN SURET

By z:-/{ : 4

Paul T#Bruflat, Vice President

- """ L. Nelson, Assistant Secretary

STATE OF SOUTH DAKOTA |
/ SS
COUNTY OF MINNEHAHA /(

Onthis _____6th __ day of February o ....2019 . before me, a Notary Public, persoﬁally appeared
Paul T. Brufiat and L. Nelson
who, being by me duly sworn, acknowledged that they signed the above Power of Attorney as Vice President

and Assistant Secretary, respectively, of the said WESTERN SURETY COMPANY, and acknowledged said instrument to be the
voluntary act and deed of said Corporation.

A Hn e nGhnGh GGGk h s hh kit b

3 J. MOHR
T BOTARY RUBLIC \
SEAL JsouTH mxom

et 860 6y a6y 6 By 8g L Ey A g Ly Ca by taty F

Notary Public

ey tatn &y
rtaintit; bty

My ZJomrlssion EZxpires June 23,

To validate bond authenticity, go to www,cnasuretv.com > Owner/Obligee Services > Validate Bond Coverage.
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Michigan Department of Licensing and Regulatory Affairs Business ip: 161089
Liquor Control Commission (MLCC)
Constitution Hall - 525 W. Allegan, Lansing, M} 48933 Request ID: —
Mailing Address: P.O. Box 30005, Lansing, MI 48909 (For MLCC Use Only)
Toll-Free: 866-813-0011 - www.michigan.gov/lcc

Bond of Special License for Sale of Bond No.
Beer, Wine, and/or Spirits for Consumption on the Premises
[Required under MCL 436.1801(1)(b) - Not Required if Applicant Organization is a Church or School]

64512902

Apphcant organization name:

City _of Grosse Pointe Woods

Address of event location:

20025 Meck Plaza Drive, CGrosse Points Woods, MI 48228
City, township, or vullage where event wilt be held: County:
Grosse Pointe Woods Wayne

Know all men by these presents, that the above applicant, as principal,

and WESTERN SURETY COMPANY

ofaddress 101 S. Reid St.., Ste. 300 , City of Sioux Falls . State of __South Dakota

have been authorized to do business in the State of Michigan, as surety, are held and firmly bound unto the People of the State of
Michigan in the sum of One Thousand ($1,000.00) dollars, to the payment whereof, well and truly to be made we bind ourselves, our
heirs, executors, administrators, successors and assigns, firmly by these presents.

Sealed with our seals and dated this (date and year): February 6th, 2013

Now therefore the condition of this obligation is such that if the principal shall well and truly keep and perform all and singular the
terms and conditions of this contract of license and/or permit and permits, and any modifications thereof, together with all and singular
the obligations imposed by the Michigan Liquor Control Code of 1998, as amended, and will comply with all the rules and regulations
promulgated by the Liquor Control Commission, and will pay all fines, costs and/or penalties that may be imposed upon him for
violations of this Act and/or for violations of the rules and regulations promulgated by the Liquor Control Commission and

Conditioned further, that if the said principal will not directly or indirectly, by the principal, clerk, agent or servant of the principal at any
time, sell, furnish, give or deliver any alcoholic liquor to @ minor, nor to any adult person who is at the time visibly intoxicated, and that
if the said principal will pay all actual damages that may be adjudged to any person or persons for injuries inflicted upon such person
or persons either in person or in property of means of support or likewise, by reason of the said principal, selling, furnishing, giving or
delivering any such alcoholic liquor, then this obligation shall be void; otherwise to remain in full force and effect.

And the oblitssis’

hemselves, their heirs, executors, administrators, successors or assigns do further covenant and agree with the
State %*Ts@%&?u,

July 26th, 2019

date exceptling as may be set forth in [hlS bond, or otherwise limited by law and the rules and regutations
g ‘Commission. If the effective date of the bond is not filled in, the date of execution shall be effective date of

That all rights and liabilities under this bond shall be governed, centrolled and fixed by the terms thereof, and by the law and the
regulations made pursuant thereto as the same now exists or may hereafter be modified, amended or supplemented.

Witness our hands and seals this {date and year): _Febr uay 6th 2019

A ;gf‘ i
Signature of Special License appiicant: e

kg
o) Sl 47
Officer name & title (print or typs) ¥ % : Robert fMltke s

Attorney-in-fact signature: m: & y 4 i S

Attorney-in-fact name (print or type): Paul T. Bruflat, Vice PrGSLden’t -

WESTERN SURETY COMPANY
7

Name of Surety Company: Famao LR

3D 571175077 (605)336~-0850

Address & Phone of Surety Company:

LCT-110(0517 LARA is an equal cpponunity employeriora@am Suiity xS, 3evies 3ng onerreascnaltle 2ecommedatons are avaizbie upon requast 0 indiduals with gicghities Fage Tof §



Western Surety Company

POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS:

That WESTERN SURETY COMPANY, a corporation organized and existing under the taws of the State of South Dakota, and
authorized and licensed to do business in the States of Alabama, Alaska, Arizona, Arkansas, California, Colorado, Connecticut,
Delaware, District of Columbia, Florida, Georgia, Hawaii, idaho, lllinois, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, New Hampshire, New Jersey,
New Mexico, New York, North Carolina, North Dakota, Ohio, Oklahoma, Oregon, Pennsylvania, Rhode Island, South Carolina,
South Dakota, Tennessee, Texas, Utah, Vermont, Virginia, Washington, West Virginia, Wisconsin, Wyoming, and the United
States of America, does hereby make, constitute and appoint

Paul T. Bruflat of Sioux Falls
Stateof 3guth Dakota , its regularly elected Vigce President ,
as Attorney-in-Fact, with full power and authority hereby conferred upon him to sign, execute, acknowledge and deliver for and on
its behalf as Surety and as its act and deed, the following bond:

One Livor Zvent

bond with bond number _5645122¢2

for Citv of Grosse Foints woods

as Principal in the penalty amount not to exceed: $ 1. 400,30

Western Surety Company further certifies that the following is a true and exact copy of Section 7 of the by-laws of Western Surety Company
duly adopted and now in force, to-wit:

Section 7. All bonds, policies, undertakings, Powers of Attorney. or other obligations of the corporation shall be executed in the corporate
name of the Company by the President, Secretary, any Assistant Secretary, Treasurer, or any Vice President, or by such other officers as the
Board of Directors may authorize. The President, any Vice President, Secretary, any Assistant Secretary, or the Treasurer may appoint
Attorneys-in-Fact or agents who shall have authority to issue bonds, policies, or undertakings in the name of the Company. The corporate seal is
not necessary for the validity of any bonds, policies, undertakings, Powers of Attorney or other obligations of the corparation. The signature of any
such officer and the corporate seal may be printed by facsimile.

In Witness Whereof, the said WESTERN SURETY COMPANY has caused these presents to be executed by its

Vice President with the corporate seal affixed this 6th day of February
2019 .
ATTEST WESTE SURETY.COMPANY
L. Nelson, Assistant Secretary Paul TfBruﬂat, Vice President

STATE OF SOUTH DAKOTA |

- SS
COUNTY OF MINNEHAHA  J

Onthis ... . Eth  dayof February 2018 . before me, a Notary Public, peréoﬁel‘ly appeared
Paul T. Bruflat = and L. Nelson
who, being by me duly sworn, acknowliedged that they signed the above Power of Attorney as __ Vice President .

and Assistant Secretary, respectively, of the said WESTERN SURETY COMPANY, and acknowledged said instrument to be the
voluntary act and deed of said Corporation.
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To validate bond authenticity, go to www.cnasuretv.com > Owner/Obligee Services > Validate Bond Coverage.
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Michigan Department of Licensing and Regulatory Affairs Business |D: 161089
Liquor Control Commission (MLCC)
Constitution Hali - 525 W. Allegan, Lansing, Ml 48933 RequestiD:
Mailing Address: P.O. Box 30005, Lansing, MI 48909 (For MLCC Use Only)
Toll-Free: 866-813-0011 - www.michigan govficc

Bond of Special License for Sale of Bond No.
Beer, Wine, and/or Spirits for Consumption on the Premises
[Required under MCL 436.1801(1)(b) - Not Required if Applicant Organization is a Church or School]

64512918

Applicant organization name: )

City of Grosse Pointe Woods
Address of event location:

200235 Mack Plagzs Drive, Grosse Peointe wocds, MI 42238
City, township, or village where event will be held: County:
Grosse Pointe Woods Wayne

Know all men by these presents, that the above applicant, as principal,

and WESTERN SURETY COMPANY

of address 101 S. Reid St., Ste. 300 , City of Sioux Falls _ State of __South Dakota

have been authorized to do business in the State of Michigan, as surety, are held and firmly bound unto the People of the State of
Michigan in the sum of One Thousand ($1.000.00) dollars, to the payment whereof, well and truly to be made we bind ourselves, our
heirs, executors, administrators, successors and assigns, firmly by these presents.

Sealed with our seals and dated this (date and year): Febranry 6th, 2019

Now therefore the condition of this obligation is such that if the principal shall well and truly keep and perform all and singular the
terms and conditions of this contract of license and/or permit and permits, and any modifications thereof, together with all and singular
the obligations imposed by the Michigan Liquor Control Code of 1998, as amended, and will comply with all the rules and reguiations
promulgated by the Liquor Control Commission, and will pay all fines, costs and/or penalties that may be imposed upon him for
violations of this Act and/or for violations of the rules and regulations promuigated by the Liquor Control Commission and

Conditioned further, that if the said principal will not directly or indirectly, by the principal, cierk, agent or servant of the principal at any
time, sell, furnish, give or deliver any alcgholic liquor to 2 minor, nor te any adult person who is at the time visibly intoxicated, and that
if the said principal will pay all actual damages that may be adjudged to any person or persons for injuries inflicted upon such person
or persons either in person or in property of means of support or likewise, by reason of the said principal, selling, furnishing, giving or
delivering any such aicoholic liquor, then this obligation shall be void; otherwise to remain in full force and effect.

And the_gbjigg;g, forthemselves, their heirs, executors, administrators, successors or assigns do further covenant and agree with the
State of M_i_f;higan as follgws:

That this bondishall

%, effect for a period commencing at 7:00 am. on (date): August 23rd, 2019

ontrol Commission, and shall remain in full force and effect until 60 days after the date of receipt by the
chigan Liguor Cantrol Commission at Lansing of the expired license, at which time it shall terminate as to all acts on the part of the
pringipal subséqient to:said date, excepting as may be set forth in this bond, or otherwise limited by law and the rules and regulations
of the gaid Lo Commission. If the effective date of the bond is notfilled in, the date of execution shall be effective date of
the borid,.

That all rights and liabilities under this bond shall be govemned, controlled and fixed by the terms thereof, and by the law and the
regulations made pursuant thereto as the same now exists or may hereafter be modified, amended or supplemented.

Witness our hands and seals this (date and year); _February 6th 2019

Signature of Special License applicant: f?;ib// L %}w
Sy
N . SR
Officer name & title (print or type): i?f ; Robert Wltke ’ PWr

“7
Attorney-in-fact signature: m £

Paul T. Bruflat, Vice President

&

Attorney-in-fact name (print or type):

Name of Surety Company: WESTERN SURETY COMPBANY
P.O. Box 5077 j
Address & Phone of Surety Company: Sioux Falls, SD 5711i7-5077 (605} 32

-0850

[}

LCC-110(6517) LARA is an equai epponunty employeripragrom Aunifiary aids. selvices and other reasonatile accommadations are avaitabie upoen request to individuals wh wsabiliies, Page 7c1§



Vestern Surety Company

POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS:

That WESTERN SURETY COMPANY, a corporation organized and existing under the laws of the State of South Dakota, and
authorized and licensed to do business in the States of Alabama, Alaska, Arizona, Arkansas, California, Colorado, Connecticut,
Delaware, District of Columbia, Florida, Georgia, Hawaii, Idaho, lllinois, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, New Hampshire, New Jersey,
New Mexico, New York, North Carolina, North Dakota, Ohio, Oklahoma, Oregon, Pennsylvania, Rhode Island, South Carolina,
South Dakota, Tennessee, Texas, Utah, Vermont, Virginia, Washington, West Virginia, Wisconsin, Wyoming, and the United
States of America, does hereby make, constitute and appoint

Paul T. Bruflat of . Sioux Falls .
State of South Dakata , its regutarly elected Vice President .
as Aftorney-in-Fact, with full power and authority hereby conferred upon him to sign, execute, acknowledge and deliver for and on
its behalf as Surety and as its act and deed, the following bond:

One Liguor Event

bond with bond number _564512918

for Cigw of Grosses Pointe Woods

as Principal in the penalty amount not to exceed: $ 1. 000,40

Westemn Surety Company further certifies that the following is a true and exact copy of Section 7 of the by-laws of Western Surety Company
duly adopted and now in force, to-wit:

Section 7. All bonds, policies, undertakings, Powers of Attorney, or other obligations of the corporation shall be executed in the corporate
name of the Company by the President, Secretary, any Assistant Secretary, Treasurer, or any Vice President, or by such other officers as the
Board of Directors may authorize. The President, any Vice President, Secretary, any Assistant Secretary, or the Treasurer may appoint
Attorneys-in-Fact or agents who shall have authority to issue bonds, policies, or undertakings in the name of the Company. The corporate seal is
not necessary for the validity of any bonds, policies, undertakings, Powers of Attorney or other obligations of the corporation. The signature of any
such officer and the corporate seal may be printed by facsimile.

In Witness Whereof, the said WESTERN SURETY COMPANY has caused these presents to be executed by its

Vice President with the corporate seal affixed this ____ oth day of Fepruary
2018 .
ATTEST WESTERN URET COMPANY
Py ,
& W By {M{{ % M%{VL
’ "L Nelson, Assistant Secretary Paul T#Bruflat, Vice President

STATE OF SOUTH DAKOTA (
ss
COUNTY OF MINNEHAHA j

, before rne, a Notary Public, persénally appearad

Onthis ... 8th  day of February , 2013
= Paul 7. Bruflat and L. Melson
who, being by me duly sworn, acknowledged that they signed the above Power of Attorneyas __ . _Vice President

and Assistant Secretary, respectively, of the said WESTERN SURETY COMPANY, and acknowledged said instrument to be the
voluntary act and deed of said Corporation.

F e R an G hnGh i hhhhhhihiht 4

5 J. MOHR

B
3N BMOTARY PUBLIC 220
(S souTH DAK@TA@

P b Gt G as00haGhGh 000G 00G0E +
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To validate bond authenticity, go to www.cpasureiv.com > Owner/Obligee Services > Validate Boud Coverage.
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Jestern Surety Company

POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS:

That WESTERN SURETY COMPANY, a corporation organized and existing under the laws of the State of South Dakota, and
autharized and licensed to do business in the States of Alabaima, Alaska, Arizona, Arkansas, California, Colorado, Connecticut,
Delaware, District of Columbia, Florida, Georgia, Hawaii, Idaho, lWllinois, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Nebraska, Nevada, New Hampshire, New Jersey,
New Mexico, New York, North Carolina, North Dakota, Ohio, Oklahoma, Oregon, Pennsyivania, Rhode Island, South Carolina,
South Dakota, Tennessee, Texas, Utah, Vermont, Virginia, Washington, West Virginia, Wisconsin, Wyoming, and the United
States of America, does hereby make, constitute and appoint

L of
State of 3outh , its regularly elected ce !?‘ s ddent ,
as Altorney-in-Fact, with full power and authority hereby conferred upon him to sagn exevutc acknowledge and deliver for and on
its behalf as Surety and as its act and deed, the following bond:

for Sity of

Western Surety Company further certifies that the following is a true and exact copy of Section 7 of the by-laws of Western Surety Company
duly adopted and now in force, to-wit:

Section 7. All bonds, policies, undertakings, Powers of Attorney, or other obligations of the corporation shall be execuled in the corporale
name of the Coempany by the President, Secretary, any Assistant Secretary, Treasurer, or any Vice President, or by such other officers as the
Board of Directors may authorize. The President, any Vice President, Secretary, any Assistant Secretary, or the Treasurer may appoint
Attorneys-in-Fact or agents who shall have authority to issue bonds, policies. or undertakings in the name of the Company. The corporate seal is
not necessary for the validily of any bonds, policies, undertakings, Powers of Altorney or other obligations of the corporation. The signature of any
such officer and the corporate seal may be printed by facsimile.

In Witness Whereof, the said WESTERN SURETY COMPANY has caused these presents to be executed by its
Vice Ereaident with the corporate seal affixed this 204} . day of Mg rol

WESTE URET COMPANY

7 "L Nelson, Assistant Secretary Paul T/Bruflat, Vice President

STATE OF SOUTH DAKOTA |
ss
COUNTY OF MINNEHAHA j

2018 , before ma, a Notary Public, personally appeared
3 " Land . L. HNelson

wl 0. bemg by me duly sworn, acmowledged that they sxgned the above Power of Attorney as Vice
and Assistant Secretary. respectively, of the said WESTERN SURETY COMPANY, and acknowledged said instrument to be the
voluntary act and deed of said Corporation.

Fommnhhhhhhhuhhn Ghhhhhizhl, 4

J. MOHR

F
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To validate bond authenticity, go to www.cnasurety.com > Owner/Obligee Services > Validate Boud Coverage.
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estern Surety Company

POWER OF ATTORNEY

KMNOW ALL MEM BY THESE PRESENTS:

That WESTERN SURETY COMPALY, a corporation organized and existing under the laws of the State of South Dakata, and
authorized and licensed to do business in the States of Alabama, Alaska, Arizona, Arkansas, California, Colorado, Conneciicut,
Delaware, District of Columbia, Florida, Georgia, Hawali, Idaho, lllincis, Indiana, lowa, Kansas, Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Michigan, Minnesota, Mississippi, Missouri, Montana, Mebraska, Nevada, New Hampshire, New
Jersay, New Mexico, New York, North Carolina, North Dakots, Onio, Oklahama, Oregon, Pennsyivania, Rhode lsland, South
Carolina, South Dakota, Tennessee, Texas, Utah, Vermaont, Virginia, Washington, West Virginia, Wisconsin, Wyoming, and the
United States of Amaerica, does hereby make, constitute and appoint

an. T, Brufiat of

State of Sowuth Dak . its regularly elected
as Attorney-in-Fact, with full power and autharity herebv conferred upon him to sigh, execute acknow(edqe and deliver for and on
its behalf as Surety and as its act and deed, the following bondk:

*r;i

One LIQUOR EVENT START DATE: 0971472619 FUT DATE: 03/14/72C1%

bond with bond number 245312947

for CLTY GF GROSSE POTHTE WOGDS L L
as Pnrmpai in the penalty amount not to e\ceed S1 000

Westem Surety Company further certifies that the following is & true anrl sxact copy of Section 7 of the by-laws of Western Surety Company duly
adopted and now In force, to-wit:

Section 7. Al bands, policies, undertakings. Powers of Aiormney, or other obligations of ihe corperation shall be executed in the corporate name of
the Company by the President, Secretary. any Assistant Secretary, Treasurer, of any Vice President, or by such other officers as the Board of
Directors may authorize. The President, any Vice President. Secretary, any Assistant Secretary, or the Treasurer may appoint Attomeys-in-Fact or
agents who shall have authority to issue bonds, policies, or undertakings in the name of the Company. The corporate seal is not necessary for the
velidity of any bonds. pclicies, undertakings, Powers of Attorney or other obligations of the corporation. The signature of any such officer and the
coiporate seal may he printed by facsimila.

In Witness Whereof the said WESTERN SURETY COMPAMY has caused these presents to be executed by
ios Eresident with the carporate seal affixed this Bth___davof ... F =¥

ey

WEST

By .

STATE OF SOUTH DAKOTA }

» SS

COUNTY OF MINMNEHAHA 5

day of _ CFekbruary 20l
»»»»» Seafiar Loand __ e

\vhc oemg by me duly sworn, acknowledged thuttht signed the above Power of Altomey as. .
and Assistant Secretary, respectively, of the said WESTERM SURETY COMPANY, and acmmwledged said instrurnent to be the

voluntary act and c.eef f aid Corporation.
3t mtats rtntet &
&
i da ?ﬁGH?ﬁi g
3 e a  NUTARY PUBLIC /209 3
MW soumpaeni®; 0 Y TV edns N
¥ Ay Cormisslon Baplres PR S Motery Public
B oyt 2 Loy Sy Oy By T g B B Sy S Ky R K 4 - -
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CERTIFICATION

I, Lisa Kay Hathaway, Clerk of the City of Grosse Pointe Woods, do hereby certify that the
foregoing constitutes a true and complete copy of a resolution adopted by the Council on April 1,
2019, and that said meeting was conducted and public notice of said meeting was given pursuant
to and in full compliance with the Open Meetings Act, being Act 267, Public Acts of Michigan,
1976, and that the minutes of said meeting were kept and will be, or have been, made available
as required by said Act.

Lisa Kay Hathaway
City Clerk
Aprit 1, 2019



SUPPLEMENTAL AGREEMENT ”gf G,

[t is hereby agreed by and between the City of Grosse Pointe Woods (hereinafter referred
to as the “City”) and the Police Officers Labor Council (hereinatter referred to as the “Union”) as
follows:

Whereas bargaining unit member Brian Conigliaro has been, or will be in the immediate
future, called to active service from his reservist position; and

Whereas the Union has requested consideration by the City in these unique circumstances
for the provision of certain benefits to Brian Conigliaro which are not provided in the parties
collective bargaining agreement; and

Whereas the City Council has elected to honor the Union’s request, the parties hereby
agree:
1. That while he is on active military duty and for a period not to exceed one (1) year

(subject to subsequent consideration and adjustment by the City council), the City
will provide to Brian Conigliaro the following: :

«
e .

A. The same net pay after taxes he received immediately prior to his call to active
duty. Such payment will be made on the same time schedule as for other unit
members.

B. The net health benefits for him and his dependents will remain the same.

C. There shall be no charge to his vacation time.

2. The Union agrees that this Supplemental Agreement is based on the unique
circumstances in this case and will not set precedent in any future case.

3. This Supplemental Agreement is signed by the parties’ authorized representatives.

UNION CITY
/_w_.,. . |
Vi l At’ R: 1“ C/ /Z'QP B ; NE

Dated: 5/6’/7 /chf







SWORN STATEMENT

State of Michigan o
County of s 0(114 | asa
ﬁm%w_ belng duly sworn, daposas and says:

I hat nefsha makes this Swol:n Stittemant on behalf of m.l ¢ ,h%(::\)(\u\\z 3(}\ k\,)t {D‘{’ { L\ t 1\\)(\ E-}\:J\'\— :
17

who I5 the (contractor) {subcontractor!
H n
far an improvament to the foflowing described real p&ny situated ‘U’J(‘"\“{»‘k" Gounty, Michigan and described as follows:

. bl Ghosss Do dls b oot
That the following is a statement of each subcontraciar mti'jupp lof and TABASSY, Tetrlaboral tha a%fer\ﬂ‘o wages oriringe benefits and
1)

Withholdings is due but unpaid, with whom the (contractor) (subcontractor) has {contracted) {subcontracted) far pesformance undar tha contract with the

?o\;llg;; ar lessee thereof, and thut the amounts dus to the persons as of the date thereof are correctly and fully set forth opposite thelr names, as

Amount of
Name of Latorer
Subcontractor, Type of Total Amount Amount Balance to Amaunt of Fringe Benefils
Suppllar, tmprovement Gontract Already Currently Complete Laborer Wages | and Wilhhalding
o Laborar Furnishes! Price Pald Owing (Optional) Due but Unpaid | Due but Unpaid

Kenkbanke [onakenial | 7074 eeff oS v

I3
Y

;fhat tha cor‘ntrador has not procured material from or subconlracted with, any persan ciher than those set forth above and owes no money for the
mprovemant.

Deponent further says that he or ¢he makes the foragoing sialement as tha (contractor) (subcontractor) or as of the (cantraclor
{subcontractor) for the purpose of representing to the ewner or lessee of the above-described pramises and his or her agents That ihe above-describe
property Is free from tlaims of construction ans, or the possibility of construction Hlens, excapl as specifically set forth above and axcept for ¢laims of
constiuclion Hens by laborers which may be provided pursuant to section 108 of the construction llen act, Act No, 497 of the Public Acts of 1980, 8s
amended, baing section 570.1109 nf the Michigen Compiled Laws.

WARNING TO OWNER OR LESSEE OF THE ABOVE-DESCRIBED PROPERTY MAY NOT RELY ON THIS SWORN STATEMENT TO AVOID THE
CLAIM OF A SUBCONTRACTONR, SUPPLIER, OR LABORER WHO HAS PROVIDED A NOTICE OF FURNISHING OR A LABORER WHO MAY
PROVIDE A NOTICE OF FURNISHING PURSUANT TO SECTION 108 OF THE CONSTRUCTION LIEN ACT TO THE DESIGNEE OR THE OWNER
OR LESSEE IF THE DESIGNEE 15 NOT HAMED OR HAS DIED,

Daponent

WARNING TO DEPONENT: A PIERSON, WHO WITH INTENT TO DEFRAUD, GIVES A FALSE SWORN STATEMENT IS SUBJECT TO CRIMINAL
PENALTIES AS PROVIDED IN SECTION 110 OF THE CONSTRUCTION LIEN ACT, ACT NO. 487 OF THE PUBLIC ACTS OF 1480, AS
AMENDED, BEING SECTION 5712220 OF THE MICHIGAN COMPLIED LAWS.

Subscribed and swarn to before me: this

Qg.dayot FQ é /&D/ q 2. 0
g M=V )

i ' County of Wayne
e z:;ljlf/ // R . My Commission Expires Oct 1 }024
) f . County, Michigan Acting in the County of DAL Loty




(2

FULL UNCONDITIONAL WAIVER

My/ourcontncfﬁ :! : : ] :A E ‘ : ;I
with

(ather contracting party)
te provide j LBIQ)(‘ ? \QQ’ OJJ‘E for the improvement of the
property

{Kind of materlal and/or work)

e Cobr o) Canse Royls Weds
Dosegedt rmusr\« g, (RGeY
Sty PlaiRlm

having been fully paid

and satisfled,

il myfour coustruction len rights xgalnst such property are hereby walved and relensed,

7@\(5‘\4" )% \'L\‘k o

(name of lien clgirﬁan!) 7’ ‘j
7 // M—__‘ ///( ,/ Signed on
/’ ’

\/ e 7k (( [ /L!u{/[{}c )(:{i:f'
{slgnature-of Yen clalrizant or authorized efficer of ageat of llea claimsnt) (date)
Mavs__ D 3L Haneylons Do

Do oty 1 e lS
Tetephone: YA / PS5 S e C

WARNING. - DO NOT SIGN BLANK OR INCOMPLETE FORMS. RETAIN A COPY.
Form Furpished By

STL0Y Y1 AM



D
CONMENT OF Arehetent
SHRETY COMPAXY Cranuem
T FINAL PAVRIENT] Seran
S DTUNG N G0 il
B e - o Bond No_MIC 60931
PROJECT: 2015 Pavement Jolnl & Crack Sealing Program AEW Pro]ect No. 0160-0373

imara use e

T oraran ARCHITECT'S PROJECT XU
City of Grosse Polnte Woods

20025 Mack Plaza CONTRACT FOR:

Grosse Pointe Woods, MI 48236

CUNTRACTY DATR:8/17/2016
CONTRACTOR:
Michigan Joint Sealing Ing,
28830 W Eight Mile, Sulte 103
Farmington Hills, M1 48336

O srenadEnee wilit iy pr(wzs{fms al e Cumteast beteg 1 the 2w s 2ad e Comtracaits 18 ndhetled above, (lie
Merchants Bonding Company (Mutual)

PO Box 14498 SURETY COMPANY
Des Molnes, |1A 50306 ) e

e Dot ST e St et oind a1 S U U

Michigan Joint Sealing Inc.

2883(? W Eight Mile, Sulte 103 LONTRACTOR,
Farmington Hills, M} 48336

herchy apprones of the 1] pay sent 16 02 Cornaem:, and wgves it Sie! puvinetl w e Contractes siall st
celaevt thie Susety Company of 2y of s QBREIINSHN 1D iheg 1 s imea; s sl es of (nen

City of Grosse Pointe Woods e

20025 Mack Plaza OWNER.
Grosse Pointe Woods, M 48236

as sed fiethy b dee s aid Sureyy Cumpany’s boud,

N OWIENESS WHRRSOY,
the Sy Cmnpuny las hareano sel it ad g 26th duy o February, 2019

Surety Unepay

Merchants Bording-Gempany (Mutual)

.L ksg————\ Susan L Small, Attorney-In-Fact
- i
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< | Construction Pay Estimate Report

S i
2/26/2018 1046 AM
FieldManager 5.3b

Anderson Eckstein and Westrick

Contract: .0160-0373, 2015 Pavement Joint and Crack Sealing Program

g Estimate | Estimate Entered Estimate Elsctronic All Contract Construction [
| Date No. By Type File Created | Work Completed | Started Date

'[021261201 9 5 Michelle Ankawi Final No 10/27/2017 ‘
\ Prime Contractor Managing Offlce |
‘ Michigan Joint Sealing, Inc. Anderson Eckstein and Westrick |
' Comments i

| Current Contract Amount: $189,858.10
i % Completed: 100

Time Charges
Site Site Dascription Site Method Days Charged Llq. Damages
00 SITE NUMBERS SHOULD BE CODED 00 Completion Date 30
Tolal Liquidated Damages: $0
Pre-Voucher Summary
Stockplle
Project Voucher No. Item Payment Adjustment Dollar Amotnt
0160-0373, 2015 Pavement Jalnt and Crack Sealing 0005 $0.00 $0.00 $0.00
Program
Voucher Tolal: $0.00
Summary
Currant Voucher Tolal. $0.00 Earnings lo dale: $189,856.10
-Curren! Retainage: {$4,063.50) - Retainags lo dale: $0.00
-Curren! Liguidated Damages: $0.00 - Liquidated Damages lo dale: $0.00
-Current Adjustments: $0.00 - Adjustments to dale: $8,036.00
Tota! Estimated Payment: $4,063.50 Net Earnings to date: $181.822,10
- Paymenis to date: $177,768.60
Not Earnings this perlod: $4,063.50

Estimate Certification

| certify the items included on this report constilute my estimate of work completed and dus the contractor
as of the date of this document.

Jwé /A 2.258

Fran(\/arncalh Project Manager {Date)
/ \_gpw Qs pol LB
&lchlgan Joint Sealing, Inc. (Date)

Contract{D: .0160-0373 Estimate: 5 Page 1of 1



MERCHANTS S\

BONDING COMPANY.
POWER OF ATTORNEY

Know All Persons By These Presents, Ihal MERCHANTS BDNDING COMPANY (MUTUAL) and MERCHANTS NATIONAL BONDING. INC.,
both being corporalions af the State of lowa (hsrein collectively called the "Companies™) do heraby make, constitute and appoint, Individually,

John L Budde; Patrick E Willlams; Steven K Brandon; Susan L Small; T J Griffin; Terence J Griffin

their true and lawlul Attorney(s)-in-Fact, to sign 1Is name as surety(ies) and lo exacule, seal snd acknowledge any and all bonds, underzkings.
conlracts and other written instruments In the nature theraof, on behalf of the Companles In their buslness of gusranieeing the fhidelly
of persons, guaraniealng the perfarmance of contracts and executlng or guarantssing bonds and underakings required or permitted in any
actions or proceedings allowed by law,

This Pawer-of-Atlomey is granted and Is signed and sealed by facsimile under and by suthority of the following By-Laws adopled by the Board
of Directors of Merchants Bonding Company {Mutual) on Aprl 23, 2011 and amended August 14, 2015 and adopled by the Board of Direclors
of Merchanis Naticnal Bonding, Inc., on October 18, 2015,

“The President, Secratary, Treasurer, or any Assistani Treasurer of any Assistant Secrelary or any Vice President shall have power and authorily
to appoinl Allorneys-in-Fact, and to authoriza them to execute an behalf of the Company, and attach the seal of the Company thereto, bonds and
undertakings, recognizances, conlracts of Indemnity and other writings obligalory In the nature lhereof."

*The signature of any authorlzed officer and the seal of ihe Company may be affixed by facstmlle or electronlc Iransmission to any Power of Altorney
or Cerlification thereof authorizing the execution and deiivery of any bond, underlaking, recognizance, or other surefyship obligations of the
Campany, and such signature and seal when so used shall have the same force and effect s though manually fixed.”

In connecfion with abligations in faver of the Florida Depariment of Transportation only, it is agreed Ihal the power and aut horily hereby given o the
Attomey-in-Fac! fncludes any and all consenls for the release of retained percentages andlor final astimates on engineering and consiruction
contracls required by the Stale of Florida Departmon] of Transporialion, It Is fully underslood thal consenting to the State of Flarida Department
of Transporialion making payment of the final estimate o the Contraclor andfor #s assignee, shall not relleve this surely company of any of
its obligations under ils bond.

{n connection with obigations in favor of the Kenlucky Dapartment of Mighways anly, it is agreed that the pawer and authority heraby given
to the Attorney-n-Fact cannof be modified or revoked unfess prior written personal nolice of such Intent has bean given lo the Commissloner-
Dapantment of Highways of the Commonwaalth of Kentuchy af teas) thirly (30) days prior to the modificalion of revocation.

in Witnase Wheraof, the Companles‘ have caueed this Ingirument to be signed and sealed this  §th  day of April L2017 .
($avLETITY, evsve
\“‘ g‘,‘. 9 -yﬂ l '.' '..Q.\‘Sﬁ-.c 0’/&"1
o waRPOA So- ﬁ-'kpo"-.:?;--, ~ MERCHANTS BONDING COMPANY (MUTUAL)
O hZy SSQV TN MERCHANTS NATIONAL BONDING, INC.
R} .p- ‘0i0L JRIFT . ™t
1< PZs ezl SN
iDL 2000 HF % 18 IS ey
“ é s .‘0 '.'- "" Q‘:
K 3 '."‘ly"j“r"' W, President
e hid u".‘ Yoy st
STATE OF IOWA frene tuee
CDUNTY OF DALLAS ss.
On this this 5th dayaot April 2017 |, before me appeared Larry Taylor, to me personally known, who being by me duly swom

did say that he is President of MERCHANTS BONDING COMPANY (MUTUAL) and MERCHANTS NATIONAL BONDING, INC.; and that the
seals sffixed fo the foragoing instrument are the Corporate Seals of the Companlies: and that the said inslrument was signed and sealed in behall
of the Companies by authority of their respective Boards of Diractors.

AN ALICIA K. GRAM
Q

z CoMm):’néssion NumbeE; 767430 ( 3 ‘ .
) ommission Expires ) \L ( 5
Aprl 1, 2020 -

Natary Public

(Expiration of notary's commission
does nolinvalidate this instrument)
| William Warner, Jr., Secrelary of MERCHANTS BONDING COMPANY (MUTUAL) and MERCHANTS NATIONAL BONDING. INC.. do hareby

certify that the abova and foregoing is a irue and corect copy of lhe POWER-OF-ATTORNEY executed by sald Companies, whichls stillin full
force and effect and has riol been amendod or revoked,

In Withess Whareof, | have hereunto set my hand and affixed the seal of the Companies on this 26th day of February, 2019
LTI ..v-c.."
0 N > * \"}’G' > ,c"ao#’o. .Q
P04 LA
S ENCA ﬁ . . %
T . Tl %/ Y .
1933 ‘o Secretary
‘.' “i.o
o '\4\’?3

"r, s s 4 -
POA 0018 (3/17) gt neer
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Anderson, Eckstein and Waslrick

Construction Pay Estimate Report

2/18/2019 9:36 AM
FieldManager 5.3b

Contract: .0160-0401, 2018 Pavement Joint and

Crack Sealing Program - District 1

r 1
: Estimate | Estimate Entered Estimate Electronic All Contract Construcﬂonl
Date No. By Type File Created | Work Completed | Started Date
(021822018 | 2 |Michella Ankawi Final No 712712018 !
| Prime Contractor Managing Office !
i Michigan Joint Sealing, Inc. Anderson, Eckstein and Westrick !
—
1
! Comments
| Current Contract Amount: $54,533.90 |
| % Completed: 100% !
| Adjustment for Crew Day I . f
item Usage Summary
Prop. Project {lem Mod.
item Description llem Code  Line Project  Category Line No.Type No. Quantity Doltar Amount
_. Observalion of Materfal and 8507042 0015 0160-0401 0000 0015 00 000 8.000 $4,592.00
Work to ba P erformed (Crew
Days)
Total Estimated ltem Payment: $4,592.00
Time Charges
Site Site Description Site Method Days Charged Llq. Damages
00 SITE NUMBERS SRQULD BE CODED 00 Completion Date $0
Total Liguidated Damages: {4
Pre-Voucher Summary
Stockpile
Project Voucher No. Item Payment Adjustment Doliar Amount
0160-0401, 2018 Pavement Joinl and Crack Sealing 0002 $4,592.00 $0.00 $4.592.00
Program - District 1
Voucher Total: $4,592.00
Summary
Current Voucher Tolal: $4,592.00 Earnings to dafe: $54,533.90
-Current Retainage: ($2.714.60) - Retainage to date: $0.00
-Current Liguidated Damages: $0.00 - Liquidated Damages 1o date: $0.00
-Cumrent Adjusiments: $4,592.00 - Adjustmants to data: $4,592,00
Total Estimated Payment: $2,714.60 Net Earnings to date: $49,941.90
- Paymaents to date: $47,227.30
Net Earnings this period; $2,714.60
Contract ID: .0160-0401 Estimate: 2 Page 10(2



' Construction Pay Estimate Report
AV y P

2/18/2010 9:36AM

Anderson, Eckstein and Westrick
e heteln e FioldManager 5.3b

Estimate Certification

| certify the items included on this report constilute my estimate of work completed and due the conlraclor
as of the date of this document. ! also certify the prime contractor is meeling alf requirements for minority

percentages and the payrolls are cutre
W 22809
/ Frank Varicali (Dats)
/\L,,LL:)XJJ Qd,l'hr)"@'lg ;\)ll%hq

Michigan Jolnt Sealing, tnc. (Date)

Contract ID: .0160-0401 Estimate: 2 . Page 20f2



- Construction Pay Estimate Amount Balance Report

N Y
4“' Estimate: 2

2/18/2019 9:36 AM
Andecson, Eckstein and Westrick FizkiManager 5.3b
Contract: .0160-0401, 2018 Pavement Joint and Crack Sealing Program - District 1
ftem  Prop. Authorized Quantity This Qty. Paid Total Qty. Dollar Amt.
Item Desecription Code Line Project  Category Quantity Estimate To Date Placed % Cpt Unit Price Paid To Date
. Cleaning and Sealing Existing 6037001 0005  0160-0401 0000 60,295.000 60,295.000 60,295.000 100% 0.82000 $49.441.90
Joints and Rantom Crakcs
_ Traffic Maintenance and Control 8127051 0010 0160-0401 0000 1.000 1.000 1.000 100% 500.00000 $500.00
_ Observation of Material and Work B507042 0015  0160-0401 0000 8.000 8.000 8.000 B.000 100% 574.00000 $4,582.00
to ba P erformed (Crew Days)
Percentage of Contract Completed(curr): 100% Total Amount Paid This Estimate: $4,592.00
(total paid to date / total of all authorlzed work) Total Amount Paid To Date: _ _ _ $54,533.90
Page 1 of 1

Contract: .0160-0401 Estimate: 2






Capital Improvements, HVAC and Roofs

AEW Project No. 0160-0395
Summary of Time Spent for Design, Specification, Bidding
' and Subconsultant Fees

Name Hours Description
Scott Lockwood 16|0versight and review
Arlow, Jason 45|Plan, design and code review
Berge, Matt 36|Project plans, design and specifications
Chirco, Brandy 128.6|Drafting
Pasamba, Argie 27|Drafting
Bickham, Brenda 2.3|Secretarial
- 254.9
SUBCONSULTANTS -
Amount Description
521|Roofing Tech. Associates
521




|ANDERSON, ECKSTEIN & WESTRICK, INC. INVOICE
CIVIL ENGINEERS SURVEYORS ARCHITECTS

51301 SCHOENHERR RD. SHELBY TOWNSHIP, Ml 48315
www.aewinc.co 06)726-1234

R 2 » February 13, 2018

) $roject No: 0160-0397-0
CITY OF GROSSE POINTE WOODS {7y OF GROSSE, g&)gfé&m nvoice No: 0116799
ACCOUNTS PAYABLE CHY GLerks D
20025 MACK AVENUE
GROSSE POINTE WOOD, Mi 48236-2397
Project 0160-0397-0 PUBLIC SAFETY IMPROVEMENTS

FOR: LAYOUTS & MEETINGS TO REVIEW, PLAN REVISIONS AND PREPARE PRELIMINARY DESIGN DOCUMENTS

Professional Services from January 8, 2018 to February 4, 2018

Fee
Total Fee 23,000.00
Percent Complete 50.00 Total Earned 11,500.00
Previous Fee Billing 4,600.00
Current Fee Billing 6,900.00
Total Fee 6,900.00
Original PO 17-44449 Total this Invoice $6,900.00

(Liquidated $2,886.55)
401-451-974.201
03/01/2019

%&MJ

Please include the project number and invoice number on your check.



Public Safety

AEW Project No. 0160-0397

Summary of Time Spent for Design, Specification, Bidding
and Subconsultant Fees

Name Hours Description
Arlow, Jason 6/Plan and code review
Berge, Matt 93.5|Project plans, design and specifications
Zauel, Kevin 2{Review floor slab
99.5
SUBCONSULTANTS
Amount Description

(=]




| ANDERSON, ECKSTEIN & WESTRICK. INC. INVOICE
| CIVIL ENGINEERS SURVEYORS ARCHITECTS
22D N I 51301 SCHOENHERR RD. SHE@éﬁWNSH!R Ml 48315
Sy e WWW.aewWinc, o % }726-1234
019
A 0 MAR 9351 %ebruary 26, 2019
| %— 3 1 ONTE WOV B 6iect No: 0160-0408-0
GROSSE WNT Invoice No: 0121019
CITY OF GROSSE POINTE WOODS ot & gpks OF :
ACCOUNTS PAYABLE
20025 MACK AVENUE
GROSSE POINTE WOODS, Ml 48236-2397
Project 0160-0408-0 VERNIER RD RESURFACING - FAIRWAY TO ECL
Professional Servi from Ja 7.2 to Fel 01
Fee
Construction Cost 1,300,000.00
Fee Percentage 6.00
Total Fee 78,000.00
Percent Complete 80.00 Total Earned 70,200.00
Previous Fee Billing 62,400.00
Current Fee Billing 7,800.00
Total Fee 7,800.00
Total this Invoice $7,800.00
Outstanding Invoices
Number Date Balance
0120720 1/30/2019 225.00
Total 225.00

INCLUDE PROJECT DETAIL REPORT

Ko 18- 4902/

203451~ G 503
J;i?ffa?

o ,,,gg%wj

(A
Mj\f"w

Please include the project number and invoice humber on your check,



Vernier Road Resurfacing- Fairway to East City Limit
AEW Project No. 0160-0408
Summary of Time Spent for Design, Specification, Bidding

M_rand Subgonsulta nt Fees

Name Hours Description
ALLEGOET, JEFFREY 36.5, Topo, design and drafting
AMEY, CRAIG 7.Survey
BARNES, JOYCE 6.5 Design
BICKHAM, BRENDA 8 Contract document prep
DOURJALIAN, ANDREW 0.1GIS ;
EBERLE, JOSEPH 84.2 TrafficDesign |
GAYESKI JR., JOSEPH 37.5 Survey
HENNINGS, NANCY 34.2 Plan Drafting
KAFERLE, KATHLEEN 1:Contract document prep
LEIDEKER, GARY 63.5 Plan Drafting
LEONARD, MICHAEL 35.3/Survey
LOCKWOOD, SCOTT 32.5 Project oversight, design
MARCUS, PATRICK 1:Sewer review
SCHWARTZ, JOSEPH 34 Survey
SEIDEL, KYLE 0.6 Design
SOPCZYNSKI, MICHAEL 13.5 Drafting
TRUAX, MICHAEL 2:Survey Oversight
VIGNERON, MICHAEL 80.5 Project oversight and design
KAFERLE, JARED 0.6 Contract document prep
KEKHWA, DANNY 170.7 Design
‘WILBERDING, ROSS 19.5 Design
668.7
SUBCONSULTANTS )
Amount  Description
4450/G2 CONSULTING GROUP, LLC
700 TRAFFIC DATA COLLECTION, LLC

5150




ANDERSON, ECKSTEIN & WESTRICK, INC. INVOICE
CIVIL ENGINEERS SURVEYORS ARCHITECTS
51301 SCHOENHERR x&i LBY TOWNSHIP, Ml 48315
www% Ang.com p{586)726-1234
@ st

5 WO S
<
W i_ﬂ\\-\gc‘a?‘f&g March 12, 2019
L;v‘;;g Project No: 0160-0395-0
g oF Invoice Nos: 0121078

CITY OF GROSSE POINTEWOODS o co®
ACCOUNTS PAYABLE o

20025 MACK AVENUE

GROSSE POINTE WOODS, M! 48236-2397

Project 0160-0395-0 CAPITAL IMPROVEMENTS, ROOFS
FOR: CITY HALL FIELD MEASURMENTS; PLAN AND SPEC BOOK PREPARATION
Professional Services from February 4, 2019 to March 3. 2019 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ . __._._
Phase 02 CONTRACT ADMINISTRATION
Fee
Total Fee 12,000.00
Percent Complete 95.00 Total Earned 11,400.00
Previous Fee Billing 10,800.00
Current Fee Billing 600.00
Total Fee 600.00
Total this Phase $600.00
Total this Invoice $600.00

Outstanding Invoices

Number Date Balance
0116798 2/13/2018 14,400.00
0120503 1/15/2019 1,200.00
0120738 2/11/2019 1,200.00
Total 16,800.00

BILLING BACKUP REPORT

Pieaca inchide the nraiact niimher and invnice mimher on vonir check.



Monday, March 11, 2019

Pf'OjeCt Detail - JTD 10:05:16 AM

Anderson, Eckstein & Westrick, Inc. Transactions for 6/1/2010 through 3/3/2019
Total
Hours
Project Number: 0160-0395-0 CAPITAL IMPROVEMENTS, ROOFS
Total for
Labor and Overhead
23 RESEARCH/REVIEW
000 UNASSIGNED
*X 293 LOCKWOOD, SCOTT 3/2/2017 1.00
Photos of existing roofs
*X 293 LOCKWOOD, SCOTT  3/27/2017 1.00
Review bid docs
Total for 293 2.00
Total for UNASSIGNED 2.00
Total for RESEARCH/REVIEW 2,00
24 SECRETARIAL
000 UNASSIGNED
*X 391 BICKHAM, BRENDA 2/28/2017 .50
2 AlAs
*X 391 BICKHAM, BRENDA 3/1/2017 .50
Spec
X 391 BICKHAM, BRENDA 10/26/2017 1.00
2 Agreements
*X 391 BICKHAM, BRENDA 5/9/2018 .50
Meeting Minutes
X 391 BICKHAM, BRENDA 6/19/2018 1.00
Documents
*X 391 BICKHAM, BRENDA 7/11/2018 .50
Meeting Minutes
*X 391 BICKHAM, BRENDA 12/17/2018 .50
AIA Document
Total for 391 4.50
*X 520 DUBAY, GAIL 3/20/2017 .30
Placed Ads with Planhouses - JRA
Total for 520 .30
Total for UNASSIGNED 4.80
Total for SECRETARIAL 4.80
25 PRINTS
000 UNASSIGNED
X 360 LEIDEKER, RONDA 7/24/2018 .30
Books
X 360 LEIDEKER, RONDA 7/25/2018 .20
Prints
X 360 LEIDEKER, RONDA 7/30/2018 .40
Prints
Total for 360 .80
*X 523 KAFERLE, KATHLEEN 4/4/2018 1.00
Plans
Total for 523 1.00
*X 665 ANKAWI, MICHELLE 4/4/2018 1.50
Print and Copy 8 Spec Books
Total for 665 1.50
Total for UNASSIGNED 3.40
Total for PRINTS 3.40
26 DELIVERIES
000 UNASSIGNED
*X 596 CHIRCO, BRANDY 4/6/2018 2.00

plans to Grosse Pointe Woods and St. Clair Shores

v7.6.732 (BMB) - Cost and Billing Page 1 0of 15



Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours
Total for 596 2.00
Total for UNASSIGNED 2.00
Total for DELIVERIES 2.00
35 CONST.DESIGN
000 UNASSIGNED
*X 293 LOCKWOOD, SCOTT 4/3/2018 1.00
Review issues with timing, permits
*X 293 LOCKWOOD, SCOTT 4/4/2018 1.00
Permit issues
*X 293 LOCKWOOD, SCOTT 4/27/2018 1.00
Review cost estimates with JA
*X 293 LOCKWOOD, SCOTT 4/30/2018 1.00
*X 293 LOCKWOOD, SCOTT 5/1/2018 1.50
Bids with JA
*X 293 LOCKWOOD, SCOTT 5/2/2018 1.00
Discuss bids
*X 293 LOCKWOOD, SCOTT 5/4/2018 250
Review numbers and meet with JA, BS and CB
*X 293 LOCKWOOD, SCOTT 5/7/2018 1.00
discuss project options
*X 293 LOCKWOOD, SCOTT 5/9/2018 2.00
Discuss funding and project award
*X 293 LOCKWOOD, SCOTT 5/14/2018 1.00
Cost review
*X 293 LOCKWOOD, SCOTT  5/16/2018 2.00
meeting with Jason, Bruce and Cathy to review costs
X 293 LOCKWOOD, SCOTT 5/29/2018 .50
Discuss bid award
X 293 LOCKWOOD, SCOTT 6/5/2018 1.00
Discuss award with JA, FS and Bond Counsel
X 293 LOCKWOOD, SCOTT 6/6/2018 1.00
Review contintingent award with City
X 293 LOCKWOOD, SCOTT 6/18/2018 1.00
COW and Council to discuss award
Total for 293 18.50
Total for UNASSIGNED 18.50
Total for CONST.DESIGN 18.50
37 SPECIFICATIONS
000 UNASSIGNED
*X 442 VIGNERON, MICHAEL 4/3/2018 .50
Post to MITN
*X 442 VIGNERON, MICHAEL 4/18/2018 20
Post Addendum No. 1
*X 442 VIGNERON, MICHAEL 4/19/2018 20
Post Addendum No. 2
*X 442 VIGNERON, MICHAEL 4/20/2018 .20
Post Addendum No. 3
Total for 442 1.10
*X 452 PASAMBA, ARMANDO 3/1/2017 2.00
spec's and cad work
*X 452 PASAMBA, ARMANDO 3/2/2017 .50
*X 452 PASAMBA, ARMANDO 3/22/2017 1.50
*X 452 PASAMBA, ARMANDO 3/24/2017 1.00
Total for 452 5.00
Total for UNASSIGNED 6.10
Total for SPECIFICATIONS 6.10

v7.6.732 (BMB) - Cost and Billing

Page 2 of 15



Project Detail - JTD Transactions for 6/1/2010 through 3/3/2019 Monday, March 11,2019 10:05:16 AM
Total
Hours
38 CONTRACT ADMIN

000 UNASSIGNED
*X 293 LOCKWOOD, SCOTT 6/28/2018
Conference call to discuss billing
*X 293 LOCKWOOD, SCOTT 7/25/2018
precon meeting
*X 293 LOCKWOOD, SCOTT 8/22/2018
Pay process review
*X 293 LOCKWOOD, SCOTT 9/26/2018
*X 293 LOCKWOOD, SCOTT 9/28/2018
Lightning rod research and resolve
*X 293 LOCKWOOD, SCOTT 2/1/2019
Meeting to review progress
Total for 293
Total for UNASSIGNED
Total for CONTRACT ADMIN
41 MEETINGS
000 UNASSIGNED
X 293 LOCKWOOD, SCOTT 9/18/2017
COW meeting
293 LOCKWOOD, SCOTT 11/6/2017
293 LOCKWOOD, SCOTT 11/29/2017
293 LOCKWOOD, SCOTT 12/6/2017
293 LOCKWOOD, SCOTT  12/18/2017
Discuss HVAC study cost with JA and City
293 LOCKWOOD, SCOTT 12/21/2017
X 293 LOCKWOOD, SCOTT 1/2/2018

X X X X

x

2.00

.50

1.00

1.00
1.00

1.00

6.50
6.50
6.50

2.00

1.00
1.50
1.00
1.00

50
.50

Review and discussion of HVAC proposal with JRA

X 293 LOCKWOOD, SCOTT 1/3/2018

1.00

Review of HVAC Proposal and discussion with City

X 293 LOCKWOOD, SCOTT 1/10/2018
Review project timing
X 293 LOCKWOOD, SCOTT 1/22/2018

Discussion with City regarding scheduling and HVAC Study

X 293 LOCKWOOD, SCOTT 1/23/2018

Review DiClemente Siegal proposal and schedule

X 293 LOCKWOOD, SCOTT 1/25/2018
Review of scheduling and project progress
X 293 LOCKWOOD, SCOTT 1/26/2018

Review revised bid and construction scheduling

X 293 LOCKWOOD, SCOTT 2/7/2018

Plan review and scheduling
X 293 LOCKWOOD, SCOTT 2/8/2018

.50

2.00

1.00

1.50

.50

1.50

1.00

Review plan and discussion about proposed treatment

X 293 LOCKWOOD, SCOTT 2/9/2018

project progress and review of timeline with JRA

X 293 LOCKWOOD, SCOTT 2/13/2018
Review timing, plans and mechanical with JA

X 293 LOCKWOOD, SCOTT 2/14/2018

X 293 LOCKWOOD, SCOTT 2/21/2018
Review project timing

X 293 LOCKWOOD, SCOTT 2/26/2018
HVAC study

X 293 LOCKWOOD, SCOTT 2/28/2018
Review with City and DiClemente Segal

X 293 LOCKWOOD, SCOTT 3/2/2018
Review total project revisions/cost with JA

1.00

2.00

1.50
1.00

1.50

1.00

1.00

v7.6.732 (BMB) - Cost and Billing

Page 3 of 15



Project Detail - JTD Transactions for 6/1/2010 through 3/3/2019 Monday, March 11, 2019 10:05:16 AM

Total
Hours
X 293 LOCKWOOD, SCOTT 3/12/2018 1.50
Review memo regarding current project costs and scope
X 283 LOCKWOOQOD, SCOTT 3/15/2018 1.50
Cost estimates
X 293 LOCKWOOD, SCOTT 3/16/2018 2,00
Project cost breakdown
X 293 LOCKWOOD, SCOTT 3/19/2018 100
Discussion regarding alternates for HVAC
X 293 LOCKWOOD, SCOTT 3/23/2018 1.50
review with JRA
Total for 283 33.00
X 570 SOMMERS, MICHAEL 9/12/2018 1.00
Progress Meeting
Total for 570 1.00
Total for UNASSIGNED 34.00
Total for MEETINGS 34.00
50 ARCHITECT
000 UNASSIGNED
*X 402 ARLOW, JASON 1/12/2018 2.50
DPW addition, site visit, field measure, sketch
*X 402 ARLOW, JASON 1/15/2018 2.50
Review roof quotes for activities building, letter to city, DPW addition estimate
X 402 ARLOW, JASON 2/27/2018 2,00
review report, talk to Bruce, Frank and DSD
X 402 ARLOW, JASON 2/28/2018 3.00
Study review
X 402 ARLOW, JASON 3/2/2018 2.00
mark ups on report
X 402 ARLOW, JASON 3/3/2018 1.00
Fee adjustment
X 402 ARLOW, JASON 3/8/2018 50
Final report
X 402 ARLOW, JASON 3/15/2018 .50
project summary
Total for 402 14.00
Total for UNASSIGNED 14.00
Total for ARCHITECT 14.00
51 PROG/FEAS
000 UNASSIGNED
X 402 ARLOW, JASON 8/7/2017 .50
Set up project
Total for 402 50
Total for UNASSIGNED 50
Total for PROG/FEAS .50
52 DESIGN DEV
000 UNASSIGNED
X 402 ARLOW, JASON 11/28/2017 3.50
Meeting, review boiler, chiller, minutes
X 402 ARLOW, JASON  11/30/2017 1.00
Mark up plans
X 402 ARLOW, JASON 12/4/2017 3.00
Review roof reports, details
X 402 ARLOW, JASON 12/14/2017 .50
New work scope
X 402 ARLOW, JASON  12/15/2017 .50
New work scope
Total for 402 8.50

v7.6.732 (BMB) - Cost and Billing Page 4 of 15



Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11,2019 10:05:16 AM

Total
Hours
X 681 BERGE, MATTHEW 10/30/2017 1.00
Research existing
X 681 BERGE, MATTHEW 11/6/2017 1.00
Roof plans for GPW improvements
X 681 BERGE, MATTHEW  11/8/2017 1.00
Compile existing plans for City Hall and Bath House for MEP consultant.
X 681 BERGE, MATTHEW 11/9/2017 4.00
Compile existing plans for Activities Building for MEP consultant.
X 681 BERGE, MATTHEW 11/10/2017 1.00
Compile existing plans
Total for 681 8.00
Total for UNASSIGNED 16.50
Total for DESIGN DEV 16.50
53 CONST DOCUM
000 UNASSIGNED
*X 402 ARLOW, JASON 1/19/2017 .50
Set up job
*X 402 ARLOW, JASON 1/20/2017 .50
spec
*X 402 ARLOW, JASON 2/28/2017 3.00
Front end specs
*X 402 ARLOW, JASON 3/1/2017 2.00
Specs
*X 402 ARLOW, JASON 3/11/2017 .50
Photos, plans
*X 402 ARLOW, JASON 3/14/2017 2.50
Roof plan and spec, smoke damage to maintenance bidg
*X 402 ARLOW, JASON 3/17/2017 1.50
Ad, roof plan
*X 402 ARLOW, JASON 3/20/2017 1.00
Ad
*X 402 ARLOW, JASON 3/21/2017 1.00
Specs
*X 402 ARLOW, JASON 3/22/2017 2.00
Site visit, specs
*X 402 ARLOW, JASON 3/24/2017 .50
Specs
*X 402 ARLOW, JASON 3/27/2017 1.00
Specs, bid issue
X 402 ARLOW, JASON 10/25/2017 1.50
Consultant agreements
X 402 ARLOW, JASON 10/26/2017 50
Consultant agreements
X 402 ARLOW, JASON 11/2/2017 50
consultant agreements
X 402 ARLOW, JASON 12/28/2017 1.00
Plan review, mark up
X 402 ARLOW, JASON 1/2/2018 .50
Details
X 402 ARLOW, JASON 1/4/2018 .50
Details
X 402 ARLOW, JASON 1/11/2018 1.00
Ad for activities bidg
X 402 ARLOW, JASON 1/12/2018 .50
Ad, bond reg'mt for activities bldg
X 402 ARLOW, JASON 1/22/2018 250

GPW cow

v7.6.732 (BMB) - Cost and Billing

Page 5 of 15



Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours

X 402 ARLOW, JASON 1/22/2018 1.00
Plan review

X 402 ARLOW, JASON 1/23/2018 .50
Schedule

X 402 ARLOW, JASON 1/25/2018 1.00
Review

X 402 ARLOW, JASON 1/30/2018 .50
Review

X 402 ARLOW, JASON 2/2/2018 .50
Vent review

X 402 ARLOW, JASON 2/5/2018 .50
Plan review

X 402 ARLOW, JASON 2/6/2018 1.00
Review ad

X 402 ARLOW, JASON 2/7/2018 .50
Review plans

X 402 ARLOW, JASON 2/8/2018 .50
review with gene

X 402 ARLOW, JASON 2/12/2018 .50
Review plans

X 402 ARLOW, JASON 2/14/2018 .50
Review plans

X 402 ARLOW, JASON 2/15/2018 2.50
Review plans

X 402 ARLOW, JASON 3/2/2018 1.00
review, fee, eng

X 402 ARLOW, JASON 3/8/2018 1.00
Meeting with Schena Roofing

X 402 ARLOW, JASON 3/12/2018 .50
Upate project costs

X 402 ARLOW, JASON 3/22/2018 2.00
Meeting at city

X 402 ARLOW, JASON 3/28/2018 1.00
plan mark up

X 402 ARLOW, JASON 3/29/2018 3.00
review

*X 402 ARLOW, JASON 4/3/2018 1.00
Final review

*X 402 ARLOW, JASON 4/10/2018 2.00
Pre bid

*X 402 ARLOW, JASON 5/1/2018 1.50
bid opening

*X 402 ARLOW, JASON 5/4/2018 2.50
Review bids, Bond meeting

*X 402 ARLOW, JASON 5/8/2018 3.50
Meeting prep, contractor interview, notes

*X 402 ARLOW, JASON 5/9/2018 .50
Bid review

*X 402 ARLOW, JASON 5/10/2018 .50
DPW roof, cost savings

*X 402 ARLOW, JASON 5/11/2018 .50
letter of award

*X 402 ARLOW, JASON 5/15/2018 1.00
Revise letter

*X 402 ARLOW, JASON 5/16/2018 .50
Police garage roof letter and bid review

X 402 ARLOW, JASON 6/4/2018 1.00

Council meeting

v7.6.732 (BMB) - Cost and Billing
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Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Project Detail - JTD
Total
Hours
X 402 ARLOW, JASON 6/6/2018 50
Invoices
Total for 402 57.50
M 452 PASAMBA, ARMANDO  11/15/2017 1.00
BATH HOUSE
M 452 PASAMBA, ARMANDO 11/16/2017 4.00
BATH HOUSE
M 452 PASAMBA, ARMANDO 11/17/2017 4.00
HATCH HOUSE / ACTIVITY BLDG
X 452 PASAMBA, ARMANDO 11/7/2017 1.00
X 452 PASAMBA, ARMANDO 11/8/2017 5.00
X 452 PASAMBA, ARMANDO 11/10/2017 3.00
X 452 PASAMBA, ARMANDO 12/1/2017 4.00
City hall Field Measurement
X 452 PASAMBA, ARMANDO 2/6/2018 4.50
CONSTRUCTION DOCUMENT
Total for 452 26.50
M 536 CHIRCO, BRANDY 11/20/2017 2.50
roof and floor plans
M 596 CHIRCO, BRANDY 11/21/2017 .50
roof and floor plans
M 596 CHIRCO, BRANDY 11/27/2017 4.00
roof plans
M 596 CHIRCO, BRANDY 11/28/2017 .30
roof plans
M 596 CHIRCO, BRANDY 11/29/2017 6.20
city hall floor plan
M 596 CHIRCO, BRANDY 11/30/2017 4.10
city hall floor plan
M 596 CHIRCO, BRANDY 12/1/2017 4.00
field measurements of City Hall
M 596 CHIRCO, BRANDY 12/1/2017 50
updating city hall floor plan
M 596 CHIRCO, BRANDY 12/4/2017 5.40
updating city hall floor plan
M 596 CHIRCO, BRANDY 12/5/2017 4.00
updating city hall floor plan
M 586 CHIRCO, BRANDY 12/6/2017 .20
updating city hall floor plan
X 596 CHIRCO, BRANDY 12/11/2017 5.30
roof plans
X 596 CHIRCO, BRANDY 12/15/2017 5.60
roof details
X 596 CHIRCO, BRANDY 12/18/2017 5.00
roof plans
X 596 CHIRCO, BRANDY 12/19/2017 1.70
roof plans
X 596 CHIRCO, BRANDY 12/22/2017 1.50
roof details
X 596 CHIRCO, BRANDY 1/2/2018 .50
updates to plans
X 596 CHIRCO, BRANDY 1/3/2018 1.00
updates to plans
X 596 CHIRCO, BRANDY 1/16/2018 5.50
roof plans
X 596 CHIRCO, BRANDY 1/17/2018 7.50

roof plans and details

v7.6.732 (BMB) - Cost and Billing
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Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours

X 596 CHIRCO, BRANDY 1/18/2018 .60
details

X 596 CHIRCO, BRANDY 1/19/2018 1.80
roof sections

X 596 CHIRCO, BRANDY 1/22/2018 6.90
sections and details

X 596 CHIRCO, BRANDY 1/23/2018 4.70
sections and details

X 596 CHIRCO, BRANDY 1/24/2018 .20
sections and details

X 596 CHIRCO, BRANDY 1/25/2018 400
sections and details

X 596 CHIRCO, BRANDY 1/26/2018 6.20
sections and details

X 596 CHIRCO, BRANDY 1/29/2018 8.00
sections and details

X 596 CHIRCO, BRANDY 1/30/2018 7.50
sections and details

X 596 CHIRCO, BRANDY 1/31/2018 8.00
sections and details

X 596 CHIRCO, BRANDY 2/1/2018 7.00
sections and details

X 596 CHIRCO, BRANDY 2/2/2018 6.90
sections and details

X 596 CHIRCO, BRANDY 2/6/2018 1.00
roof sections and details

X 596 CHIRCO, BRANDY 2/7/2018 5.80
roof sections and details

X 596 CHIRCO, BRANDY 2/15/2018 3.70
roof plans

X 596 CHIRCO, BRANDY 2/16/2018 5.80
bis issue plans

X 596 CHIRCO, BRANDY 2/22/2018 5.20
roof details

X 596 CHIRCO, BRANDY 2/23/2018 5.70
roof details

X 596 CHIRCO, BRANDY 2/26/2018 3.60
mark ups

X 596 CHIRCO, BRANDY 3/5/2018 .20
dormer louvers

X 586 CHIRCO, BRANDY 3/8/2018 1.40
estimate and roofing types

X 596 CHIRCO, BRANDY 3/9/2018 .50
estimate

X 596 CHIRCO, BRANDY 3/12/2018 .80
estimate

X 596 CHIRCO, BRANDY 3/13/2018 70
shingle research

X 596 CHIRCO, BRANDY 3/14/2018 .50
shingle suppliers

X 586 CHIRCO, BRANDY 3/20/2018 .80
sections

X 596 CHIRCO,BRANDY 3/21/2018 3.30
roofing model

X 596 CHIRCO, BRANDY 3722/2018 1.00
roofing model

X 596 CHIRCO, BRANDY 3/23/2018 70

roofing model

v7.6.732 (BMB) - Cost and Billing
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Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours

X 596 CHIRCO, BRANDY 3/28/2018 2.00
roof alternates

X 596 CHIRCO, BRANDY 3/29/2018 8.00
specifications, sections, details

*X 596 CHIRCO, BRANDY 4/2/2018 6.30
updates to all plans

*X 596 CHIRCO, BRANDY 4/3/2018 2.30
specifications, updates to plans

*X 596 CHIRCO, BRANDY 4/10/2018 .20
addendum 1

*X 596 CHIRCO, BRANDY 4/12/2018 .10
addendum 1

*X 596 CHIRCO, BRANDY 4/13/2018 .50
addendum 1

*X 596 CHIRCO, BRANDY 4/16/2018 .50
addendum 1

*X 586 CHIRCO, BRANDY 4/17/2018 1.20
addendum 1

*X 596 CHIRCO, BRANDY 4/18/2018 .80
addendum 1

*X 596 CHIRCO, BRANDY 4/19/2018 .50
addendum 2

*X 596 CHIRCO, BRANDY 4/20/2018 .70
addendum 3

*X 596 CHIRCO, BRANDY 4/23/2018 .20
answering bidder questions

*X 596 CHIRCO, BRANDY 4/30/2018 70
area and perimeter of roof

*X 596 CHIRCO, BRANDY 5/2/2018 .70
bid tab

*X 596 CHIRCO, BRANDY 5/8/2018 1.00
interview prep

Total for 596 193.60

X 681 BERGE, MATTHEW 1/18/2018 4.00
Specifications

X 681 BERGE, MATTHEW 1/24/2018 2.00
Roof venting calculations

X 681 BERGE, MATTHEW 1/25/2018 7.50
Roof venting calcs for police garage, venting details for city hall.

X 681 BERGE, MATTHEW 1/26/2018 5.50
Project specifications

X 681 BERGE, MATTHEW 1/29/2018 2.00
Project specifications

X 681 BERGE, MATTHEW 1/30/2018 2.00
Research roof venting

X 681 BERGE, MATTHEW 1/31/2018 1.00
Review product information and calculations from roof vent mfr.

X 681 BERGE, MATTHEW 2/1/2018 3.00
Specs for roofing project

X 681 BERGE, MATTHEW 2/2/2018 1.00
Product specs

X 681 BERGE, MATTHEW 2/5/2018 4.00
Print and reveiw documents

X 681 BERGE, MATTHEW 2/6/2018 4.00
Revise details

X 681 BERGE, MATTHEW  2/7/2018 4.00

Roof details

v7.6.732 (BMB) - Cost and Billing
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Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019 Monday, March 11, 2019 10:05:16 AM

Total
Hours
X 681 BERGE, MATTHEW 3/28/2018 2.00
Review specifications
X 681 BERGE, MATTHEW  3/30/2018 1.00
Specs
*X 681 BERGE, MATTHEW 4/2/2018 50
Review project specifications
*X 681 BERGE, MATTHEW 4/3/2018 2.00
Review specs and drawings
*X 681 BERGE, MATTHEW 4/4/2018 1.00
Print permit sets and prepare letters of transmittal.
*X 681 BERGE, MATTHEW 4/5/2018 50
Compile and distribute permit sets.
Total for 681 47.00
Total for UNASSIGNED 32460
Total for CONST DOCUM 324.60
54 BIDDING
000 UNASSIGNED
*X 402 ARLOW, JASON 4/11/2017 1.50
Pre bid, call bidders
*X 402 ARLOW, JASON 4/18/2017 1.50
Bid opening
*X 402 ARLOW, JASON 4/16/2018 1.00
Questions, addendum
*X 402 ARLOW, JASON 4/17/2018 1.00
Addendum questions
*X 402 ARLOW, JASON 4/19/2018 1.00
RFI, addendum
*X 402 ARLOW, JASON 4/20/2018 .50
RFI, addendum
Total for 402 6.50
*X 681 BERGE, MATTHEW 4/18/2018 2.00
Compile addendum 1 documents
Total for 681 2.00
Total for UNASSIGNED 8.50
Total for BIDDING 8.50
55 CONST ADMIN
000 UNASSIGNED
X 402 ARLOW, JASON 6/18/2018 2.50
COW and Council meetings
X 402 ARLOW, JASON 6/19/2018 .50
Award letter
X 402 ARLOW, JASON 6/20/2018 1.00
Award letter, review contract
X 402 ARLOW, JASON 7/6/2018 .50
review shops
X 402 ARLOW, JASON 7/11/2018 3.50
Coordination meeting, minutes, shops
X 402 ARLOW, JASON 7/24/2018 1.00
shops
X 402 ARLOW, JASON 7/25/2018 2.50
Pre con
X 402 ARLOW, JASON 7/26/2018 1.00
Minutes
X 402 ARLOW, JASON 7/30/2018 1.00
Poilice garage pre con
X 402 ARLOW, JASON 7/31/2018 50

Shop dwg

v7.6.732 (BMB) - Cost and Billing
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Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours

402 ARLOW, JASON 8/1/2018
shops

402 ARLOW, JASON 8/3/2018
color selection

402 ARLOW, JASON 8/8/2018
shops, schedule

402 ARLOW, JASON 8/13/2018
Payap 1

402 ARLOW, JASON 8/14/2018
Submittals, RFI

402 ARLOW, JASON 8/15/2018
Submittal

402 ARLOW, JASON 8/21/2018
Pay ap

402 ARLOW, JASON 8/22/2018
Pay ap

402 ARLOW, JASON 8/27/2018
Progress meeting

402 ARLOW, JASON 8/29/2018
Pay ap 2, meeting mins

402 ARLOW, JASON 9/5/2018
Debris follow up, schedule follow up

402 ARLOW, JASON 9/6/2018
Site visit and follow up

402 ARLOW, JASON 9/12/2018
Progress meeting

402 ARLOW, JASON 9/13/2018
RFI's

402 ARLOW, JASON 9/17/2018
DPW punch list

402 ARLOW, JASON 9/18/2018
RFI

402 ARLOW, JASON 9/19/2018

Site meeting
402 ARLOW, JASON 9/20/2018

RFI
402 ARLOW, JASON 9/21/2018

RFI

402 ARLOW, JASON 9/24/2018
Pay ap3

402 ARLOW, JASON 9/26/2018

progress meeting
402 ARLOW, JASON 9/28/2018

minutes
402 ARLOW, JASON 10/9/2018

RFI
402 ARLOW, JASON 10/24/2018

Progress meeting
402 ARLOW, JASON 10/26/2018

Pay app, minutes
402 ARLOW, JASON 10/30/2018

Update memo to bruce, vent color
402 ARLOW, JASON 11/7/2018
progress meeting
402 ARLOW, JASON 11/10/2018

minutes
402 ARLOW, JASON 11/12/2018

Job meeting

1.00

.50

.50

1.00

.50

.50

.50

.50

2.00

1.50

.50

1.00

2.00

1.00

1.50

.50

.50

.50

.50

1.00

1.00

1.00

1.00

2.50

1.00

1.00

1.00

.50

1.50

v7.6.732 (BMB) - Cost and Billing

Page 11 of 15



Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours

X 402 ARLOW, JASON 11/14/2018 .50
Job meeting

X 402 ARLOW, JASON 11/20/2018 1.00
pay application

X 402 ARLOW, JASON 11/28/2018 1.50
progress meeting

X 402 ARLOW, JASON 11/29/2018 1.00
Summary and minutes

X 402 ARLOW, JASON 12/5/2018 50
Progress memo to Frank

X 402 ARLOW, JASON 12/6/2018 50
ERV

X 402 ARLOW, JASON 12/10/2018 50
ERV relocation

X 402 ARLOW, JASON 12/12/2018 .50
ERV relocation

X 402 ARLOW, JASON 12/13/2018 50
ERV Sketch

X 402 ARLOW, JASON 12/19/2018 1.50
Meeting, minutes

X 402 ARLOW, JASON 12/21/2018 .50
meeting

X 402 ARLOW, JASON 1/2/2019 .50
Pay app 6

X 402 ARLOW, JASON 1/3/2019 .50
Pay app 6

X 402 ARLOW, JASON 1/4/2019 1.00
Site meeting

X 402 ARLOW, JASON 1/9/2019 1.00
Progress meeting

X 402 ARLOW, JASON 1/11/2019 1.00
Progress meeting

X 402 ARLOW, JASON 1/16/2019 .50
RFI

X 402 ARLOW, JASON 1/18/2019 1.00
Field visit

X 402 ARLOW, JASON 1/19/2019 50
Pay ap

X 402 ARLOW, JASON 1/21/2019 50
Pay ap

X 402 ARLOW, JASON 1/23/2019 1.00
Progress meeting

X 402 ARLOW, JASON 1/28/2019 1.50
Meeting with Systemp

X 402 ARLOW, JASON 2/1/2019 1.00
Conference call

X 402 ARLOW, JASON 2/6/2019 1.00
Progress meeting

X 402 ARLOW, JASON 2/8/2019 1.00
Minutes, set up conference call

X 402 ARLOW, JASON 2/11/2019 .50
Conference call

X 402 ARLOW, JASON 2/20/2019 1.00
Progress meeting

X 402 ARLOW, JASON 2/21/2019 1.50
Schedule memo, minutes, pay ap

X 402 ARLOW, JASON 2/22/2019 .50

Generator follow up

v7.6.732 (BMB) - Cost and Billing
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Project Detail - JTD

Transactions for 6/1/2010 through 3/3/2019

Monday, March 11, 2019 10:05:16 AM

Total
Hours

X 402 ARLOW, JASON 2/26/2019 .50
shop drawing

X 402 ARLOW, JASON 2/27/2019 .50
RFI

X 402 ARLOW, JASON 3/1/2019 .50
RFI

Total for 402 67.50

X 544 ZAUEL, KEVIN 9/13/2018 .50
Roof modifications for unit placement

X 544 ZAUEL, KEVIN 1/22/2019 5.00
Site visit, review of purlin/ERV framing, recommendations

X 544 ZAUEL, KEVIN 1/23/2019 1.50
Puriin and ERV connection recommendation email

X 544 ZAUEL KEVIN 1/29/2019 .50
ERV follow-up

Total for 544 7.50

M 596 CHIRCO, BRANDY 11/17/2017 1.00
spec book

M 596 CHIRCO, BRANDY 11/22/2017 .50
spec book

X 596 CHIRCO, BRANDY 6/19/2018 2.90
contract book, award letter

X 596 CHIRCO, BRANDY 6/20/2018 .20
contract book

X 596 CHIRCO, BRANDY 7/2/2018 2.30
submittals, contract book

X 596 CHIRCO, BRANDY 7/6/2018 .80
submittals

X 596 CHIRCO, BRANDY 7/24/2018 .70
contract book, submittals

X 596 CHIRCO, BRANDY 7/25/2018 .40
submittals

X 596 CHIRCO, BRANDY 7/27/2018 .30
submittal

X 596 CHIRCO, BRANDY 7/30/2018 .90
construction issue plans

X 596 CHIRCO, BRANDY 7/31/2018 40
submittals

X 596 CHIRCO, BRANDY 8/2/2018 .80
submittals

X 596 CHIRCO, BRANDY 8/3/2018 1.00
sumbittals

X 596 CHIRCO, BRANDY 8/8/2018 .30
submittals

X 596 CHIRCO, BRANDY 8/14/2018 .70
submittals

X 596 CHIRCO, BRANDY 8/16/2018 40
submittals

X 596 CHIRCO, BRANDY 8/17/2018 .40
submittals

X 596 CHIRCO, BRANDY 8/22/2018 .40
submittals

X 596 CHIRCO, BRANDY 8/30/2018 40
submittals

X 596 CHIRCO, BRANDY 1/4/2019 .50
meeting mins

Total for 596 15.40

v7.6.732 (BMB) - Cost and Billing
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Project Detail - JTD Transactions for 6/1/2010 through 3/3/2019 Monday, March 11,2019 10:05:16 AM

Total
Hours
X 881 BERGE,MATTHEW 10/11/2018 .50
Forward plans to subcontractor
X 681 BERGE, MATTHEW 10/30/2018 .50
Review vent types for roof project.
Total for 681 1.00
Total for UNASSIGNED 91.40
Total for CONST ADMIN 91.40
56 ME/ELEC DESG
000 UNASSIGNED
X 552 EDWARDS, WILLIAM 2/8/2018 2.70
*X 552 EDWARDS, WILLIAM  2/21/2018 .60
X 552 EDWARDS, WILLIAM  2/22/2018 .50
*X 552 EDWARDS, WILLIAM  10/2/2018 30
Lighting Rods
*X 552 EDWARDS, WILLIAM  10/25/2018 20
*X 552 EDWARDS, WILLIAM  2/21/2019 1.60
*X 552 EDWARDS, WILLIAM 2/26/2019 2.20
Total for 552 8.10
Total for UNASSIGNED 8.10
Total for ME/JELEC DESG 8.10
58 STRUCTURAL
000 UNASSIGNED
X 544 ZAUEL KEVIN 2/28/2018 .50
Unit loading request
X 544 ZAUEL, KEVIN 3/22/2018 1.00
Mechanical unit loading/locations
X 544 ZAUEL, KEVIN 3/29/2018 6.00
Roof framing analysis, review of existing plans
X 544 ZAUEL, KEVIN 12/13/2018 1.00
ERV support coordination
X 544 ZAUEL KEVIN 12/14/2018 .50
ERV purlin check
Total for 544 9.00
Total for UNASSIGNED 9.00
Total for STRUCTURAL 9.00
74 GIS UPDATES
000 UNASSIGNED
X 654 DOURJALIAN, ANDREW .10
11/28/2018
GIS Reference Map Addition
Total for 654 .10
Total for UNASSIGNED 10
Tetal for GIS UPDATES 10
Total for Labor and Overhead 550.00
Expenses
Reimbursable Expenses

520.00 REIMB. MISC. EXPENSE
X AP 0089296 11/20/2018 /DICLEMENTE
SIEGEL DESIGN INC.
Total for 520.00
521.00 NON-REIMB. MISC. EXP.
F AP 0086951 12/5/2017 /ROOFING
TECHNOLOGY ASSOCIATES
F AP 0087068 12/18/2017 | ROOFING
TECHNOLOGY ASSOCIATES
F AP 0087441 2/13/2018 /DI CLEMENTE
SIEGEL DESIGN INC. ‘
F AP 0087541 2/28/2018 /DI CLEMENTE
SIEGEL DESIGN INC.
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Project Detail - JTD Transactions for 6/1/2010 through 3/3/2019

Monday, March 11,2019 10:05:16 AM

Total
Hours

F AP 0087884 4/24/2018 /DICLEMENTE
SIEGEL DESIGN INC.
F AP 0088090 5/22/2018 /DICLEMENTE
SIEGEL DESIGN INC.
F AP 0088629 8/14/2018 /DICLEMENTE
SIEGEL DESIGN INC.
F AP 0088896 9/25/2018 /DICLEMENTE
SIEGEL DESIGN INC.
F AP 0089102 10/23/2018 /DICLEMENTE
SIEGEL DESIGN INC.
F AP 0089537 1/2/2019 /DICLEMENTE
SIEGEL DESIGNINC.
F AP 0089739 1/29/2019 /DICLEMENTE
SIEGEL DESIGN INC.
X AP 0087715 3/27/2018 /DICLEMENTE
SIEGEL DESIGN INC. / Invoice #57421
Total for 521.00
Total for Reimbursable Expenses
Total for Expenses
Total for 0160-0395-0 550.00
Final Totals 550.00
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ANDERSON, ECKSTEIN & WESTRICK, INC. INVOICE

CIVIL ENGINEERS S RVEYORS ARCHITECTS

51301 SCHOENHERIFAD. “SHELBY TOWNSHIP, MI 48315

wighacwinc. comy  p(586)726-1234
o & LY o
\\I\N?‘ L , m@ﬁg@ﬁ
\O%gag%w\?j“ March 18, 2019
N OF \g;‘qgo?» Project No: 0160-0290-0
CITY OF GROSSE POINTEWOODS & © Invoice No: 0121278 '
ACCOUNTS PAYABLE g
20025 MACK AVENUE ,00 18 - fidi, o (/0199/0 Mﬂf’/é/jé&)
GROSSE POINTE WOODS, M| 48236-2397 X > s -
ff'i&f e 5 ":?i?’w 58 0

Project 0160-0290-0 GENERALENGINEERING ™~ <" =" =" 7 = -
FOR: GENERAL ENGINEERING. S0 St T

Professional Services from February 4, 2019 to March 3, 2019 @W .- 2
Hours Rate Amo
WSS

Professional Personnel

RESEARCH/REVIEW

PRINCIPAL ENGINEER

LOCKWQOD, SCOTT 2.00 103.00
LOCKWOOD, SCOTT 1.00 103.00

Budget

LOCKWOOD, SCOTT 1.00 103.00
Budget considerations

LOCKWOOQOD, SCOTT 1.00 103.00
Plans and documents for GIS addition

GENERAL

GRADUATE ENG/SUR/ARC
WILBERDING, ROSS .50 83.50
Revising budgets for curb/gutter

BASE MAPS

GRADUATE ENG/SUR/ARC
MILLER, JEFFREY .50 83.50
Revisions to water and pavement repair/replacement maps

MAPSET

GRADUATE ENG/SUR/ARC
MILLER, JEFFREY 2.00 83.50
Checking of CCTV AB Updates
MILLER, JEFFREY .50 83.50
Creation of utility map for Barnes School Area
Totals 8.50
Total Labor

Billing Limits
Total Billings
Limit
Remaining

Outstanding Invoices

Current Prior T

807.25 10,571.05 11,
15,
3v

Total this Invoice

Number Date Balance
0120714 1/30/2019 2,420.25

4175

41.75

167.00

41.75

807.25

o-Date
378.30
000.00
621.70

807.25

$807.25

Please include the project number and invoice number on your check.



Project 0160-0290-0 GENERAL ENGINEERING Invoice 0121278

0121013 2/26/2019 1,998.75
Total 4,419.00

Please include the project number and invoice number on your check. Page 2



ANDERSON, ECKSTEIN & WESTRICK, IN(@

CIVIL ENGINEERS SURVEYORS ARCHITECT

51301 SCHOENHERR RD. SHELBY TOWNSHIP, Ml 48315
www.aewinc.com p{586}726-1234

OF Gro

CLERKs S PO,
March 18,2019 CEPARTIEMC0DS
Project No: 0160-0364-0
Invoice No: 0121279

CITY OF GROSSE POINTE WOODS
ACCOUNTS PAYABLE
20025 MACK AVENUE
GROSSE POINTE WOODS, Mi 48236-2397

Project 0160-0364-0 SAW GRANT-WASTEWATER ASSET MGT PLAN
Professional Services from February 4, 2019 to March 3, 2019
Professional Personnel WB\X&\V\
Hours Rate Amount
PRINTS
ENGINEERING AIDE TRAINEE
KAFERLE, KATHLEEN .50 40.50 20.25
Scanning
CONTRACT ADMINISTRATION
GRADUATE ENG/SUR/ARC
MARCUS, PATRICK 2.00 83.50 167.00
Track project
MARCUS, PATRICK .50 83.50 41.75
Track project based off of last two work days
MARCUS, PATRICK 1.00 83.50 83.50
Tracking project
MARCUS, PATRICK 3.00 83.50 250.50
Update critical open cut repair work schedule
MARCUS, PATRICK 3.00 83.50 250.50
Verify quantities for pay estimate #1 and tracking project based off of yesterdays
work
TEAM LEADER
SMITH, BRADLEY 2.00 83.50 167.00
spec book and plan as-built
VARICALLI, FRANK 1.50 83.50 125.25
VARICALLI, FRANK .50 83.50 41.75

pay estimate review
ENGINEERING AIDE lii

WINES, WILLIAM 1.00 70.00 70.00
IDR Revisions / Estimate 9
WINES, WILLIAM 1.00 70.00 70.00

Quantity Review
ENGINEERING AIDE |

ANDERSON, KEVIN .50 56.00 28.00
CCTV tracking
ENGINEERING AIDE TRAINEE
ANKAWI, MICHELLE 1.00 40.50 40.50

Check the status of insurance and email contractor for updated copies, received
updated copies printed and filed in the contract book
ANKAWI, MICHELLE 2.00 40.50 81.00
Correct old IDR’s with the correct pay items, generate Pay Estimate 9, create cover
letter, fet signatures from FDV, Scan & email the city, update spreadsheet and file
documents

Please include the project number and invoice number on your check.



Project 0160-0364-0 SAW GRANT-WASTEWATER ASSET MGT PLAN Invoice 0121279
ANKAWI, MICHELLE 1.50 40.50 60.75
Create and generate IDR, create Draft estimate
ANKAWI, MICHELLE .50 40.50 20.25
Looking for Field Set of Plans for FDV, emailed CLM, BMS and JB to look in the
South office
STUDIES
LICENSED ENG/SUR/ARC
GUINNANE, PAUL 1.00 103.00 103.00
Reseach Torrey Road PS info to SPL
ENGINEERING PLAN REVIEW
GRADUATE ENG/SUR/ARC
MILLER, JEFFREY 3.10 83.50 258.85
Checking of CCTV AB Updates
REVISIONS
GRADUATE ENG/SUR/ARC
MILLER, JEFFREY 1.50 83.50 125.25
Revisions to Rehab Structures Map
GIS UPDATES
ENGINEERING AIDE Il
DOURJALIAN, ANDREW .50 70.00 35.00
AB Check
DOURJALIAN, ANDREW 2.00 70.00 140.00
PACP Map
DOURJALIAN, ANDREW 1.00 70.00 70.00
Printed Maps
Totals 30.60 2,250.10
Total Labor 2,250.10
Total this Invoice $2,250.10
Outstanding Invoices
Number Date Balance
0120715 1/30/2019 2,778.45
0121014 2/26/2019 3,090.55
Total 5,869.00
Page 2

Please include the project number and invoice number on your check.



RECEIVED

WAR 2 6 2019
C‘TY OF GH{ NI
.) SSE FOINTE Worme
CLERK'S DEPARTM 3
ANDERSON, ECKSTEIN & WESTRICK. INC. INVOICE
CIVIL ENGINEERS SURVEYORS ARCHITECTS
51301 SCHOENHERR RD. SHELBY TOWNSHIP, Ml 48315
www.aewinc.com p(586)726-1234
March 18, 2019
Project No: 0160-0399-0
CITY OF GROSSE POINTE WOODS Invoice No: 0121280
ACCOUNTS PAYABLE
20025 MACK AVENUE
GROSSE POINTE WOODS, Mi 48236-2397
Project 0160-0399-0 2018 WATERMAIN CAPITAL IMPROVEMENT
PURCHASE ORDER #18-44857 - $162,500.00
PURCHASE ORDER #18-44974 - $36,635.00
PURCHASE ORDER #18-44717 - $85.500.00
Professional Services from February 4, 2019 to March 3, 2019
Professional Personnel
Hours Rate Amount
CONTRACT ADMINISTRATION
PRINCIPAL ENGINEER
LOCKWOOD, SCOTT 1.00 103.00 103.00
ENGINEERING AIDE il
BARNES, JOYCE 5.50 70.00 385.00
Restoration calculations
ENGINEERING AIDE TRAINEE
ANKAWI, MICHELLE 1.00 40.50 40.50
Check the status of insurance and email contractor for updated copies, received
updated coples printed and filed in the contract book
Totals 7.50 528.50
Total Labor 528.50
Billing Limits Current Prior To-Date
Total Billings 528.50 216,447 .47 216,975.97
Limit 284,635.00
Remaining 67,659.03
Total this Invoice $528.50
Outstanding Invoices
Number Date Balance
0120717 1/30/2019 5,685.00
0121016 2/26/2019 1,985.50
Total 7,670.50

- ) RS
~N A

Please indlude the project number and invoice number on your check.



RECEIVE

MAR 2 6 2019

| ANDERSON, ECKSTEINC& BSER Ol W&ps
CIVIL ENGINEERS SURVEY KSORRARIMERT T S INVOICE
51301 SCHOENHERR RD. SHELBY TOWNSHIP, Ml

www.aewinc.com p({586)726-1234

48315

March 18, 2019

Project No: 0160-0407-0
CITY OF GROSSE POINTE WOODS Invoice No: 0121281
ACCOUNTS PAYABLE
20025 MACK AVENUE
GROSSE POINTE WOODS, Ml 48236-2397
Project 0160-0407-0 2018 ROAD PROGRAM
PURCHASE ORDER #18-44856
Professional Services from February 4, 2019 to March 3, 2019
Professional Personnel
Hours Rate Amount
CONTRACT ADMINISTRATION
PRINCIPAL ENGINEER
LOCKWOOD, SCOTT 2.00 103.00 206.00
ENGINEERING AIDE TRAINEE
ANKAWI, MICHELLE .50 40.50 20.25
Email As-Builts to SPL, update spreadsheet
ANKAWI, MICHELLE .50 40.50 20.25
Received updated insurance docs, printed filed in Contract Books, emailed the city
the updated info
ANKAWI, MICHELLE .50 40.50 20.25
Check the status of insurance and email contractor for updated copies
Totals 3.50 266.75
Total Labor 266.75
Billing Limits Current Prior To-Date
Total Billings 266.75 180,565.03 180,831.78
Limit 302,111.61
Remaining 121,279.83
Total this Invoice $266.75

Outstanding Invoices

Number Date Balance
0119437 10/11/2018 13,367.65
0120719 1/30/2019 206.75
0121018 2/26/2019 838.25
Total 14,412.65
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Please include the project number and invoice number on your check‘:



ANDERSON, ECKSTEIN & WESTRICK, IN

CIVIL ENGINEERS SURVEYORS ARCHITECT
51301 SCHOENHERR RD. SHELBY TOWNSHIP, MI 48315 ’
www.aewinc.com p(586)726-1234 Map 2¢ 20

19

Cr
T'YOFGHOSSE. .
March 18, 2?1‘5‘7“'305 U"V?‘Ewo%
Project No: 01??)%
Invoice No: 0121282

CITY OF GROSSE POINTE WOODS
ACCOUNTS PAYABLE

20025 MACK AVENUE

GROSSE POINTE WOODS, Ml 48236-2397

Project 0160-0410-0 2018-2019 GIS MAINTENANCE

Professional Services from February 4, 2019 to March 3. 2019
Professional Personnel

Hours Rate Amount
RESEARCH/REVIEW
PRINCIPAL ENGINEER
LOCKWOOD, SCOTT .50 103.00 51.50
PRINTS
ENGINEERING AIDE TRAINEE
KAFERLE, JARED .50 40.50 20.25
Scanning
KAFERLE, KATHLEEN 1.40 40.50 56.70
Scanning
DATABASE
GRADUATE ENG/SUR/ARC
MILLER, JEFFREY 1.00 83.50 83.50
Re-publishing of Grosse Pointe Woods Portal map and Mobile App
REVISIONS
GRADUATE ENG/SUR/ARC
MILLER, JEFFREY .50 83.50 41.75
Revisions to data from Liz's comments
GIS UPDATES
ENGINEERING AIDE HI
DOURUJALIAN, ANDREW .60 70.00 42.00
WM Break Updates
Totals 4.50 295.70
Total Labor 295.70
Billing Limits Current Prior To-Date
Total Billings 295.70 3,475.95 3,771.65
Limit 21,000.00
Remaining 17,228.35
Total this Invoice $295.70

Outstanding Invoices

Number Date Balance
0120721 1/30/2019 185.80
0121020 2/26/2019 872.25
Total 1,058.05

Please include the project number and invoice number on your check.



ANDERSON, ECKSTEIN & WESTRICK, INC. INVOICE

CIVIL ENGINEERS SURVEYORS ARCHITECTS

51301 SCHOENHERR RD. _S§ TOWNSHIP, Ml 48315
www.ae%@ . p(586)726-1234

YT e e
%% <€ March 18, 2019

LU
W .,.i-,;;}-‘fj;%;@a“ Project No: 0160-0412-0
CITY OF GROSSE POINTE WOODS oF ﬁég;i%@b Invoice No: 0121283
ACCOUNTS PAYABLE oo
20025 MACK AVENUE
GROSSE POINTE WOODS, MI 48236-2397
Project 0160-0412-0 FY 2019-2020 RATE STUDY
Professional Services from February 4, 2019 to March 3, 2019
Professional Personnel
Hours Rate Amount
RESEARCH/REVIEW
SENIOR PROJECT ENGINEER 1.70 103.00 175.10
Totals 1.70 175.10
Total Labor 175.10
Total this Invoice $175.10

m‘o\zg \\‘i

Please include the project number and invoice number on your check.






anolcealgabedqz ) COUNTY OF WAYNE

Warren C. Evans - County Executive
tnvolceoate J

500 Griswold, Detroit, Michigan 48226
02/26/19 I . /
nvoice R :
Send Remittance to: 000 }/}G ECE’ 4 1
Wayne County
28 &rtment %f Etnv:i;rggment MAR 1.8 70K
onroe, Suite CITY OF gRro :
 Detroif, Michigan 48226 CLERICS DEAZIERLOS
rCustomer: ,; _
Grosse Pointe Woods, City of ( CuitorerNivbar. | 0012 ‘l
20025 Mack Plaza Eislomertiumber. 800012
Grosse Pointe Woods MI 48236 Direct Inquiries to:
\ Telephone (313) 224-7843
Department of Environment
001 03/28/19 | INTEREST DUE 132,815.75
MILK RIVER DRAINAGE SYSTEM

SRF PROGRAM 5446-01
Acct# 44724.581001
Cash Acct# 830.010724

Ole- @7

365 - Yd5- 992, 000
Bliglaol 9

§  132,815.75

Return Remittance Copy of Invoice with Payment

Invoice Number Invoice Date j

298092 02/26/19







Lisa Hathaway

From: Frank Schulte

Sent: Thursday, February 7, 2019 4:24 PM
To: Lisa Hathaway

Subject: Sewer event 656 Hollywood 2-5-19
Attachments: doc00027220190207161503.pdf

Hi Lisa,

Attached is DPW damage reports and Miss Dig fax sheet. Below is a breakdown of events.

February 3, 2019 City water main break

® & e o

City employees repair city water main break in front of home at 656 Hollywood

No sewer line was observed during repair

Main break was back filled with sand

Sanitary line on city sewer map showed location 656 Hollywood sanitary line side yard.

February 5, 2019 656 Hollywood flooded basement event

e 6 & ¢ ¢

Owner called DPW water back up in basement

City Basil Zaviski and Ed Hall observed 1-2 inch of in basement

No Photos of basements were taken by City employees

Sewer was snaked cable could not get past water main break area in front of home

Sanitary line location on city sewer map was incorrect for 656 Hollywood sanitary line is located in
middle of yard.

DPW excavated water main break area found broken sanitary line approximately 12 inches below water
main repair

5ft of PVC schedule 40 sanitary line was replaced.

656 Hollywood sanitary lined is repaired.

Thanks,

Frank Schulte

Director of Public Services

City of Grosse Pointe Woods
1200 Parkway Dr

Grosse Pointe Woods, M| 48236
313 343-2460

“It's not what you look at that matters, it's what you see.” ~Henry David Thoreau



CITY OF GROSSE POINTE WOODS AR E
20025 Mack Plaza Drive HIECEIVED
Grosse Pointe Woods, Michigan 48236-2397 FEB -5 2019

CIY OF GROSSE POINTE WoODS

NOTICE OF CLAIM - BASEMENT FLOODING

In order to make a claim for damages or physical injury arising from a basement flooding, all
claimants suust provide the following information:

Name {——\, ")Wl \:\J OL J}:C\/ Date Q_,Cﬂ
Address kf/ 3@ H( \NCCH Teleph()né \75\7 2(0:)» qg@_7

Address of affected property
(if different from above)

Pleasc bricfly describe the claim \{‘LP‘( ‘PD\‘{W WAty Mmoo

Dvea. outde mm DOUSD., e Yoo semneint Wl
‘COLH”\/ ] 0 \O!’ﬂ@ﬂm DP\N Eﬂ\&l Loe  outt e
052 Plumbn ’\OJI (O ﬁmﬁ Ll . Ond smm

Date of discovery of property damages or physical injuries Q— 6 \ ;

Please Return To: An individual that has been injured or

City Clerk has suffered property damage as a result
City of Grosse Pointe Woods of a basement flooding suest provide
20025 Maclk Plaza Drive writien notice of the event within 45 days
Grosse Pointe Woods, MI 48236-2397 after the date the damage or injury was

o1, in exercise of reasonable diligence,
should have been discovered, Failure to
provide proper notice will bar a claim.

FOR OFFICE USE ONLY
i C,:‘;;'
Date received / "D o/ }/
! . G d =
Forwarded to City Attorney: Date 7 \ /
-y iy
Forwarded to Bob Bucko: Date o~ b - { f

Forwarded to Department Head: Date .7 ~ &7 [ ¢

\Weh-f50 fidepadments\ClarkFGRMSICLAIMSINGTICE OF CLAIM - Basement Fizoding.decx
\9
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DAMAGE REPORT  { T
aoress: LS b %//waqﬂ pate: &~ S-/%
PROBLEM: Seuye e Lepadr
Ve
L\ ~
MATERIALS USED: S ﬁ-]» 6" AIC orpe
S s Gk
/ le?b(,/_'gefmpo Ll o pJC
2. Tubs of MM@ Ceanind
EQUIPMENT USED: /S C;', e,
HOURS
L/ CcC (_/ : HRS R.T. OPl} HRS R.T. TOTAL HRS
CcC HRS O.T OPHl HRS O.T. TOTAL HRS
cc HRS D.T. oPIl HRS D.T, TOTALHRS
DAMAGE
SOD X APPR STREET CURB SDWK
S.S. X TREE SIGNS DRIVEWAY P/METER
OTHER ADDRESSES INVOLVED:
EMPLOYEES ON JOB: A Heall , Feth S5, Basl 2 Tim N,

SIGNATURE //__\_ ’//V/\//yg



e

TIME: @%@O)

INSPECTION DATE: -5 -\

ADDRESS: 626 ‘}“\OLLJ%,’.&»} DO

NUMBER OF DOWN SPOUTS CONNECTED: Q§

)

Aer®’

NUMBER OF DOWN SPOUTS DISCONNECTED:

AMOUNT OF WATER IN BASEMENT:

1-77 B¢ §Loor. DARKN

Ly

WATER IN CLEANOUT.: T2

Ct

7 - svenAriotng 4 Qo

TREES ON PROPERTY PRIVATE/CITY:

SINK HOLES/OTHER VISIBLE PROBLEMS: M}. P1LJ$

HERE & Yeuls nevers X PAORLET LWTIL 2 i

i h) |
srszory or momm: LLWCH HENE £ S
AETEL WM / ‘

UPSTREAM MANHOLE OK: YES NO

IF NO EXPLATN: f\)//;
. 7

DOWN STREAM MANHOLE OK: YES i NO

IF NO EXPLATN: N/& .

G %’ /
SIZE OF SEWER: 124 DEPTH OF SEWER:
v

i fu

I
WAS RESIDENTIAL LINE TELEVISED: N Of STt Hot pive WwWRTEL

commEnes: CESDENT TRHINKS L, ML HAs DAMAGED Hes SELJE LefiD
CAUSIAE Lo M / PLUHBen. SNAKED APAOY SO out covil Mo T qer —Hab VK

INSPECTOR’S SIGNATURE:




DAMAGE REPORT

aooress: S b )‘l@“YUJDOD DATE: D-3—/¢

proBLEM: W/ ! &

wateriALs UseD: | — B [2 Sl esus o ;/DS SaaD

T

EQUIPMENT USED: _> 3, 2 o, (Dlnssunm .

HOURS
cc HRS R.T. oPll HRSR.T. TOTAL HRS
cc HRS O.T OPIt HRS O.T. TOTAL HRS

;) CC ! ! HRS D.T. Z: OPIt 2 HRS D.T. TOTALHRS

DAMAGE
SOD " APPR STREET CURB SDWK
s.s. w~""TREE SIGNS DRIVEWAY PIMETER

OTHER ADDRESSES INVOLVED:

EMPLOYEES ON JOB: /SZ) MQ'T“T’I_ CWAK\'/) QNZIS

SIGNATURE ﬂ;/]é‘@




Liz Smith

From: OCARS_Pro@MissDig.org

Sent: Sunday, February 3, 2019 12:13 AM

To: Miss Dig Tickets

Subject: MissDig GPWCY 2019/02/03 #00001 B90330125-01A EMER RXMT LREQ
Importance: High

GPWCY 00001 MISDIGa 02/03/19 00:12:36 B90330125-01A EMER RXMT GRID

*EEx Underground FEE*
Ticket : B90330125 Rcvd: 02/03/19 00:10 Oper: NJL Rev:01A
Org Tkt : B90330125 Rcvd: 02/02/19 21:06 Oper: NJL

Digstart: 02/03/19 Time: 00:10
Tkt Life: 02/23/19 Time: 23:59 Positive response required: Y
Resp Due: 02/03/19 Time: 03:12

Firm : GROSSE POINTE WOODS CITY Caller: MATT CROOK
Phone :313-343-2460 Ext: Fax :

E-mail : none

FieldCnt: MATT Number: 313-642-0906

Cell/Txt: 313-642-0906
County : WAYNE Place : GROSSE PTWDS /C

Grids :4226B8252A 4226C8252A 4226B8253D 4226C8253D

Polygon : 42.442432/-82.885258 42.441257/-82.880474
:42.441067/-82.885582 42.439932/-82.880798

Lat Long:

Work Typ: REPR WMB

Done For:

Address : 656

Street : HOLLYWOQOD AVE

1st x-st: Dir E of MORNINGSIDE DR

2nd x-st: Dir  of

Subdivsn: Lots:
Stk Info: LOCATE FRT ESMT ON HOLLYWOOD CREW ONSITE

Boring : N On-going project: N Working In or Near R/R Easement: N



Addlinfo: UNMARKED FACILITY
: 2ND CALL REQUEST GAS ONLY PER MATT REFER TO TKT FRM 9:06PM  CREW
: ON SITE--[NJL 02/03/2019 12:12 AM]

Members : AMETWR ATTD DEO0016 GPWCYSWR  GPWCYWTR  GRPTSVELE
Members : GRPTSVSANI  GRPTSVSTRM  GRPTSVWTR  MCGC23 NEXTEL WAYDPS









CHARLES T. BERSCHBACK
ATTARNEY AT LAW
24082 EAST JEFFERSON AVENUE
ST. CLAIR SHORES, MICHIGAN 480801530

(588) 77 7-0400
FAX (BB8€} 777-Q430

CHARLES T. BERSCHBACK blbwlaw®yahgo.com DON R, BERSCHBACQK

OF COUNBEL

March 27, 2018

Bruce Smith

City Administrator

City of Grosse Painte Woods
20025 Mack Plaza

Grosse Pointe Woods, Ml 48236

RE: March Billing/ CTB Only

DATE

2.27.18

2.28.18

3.1.19
3.2.19
3.3.19
3.4.19
3.5.19
3.6.19
3.7.18

3.8.18

3.11.18

31219

DESCRIPTION OF SERVICES

TG FS on Vernier Road contract email to LH, TC Gary Capps, review of compliance letters (.25);
Municipal Court prep of witness list for trial, review of reports (.25)

TC DV victim, TC GT re: garage, emails and calls on other Municipal Court cases {((50); TCLH,

review of contract, work on vendors license ordinance (.25); draft of letter to GPF re: Provencal (.25)

TCs LH, B8, 6T, follow up on GPF letter, VDG letter, initial review of Council agenda (.50)
Review of contract for Public Safety re: Carfax (.25)

Waork on LCC ordinance (1.00)

. TCs Curig, GT re: fire damage (.25); Work on LCC ordinance (2.50)

Work on LCC ordinance (2.00); work on SBC file (1.50)
Work on LCC ordinance (1.50); TC BS (,25)
Municipal Court, review of mation in limine re: DV trial, research, draft of reply (.50)

Work on SBC questionnaire (2.00); research on fireworks law (1.00); Municipal Court research
and finalized response to motion in limine (.50)

Prep for COW, continued wark on LCC ordinance (1.25); finalized SBG questionnaire and cover
letter; TC BS and FS ra: Cross (.25), attendance at COW (2.00)

Follow up on SBC questionnaire and letter to homeowners (.50); TC GT, TCs LH on agenda items
(.25); TC JK and Provost (.25); review of DOT Vernier Contract, TCs (.50)
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0.50

1.00

0.50

0.25

1.00

2.75

3.50

1.75

0.50

3.50

3.50

1.80
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